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IpenucaoBue

[Topsanox yuéra NOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOro (OHIA» YTBEPHKIEH
npukazoM MuHucrepcTBa KyiabTypsl Poccuiickoit @enepanuu ot 8 oktsaops 2012 r. Ne 1077 u
3apeructpupoBad MuHuctepctBoM toctuiiuu Poccuiickoit ®@epeparuun 14 mas 2013 .,
(peructpanuonnsii Ne 28390); omybnukoBan B «Poccuiickoii razere» 22 mas 2013 r. JlokyMeHT
BBeseH B aeciicTtBue 3 utons 2013 r. B3amen «MHcTpyknuu o6 y4uére Oubamorednoro GhoHaa»
(1998 r.), ormenénHOM npukazoM MuHucTepcTBa KyabTypbl Poccuiickoit @enepanyu ot 3 UioHs
2013 r. Ne 623.

«[lopsimok yu€ra JOKyMEHTOB, BXOJSIIMX B COCTaB OMOIHoTeuHoro ¢poHma» — (namee —
[Topsimox yuérta) pazpaboTaH B LEISX aKTyanu3aluu y4éTa B YCIOBHUSX COBEPIICHCTBOBAHUS
[IPABOBOIO IOJIOKEHMSI TOCYJApPCTBEHHBIX (MYyHMLMIAJIBHBIX) YUPEKICHUM M  Pa3BUTHSA
OUOJIMOTEYHOrO Aelia.

OcHoBaHuUs U151 KOPPEKTUPOBKU KOHIENIMH yu€Ta OMOInoTeyHoro Gonaa:

— 0o0Ias TEeHACHLHUs yCUJICHHUS KOHTPOJS B cepe YUETHON MOMMTUKH U COXPAHHOCTH
JIOKyMEHTHOTO ()OH/Ia;

— BbIIETIEHUE U3 001Iero cocraBa GpoHaa 0c000 EHHOTO JBUKUMOTO UMYIIECTBA, HHOTO
JBUKUMOTO UMYILECTBA;

— MepeBOJl MEPUOIUYECKUX H3JAHUN U JOKYMEHTOB OOMEHHOro ()oHAa B KAaTETOPHUIO
JIOKYMEHTOB, YYET KOTOPBIX OCYILECTBISETCS MO IMpaBWwiIaM OyXrajirepckoro ydéra Ha
3a0aJJaHCOBOM CYETE;

— TPUHATHE MEXIYHAPOJHOTO M HAIMOHAIBHOIO CTaHAApPTOB IO OMOJIMOTEUHOM
CTaTHCTHKE;

— IIMPOKOE BHEJIPEHHE 3JEKTPOHHBIX JOKYMEHTOB, HAXOIALIMXCA B MH(YOPMAIOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX, B IPAKTHUECKYIO JeSATEIbHOCTh OMOIHOTEK.

[Mopsimox yuéra mpemHa3zHaueH uisi OMOTMOTEK, MOJABEIOMCTBEHHBIX MUHHCTEPCTBY
KyneTypbl Poccuiickoil @enepaiinu, MOXeT ObITh HCIIOIB30BaH B JIEATELHOCTH OMOIMOTEK BCEX
BUJIOB U THUIIOB BHE 3aBUCHUMOCTH OT BEIOMCTBEHHOM MPHUHAIEKHOCTH U IOPUAUYECKOTO
cTaryca (caMOCTOSITEIbHOE IOpUAMYECKOE JIMIO MM  CTPYKTYpPHOE  IOJpa3/ielieHue
IOPUAMYECKOTO JIMIla), OpraHaMM HayYHO-TEXHMYECKOW MH(popManuu, a Takxke (eaepaibHbIMU
OpraHaMH MCIOJTHHUTEIbHOM BIACTH, OpraHaMM UCIIOJIHUTENIBHOM BlIacTu cyobekToB Poccuiickoit
®denepalyii 1 OpraHaMl MECTHOTO CaMOYIIPaBJICHUsI MyHUIIMIIATLHBIX 00pa30BaHUM.

Hacrosamee PykoBoactBo coxepxkut Tekcr Ilopsaka yu€ra, KOMMEHTapuu K HEMy U
npunoxxkeHus. [Iynktel yrBepxkaeHHoro [lopsaka yuéra nansl kypcusom. KommeHTapuu K Hemy
IIPEJICTABIISIIOT MOSICHEHUSI U PACIIMPUTENIBHOE TOJKOBAHUE OTACIBHBIX ITYHKTOB JOKYMEHTA,
npuBoJATCS 0ObIuHOM mipudTOoM. [Ipmiioxkenus copepxar yd€THble (OpPMBI, PEKOMEHIyeMble
Ui y4€Ta JIOKyMEHTOB, BXOJAAILIMX B cocTaB Ombmuoreunoro ¢ouna. Ilpemnoxxenusie GopMel
MOTYT HCIIOJb30BaThCSl BHIOOPOYHO, JOMOJHATHCSA, BHJIOM3MEHSATHCS OMOMMOTEKaMH B
COOTBETCTBUM C TOTPEOHOCTSIMM M OCOOCHHOCTSMU YUPEKICHHUH, HO TPH 3TOM JIOJDKHBI
coJiepkaTh 00s3aTeNbHBIE AIEMEHTHI, TpenycMoTpeHHble B [lopsake yuéra.

OOs3aTenbHBIM Ul TpPUMEHEHHsT B OHOIHOTEKe sABNsSeTcs AKT O CIUCaHUU
UCKJTIOYEHHBIX O00BEKTOB OubnuoreuHoro ¢onHpaa, yreepxaéHHbl [Ipukazom MunmncrepcTBa
¢unancoB Poccuiickoit @enepauuu ot 30.03.2015 Ne 52n. Popma AKTa O CHHCAHUU
HCKIIFOYCHHBIX 00BEKTOB OnOroTreunoro ¢hoHaa npeacrasieHa B [Ipunoxenun 12.

Ha ocnose [lopsiaka y4éra, KOMMEHTapueB K HEMY U MPHUIIOKEHUNA OMOIMOTEKa MOXKET
pazpabaTeiBaTh HMHCTPYKIHIO TIO Yy4€Ty OHMOTHOTEUHBIX (OHIOB C OTpaKEHHEM CBOECH
CHepUKH.



PykoBonactBo moarorosneno Cekmmeirr PBA mo dopmupoBanuio OMOIMOTEYHBIX
¢doHIOB, cocraBuTeNU: crenuanucTel Poccuiickoil rocynapcTBeHHO OuOmmoreku H. M.

Xaxaneea, A. A. /ocuco, T. B. Maiicmposuu, C.B. Mumpoganosa, Tlpesunentckoii
oubauorekn umenu b. H. Emsumna — A. B. MenbHuuyk, Poccuiickoil HalMOHAIBHON

oubmmoreku — M. B. Duidemunnep. B paspaboTke PyKoBOJCTBA NPHHSIM ydacTHE
crienpanuctel HanmonaneHol OubOmuotexkn PecryOnuku Kapenws, ApxaHrenbcKoi 00acTHON
Hay4yHOil OumOmmorekn umenn H. A. JloOpomoOoBa M Jpyrux HEHTPAIbHBIX OMOITHMOTEK
cyowsekToB Poccuiickoit denepanuu.

Hacrosmunii  HopmatuBHO-pekoMeHaaTenbHblii  akT  Poccuiickoit  OuOamoTeyHON
accoIMaIuy IIMPOKO OOCYykaancs npodeccrHoHanbHONH OMOJMOTEYHON OOIECTBEHHOCTHIO Ha
KoH(epeHIMsIX, ceMUHapax, Ha caiite PBA, B Onore «Yuér OubimoTednsix (HOHIOB» Ha caiiTe
Poccuiickoif rocynapcTBeHHOW OHOTMOTEKH; MTOroBO€ OOCYXJEHHE COCTOSJIOCH Ha
Bcepoccuiickom 6ubmmoreunom konrpecce: XX Esxkeromuoit Kondepenmuu PBA (Camapa, 17-
22 mas, 2015 r.) yuacTHUKaMU KOTOPOU OH OJJOOPEH U IMPUHSAT.

1. Obwue nonoscenusn

1.1. Yuém ookymenmos Oubruomeuno2o @onoa AGNAEMCA OCHOBOU OMUEMHOCU U
NIAAHUPOBAHUS OesIMeNbHOCMU OUOIUOMEKU, CNOCOOCMBYem 0becneueHuto e20 COXPAHHOCU.

1.2. Yuém sexnrouaem peaucmpayuto noCmynjienuss 00OKyMeHmo8 6 6ubauomeunsiii oo,
ux vlOvimusl u3 hoHOa, UMo2osvle OanHvle 0 seuduHe (0bveme) 6ce2o bubIUOMeEUHO20 POHOA U
€20 noopazoenos, Cmoumocms (hoHod.

1.3. OcnosHvle mpebosanus, npedvssisiemvie K yuémy 6ubauomeuno2o ouoa:

— HONIHOMA U OOCMOBEPHOCNb YUEMHOU UHDOPMAYUL;

— OnepamuHOCmb;

— OOKYMEHMUPOBAHHOE OOpMIeHUE KAHCO020 NOCMYNAEHU 6 (QOHO U KaHCO020
8b1061MuUs U3 Ponoa,

— CO8MECmUMOCMb NpuemMos U @opm yu4éma, ux HAO0e}CHOCMb Npu NaApaLlebHOM
UCNONIL30BAHUU MPAOUYUOHHOU U ABMOMAMUUPOBAHHOU MEXHONI02ULL yuéma;

— coomeemcmeue HOMEHKIAmypvl nokaszameneu y4éma @GoHoa aHaN0SUYHBIM
nokaszamessam 20cy0apcmeeHHol OUOIUOMeYHOU CMAMUCMUKU.

1.4. Yuémy noonexcam e6ce 0oKkymeHmvl (ROCMOAHHO20, ONUMENbHO20, B6DPEMEHHO20
Xpamenus), nocmynawwue 8 Goro oOubruomeku u Gvldvisawue u3 Gonoa oOubIUOMEKU,
He3a8UCUMO Om 8U0a HOCUMEJIs.

JIOKyMEHTBI TOCTOSHHOTO (0ecCpoyHOro) XpaHEHHsT — JOKYMEHThl 0e3 ompejaereHus
CPOKOB  XpaHEHHWs, OTBEYAMOIINE KPHUTECPHSIM  MEMOPHAIBHOCTH,  KOJUICKIIMOHHOCTH,
VHUKAIBHOCTH, PAPUTETHOCTH, YaCTh U3 KOTOPHIX OTHOCUTCS K JOKYMEHTaM HAIMOHAIBHOTO
oubmoTteyHoro (oHaa, GOPMUPYIOMIETOCS HA OCHOBE CHCTEMBI 00S3aTEIBHOTO AK3EMIUIsIpa U
KHIDKHBIX TTAMSTHHKOB.

JIOKyMEHTBI JUTUTEBHOTO (onrocpoyHOro) XpaHEeHUs — JOKYMEHTBHI,
MPOJOHKUTEIFHOCTh XPAHEHHSI KOTOPBIX OMPEIENAeTCS €CTECTBEHHBIM ITUKIIOM KU3HHU JHOO0
TIOJTb30BATEIIBCKHM CIIPOCOM.

JIOKyMEHTBl BPEMEHHOTO (KpaTKOCPOYHOTO) XpaHEHUs — JAOKYMEHTBl C 3apaHee
OTIpeNIeIEHHBIM CPOKOM XpaHEHUs, KaK MPaBmIo, OT 1 10 5 JeT, BKIFOYAONIHe epHOTTIeCKIe
U3JIaHUs, a TAK)Ke MHBIC U3aHUs, CoIepKalue HHPOPMAIUI0 BPEMEHHOTO 3HAYCHHUS.

bubnmotekn caMOCTOSITETHHO OMPEACTSIOT CPOKH U COCTAaB JIOKYMEHTOB TOCTOSIHHOTO,
JUTUTETILHOTO, BPEMEHHOTO XPAHEHHUSI, UICXO/sI U3 MUCCHH OMOIMOTEKH, OMPEIeIEHHON yCTaBOM
WIK ToJlo)keHueM o Ombmmoreke. CpoKH XpaHEHHsS] JOKYMEHTOB (DMKCHPYIOTCSI B TEMAaTHKO-
TUTIOJIOTUYECKOM (TEMATHUECKOM) IUIaHE WK pod e KOMIICKTOBaHHS (POHIOB OMOINOTEKH.

He Bxmowatrorcs B QoHm OMONMMOTEKM M HE TMOJICKAT YUETY CICAYIOIIME BHJIBI
JIOKYMEHTOB:
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— JIOKYMEHTBI BCIIOMOTATEIILHOTO Ha3HAYCHUS, SBISFOIIUECS PabOYMM WHCTPYMEHTOM
OoubnmmuoreyHoro mepcoHana  (ympaBlieHUYeCKas ¥ MPOU3BOJICTBEHHAs  JIOKyMEHTAIMS,
IPOTPaAMMHBIE TIPOJAYKTHI, B TOM YHCIIE JIUIICH3MOHHBIE IIPOTPaMMBbI JIJIsi KOMITBIOTEPOB);

— MaTepuainbl, mpuoOperaembie s OoGopmIileHUS OMOTUOTEKH, IPYTHX MOJCOOHBIX
paboT, He CBA3aHHbIE C KOMILJIEKTOBaHHEM OMOJIMOTeYHOro POoH/a;

— KHHO- ()OTO- W 3BYKO3AIUCH, TNpEIHA3HAYECHHBIC JUISI MPOBEACHUS OMOITUOTEUHO—
WH(POPMAIMOHHBIX M KYJIBTYPHBIX MEPOIIPUSATHH;

—  U3JaHMA  PEKIAMHO-WUH(OPMAIIMOHHOTO  XapakTepa,  HCIOJb3yeMble IS
UH(POPMHUPOBAHUS YNTATEIICH;

— 0a3bl TaHHBIX, HHCTAUTMPYEMBIE Ha pabOYMX MECTaX COTPYAHUKOB B IIPOM3BOACTBEHHBIX
EJISIX M HE UCIIOJIb3YeMbIC B OOCITY)KUBAHUH YHTATEIICH.

1.5. Yuém ooxymenmos 6edemcs 6 pecucmpax uHOUBUOYAILHO2O U CYMMAPHO20 YUEMA 8
MPAOUYUOHHOM U (UNU) DNEKMPOHHOM BUOE.

Peructp yuéra — y4€THO—PErHCTPALIMOHHBIM TOKYMEHT (CHHCOK, MEpe4YeHb, KHUTA,
peecTp W T.IL.), UMEIOIIUK TpaBoBoe 3HaueHHe. COMEPKUT MepeueHb OCHOBHBIX TOKa3aTeyen
(MHIMKATOpOB), HEOOXOAMMBIX JUIi PETUCTPAllMd JOKYMEHTOB B  COOTBETCTBHU C
YCTaHOBJICHHBIMH MTPABHIIAMH.

TepmuH «peructp» BBEICH B NpaBWia BHYTPUOHOIMOTEYHOrO y4éra OMOIMOTEYHOTO
doHIa B IEISIX TapMOHM3AIUU C OYyXTaATepCKUM Y4ETOM; HCIOJB3YEeTCsS Kak 0000mIaroIui
TEPMUH Ui 0003HAueHUs BceX (OpPM HMHIMBUAYATbHOrO Yyuéra OmOmuMoTredHoro ¢oHaa
(MHBEHTapHas KHWTa, PETUCTPAIIMOHHAS KapTOTeKa ydéra MEepHOAMYECKUX W3IaHWUN, YIETHBIN
KaTaJIoT U JpyTue) U CyMMapHOro y4éra OmOmuoredyHoro ¢onaa (KHHra CyMMapHOro yd4éra
OuOMoOTeYyHOro (OHIA, PEEeCTpP CYMMApHOTO Y4éra 3JICKTPOHHBIX CETEBBIX JIOKYMEHTOB H
Apyrue).

1.5.1. Pecucmpamu uHOUBUOYATbHOSO YUEéMA OOKYMEHMOB SGNSIOMCIL: PECUCMPAYUOHHASL
KHU2A, KApmMouyKa pDecUucmpayuu Ha onpeoeneHHvill U0 OOKymenma OJisl 2azem, IHCYPHANO08,
opyeux 6uodos OOKyMeHmos. Jlonyckaemcs makce pecucmpamu UHOUBUOYAIbHO20 Y4uéma
cuumams  Monozpaghuueckyro Onuch (Kamanoz), Yuémmuviil Kamanioe, YY4émuwll @ain ¢
BLIXOOHbLIMU — (popmamu,  GopmupyemviMu 6  NOPAOKe  UHBEHMAPHLIX — UIU  UHBIX
UOEHMUPUKAYUOHHBIX HOMEPOE OOKYMEHMOS.

Pecucmpul unousuoyanvnozo yuéma 0okymenmos oOubIUOmeuHo20 GoHoa cooepicam
peKsuzumvl, UOeHmMupuyuUpyrowue Kaxcovlii 0OKYMeHm ¢ YKA3aHuem C8e0eHUll 0 NOCmynjieHuu
O0OKYMeHma u 0 e20 8bloblmuU U3 6ubIUOmMeuHo20 hoHoa.

WNuBeHnTapHas KHMra, KOTopas TpPAAUIMOHHO BeAETCS B OMOIMOTEKaX, OCTaeTcs
OCHOBHBIM BHJIOM pErucTpa HHAMBHIyanbHOro yuéra. Ilpm HeoOxoaumoctu s ydéra
OTIIENbHBIX  crneuuduueckux (GOHIOB  (HampuMmep, MHUKPOPHUIBMOB, ayAHOBHU3YyaJbHBIX
JOKYMEHTOB U T.Il.) MOTYT HCHOJb30BAaThCA HHBbIE (OPMBI PETUCTPALMOHHBIX KHHUT,
OpPraHNU30BaHHBIX B TIOPSIIKE PETHCTPAIIMOHHBIX HOMEPOB IOKYMEHTOB.

[IpumepHble  (GOpMBI  PETUCTPOB  HMHIMBUAYAJBHOTO  y4yéTa  IpeJICTaBlIeHbl B
npunoxenusix: Ilpunoxenme 1 (MuBentapnas kuwura), [lpmnoxenune 2 (Kaprouka yuéra
xypHaioB), Ilpunoxenne 3 (PeecTp uHAMBHAYyanbHOTO YyuéTa CETEBBIX YJANEHHBIX
JIOKYMEHTOB).

1.5.2. Pecucmpamu cymmapHoz2o yuéma OOKYMEHMO8 AGNAIOMCA: KHU2A CYMMAPHO20
yuéma oubauomeuno2o GoHoa, TUCMbL CYMMAPHO20 Y4éma OubIuomeuno2o Gouoa, HCypHal.
Honyckaiomes pasnuunvie moougurayuu KHueu cymmapnozo yuéma. Heszasucumo om euoa
VUEMHO20 OOKYMEHMA pecUucmpovl CYMMAPHO2ZO Y4E€ma coo0epucam mpu 63auUMOCEA3aAHHble
yacmu:

"I[locmynnenue 0okymenmos 6 budauomeunviii hoHo",

"Bulovimue 0oKymenmog uz oubauomeunozo ¢onoa”,

"Umoeu osudxcenuss bubauomeynoco oHoa: umoeosvle OAHHbIE HA KOHEY OMUEMHO20
nepuooa’”.



Obobwennvie OaHHble OMPAXCAIOMCA 8 KANCOOU YACU PpecUcmpa CYMMApPHO20 y4éma.
B anexmponnoil cucmeme yuéma smu yacmu UHmMezpupyiomcs 6 eOUHblil Y4émuulii Qaiin.

[Ipy KOMIUJIEKTOBAaHMM JJIEKTPOHHBIX CETEBBIX JOKYMEHTOB PEKOMEHAYETCS BelleHUE
PETUCTPOB CYMMApHOTO Y4ETa pas[eNnbHO: JUIS JOKYMEHTOB Ha MAaTePHAIBHBIX ((DU3HUECKUX )
HOCUTENSIX (C BO3MOXKHBIM pa3/ieJIeHMeM Ha MCTOYHHUKH [IOCTYIUIGHUS WJIM Ha BUIbI
NOCTYNAOIMX HW3J1aHUM) W U1 DJJIEKTPOHHBIX CETEBBIX JOKyMeHTOB. llocnennue moryr
YUUTBHIBATHCSI B OJTHOM PErucTpe (HampUMeEp, PeecTp WIM KHUra CyMMapHOro Y4&€Ta CETEBBIX
JIEKTPOHHBIX JOKYMEHTOB) WJIM B OTAEJIBHBIX perucrpax (peectpax Wi KHUrax CyMMAapHOTrO
yuéra A WHCTAJUIMPOBAHHBIX, CETEBbIX JOKAJIBHBIX JOKYMEHTOB, CETEBBIX YJaJIEHHBIX
JIOKYMEHTOB).

[IpumepHbie GOpPMBI PETUCTPOB CYMMAapHOIO Y4ETa NPEJCTABICHBI B MPUIIOKEHUSIX:
[Mpunoxenne 4 (Kuura cymmapHoro ydéra JOKYMEHTOB Ha (DU3MYECKHX HOCHUTEISX),
[Tpunoxxenue 5 (Peectp cymmapHOro y4éra MHCTAITUPOBAHHBIX JOKYMeHTOB), [Ipunoxxenue 6
(Peectp cymmapHoro yué€ra ceTeBbIX JOKaJbHBIX JOKyMeHTOB), [Ipunoxenue 7 (Peectp
CYMMAapHOTO Y4€Ta CETeBBIX yJaIEHHBIX JOKYMEHTOB).

1.6. Cymmapueiii u uUHOUBUOYALbHLIL Y4ém (oA 6edemcs CMpPYKmMYypPHbIMU
noopazoeneHusmu oubIuomeKu, 8 8e0eHuUU KOMopblX HAXOOUMCS KOMNIeKmosaunue (ouoa, a
makoice noopazoenreHusMuY, 006ecnevusarowuUMyu XpaHeHue U UCnOIb308aHUE 3AKPENTIEHHbIX 34
HUMU wacmeii oowezo ¢onoa bubruOMeKU.

B Oubimotekax co CoXHOW crcTeMor (OHIOB HEOOXOAMMO COYETaHNE YIETHBIX (HopMm
Ha 00IeOMOITMOTEeYHOM UM JIOKAJIBbHOM YpoBHsX. Hampumep, Ha oO0mmeOuOIMOTEYHOM YpOBHE
OTJIel KOMIUIEKTOBaHMSI BEIET UHBEHTAPHYIO KHUT'Y Ha BCE MOCTYIJICHUS, YUETHBIN KaTaJIoOT Ha
MOCTYIUICHUSI TMEPUOJUYECKUX H3JAaHMN, PEeCTp IIEKTPOHHBIX CETEBBIX JOKYMEHTOB
yaan€HHoro jaoctyma. B ornenax-ponmomepxaTrensix HEOOXOIUM  YYETHBIM  JOKYMEHT,
MaKCHUMaJIbHO CIOCOOCTBYIOIIMH BEACHUIO KOHTPOJS 3a HaJIW4YMEeM JOKYMEHTOB B (oHze, T.e
npu (opmMaTHON paccTaHOBKE — TONOrpapUUecKHil KaTajor WJIM ONHCh, NpU an(aBUTHON
paccTaHOBKe — aj(aBUTHBIN KaTajor; MpH CUCTEMAaTHYEeCKOH pacCTaHOBKE — CHCTEMaTHUYECKH
KaTajor u T.J.

PeecTpbl MHCTAIIMPOBAaHHBIX UM CETEBBIX  JIOKAIBHBIX  JOKYMEHTOB  BEHYTCS
NOJpa3eICHUsIMU WM OTBETCTBEHHBIMHU JIMIIAMHU, BBIIECJICHHBIMU B OMOIMOTEKaX, UCXOAS W3
OpraHU3aIMOHHO-TEXHOJIOTMUECKON 11e1eCO00Pa3HOCTH.

1.7. Cmamucmuueckas ungopmayus o Gopmuposanuu oOubIUOmMeuHo2o GoHoa no
umoeam 2o00a npeocmaeisemcs 6 InasHvll UHDOPMAYUOHHO-BLINUCTUMENbHBIN  YEHMD
Munkynomyper Poccuu.

JlaHHOEe TOJIOXKEHHWE HANpsIMyl0 OTHOCHTCS K  (edepalbHbIM  OHOIMOTEKaM,
HaxoIdIuMcs B BeleHMH MunucrepctBa KyinbTypsl Poccuiickorn @enepannu, HEHTPAIBHBIM
oubmuorekam cyOobekToB Poccuiickoit ®epepauuu W OMOIMOTEKaM MYHHMLIMNAIBHBIX
oOpazoBanuii. bubanoTekn Apyrux MHUHHCTEPCTB U BEJOMCTB IPEACTaBISIOT CTATHCTUYECKUE
JTAaHHbIE M0 COCTOSIHUIO M JBM)KEHHIO OMOIMOTEUHBIX (DOHIOB B COOTBETCTBYIOIINE OTpPACIIEBbIE
LEHTPBI.

2. Eounuywl yuéma ouobauomeunozo gponoa

2.1. Benuuuna (06vém) u 08udsiceHue hoHoa usmepsaromces 8 YHUGUYUPOBAHHbIX OUHUYAX
yuéma. OCHOBHLIMU eOUHUYAMU YUEMA OOKYMEHMO8 OUOIUOMEUHO020 POHOA ABNAIOMCS
IKZEMNJIAP U HA38aHUE, OJIs 2d3em — 200080U KOMNIEKM U HA36AHUe.

HononnumenvHoimu eounuyamu yuéma onoa A6AAI0Mcs 2000601 KOMNIEKM,
MemponoaKa, NOOWUBKA (nepeniemuds eOUHUYa), Oisl INeKMPOHHBIX OOKYMEHMO8 — eOUHUYA
namsamu OaHHbIX.

DK3eMIUISIp JOKYMEHTa — KaXK/1asi OTAeIbHAast YUETHAsI SAMHUIA IOKYMEHTa, BKIF0YaeMast
B (hOH/I UK BHIOBIBAIOINASI U3 HETO.



[Ton Ha3BaHWeM MOHUMAETCs eMHUIA YuéTa OnbauoTedHoro poHaa, B KauecTBe
KOTOpOH MPUHUMAETCS Ka)KJ0€ HOBOE WJIM IIOBTOPHOE U3/1aHUE, IOKYMEHT, OTINYAIOILUNCS OT
OCTaJIbHBIX BBIXOJIHBIMH CBEJCHUSIMU HIIM 3JIEMEHTaMH U3AaTeIbCKOTO OPOPMIICHUS.
[Tepuoanueckoe u3gaHue, BHE 3aBUCHMOCTH OT KOJIMYECTBA BHIITYCKOB U HOMEPOB,
paccMaTpuBaeTCs Kak OJIHO Ha3BaHUE.

I'010BOI KOMIUIEKT — COBOKYITHOCTh HOMEPOB (BBIITYCKOB) NEPUOANUECKUX U3JaHUM 3a
roj. Jis razet sBageTcss OCHOBHOW €IMHUIEH YUETA, AJIs1 OCTAIbHBIX U3JJaHUM —
JIOTIOJTHUTENIbHOW €IMHULIEN YUETa.

[ToammBka — COBOKYIHOCTH HOMEPOB MEPUOIUYECKUX U3IaHUM, CIIUTHIX,
NEPEeIUIETEHHBIX WM CKPEIUIEHHBIX IPYTUMH CIIOCOOaMU B OJHO 1ieJioe. SIBisercs
JOTIOTHUTEILHON eAMHUIIeH yuéTa, B TOM YKCIe [T ra3er.

MeTp moJIKHM — TONOJTHUTENIbHAS eAMHAIIA yu&Ta OMOIHOTeYHOTro (hOH A, OTpaKAIOIIAsT
ero o0bEM, ncumcisaeMas Kak 1 TOrOHHBIN METp CTEIUIaKHOM MOJKH, 3aHATONH JOKYMEHTaMH.
[TpumensieTcs Ipy TPOSKTUPOBAHUHN OMOITMOTEYHBIX 3AaHUH, IPH ONIPEIEIICHNUH TIEPCIICKTHB
pa3BuTUs HOHIOXPAHWIHUIL, TepeMelieHuu GOHIOB B IIpeenax OUOIHOTEKH.

Envnuna namsaTi JaHHBIX — €AMHUIA U3MEPEHUs 00bEMa JaHHBIX U EMKOCTH TIAMATH B
Oaiftax, kunobairax u T.4. SBiseTcs AOMOJHUTEIbHON eAMHULIeH yuéTa.

2.2. Obwas senuuuna bubIUOmMeyHo020 YoHOa 8 Yeiom u e2o n0Opa30enos, 8 MoM HUcie
cemeagwlx JIOKAIbHbIX OOKYMEHMO8 U CemeBblX YOaleHHbIX OOKYMEHMO8, YUUmvléaemcs 6
9K3EMNAAPAX, HO8ble NOCMYNIEHUS — 8 IK3EMNAAPAX U Ha38aHusax. Hucio 20008b1x KOMNIEKMO8
2azem npupasHUBaemcs K 4Ucty 9K3eMniapos.

B INopsiake yaéra coxpaneHa 0000maromas euHua yuaéra Gonma — «9K3eMIuIspy IS
0003HaYeHHs] YHU(PUIIUPOBAHHOTO MMOKA3aTeNsl BEIMUYUHBI OMOInoTeYyHOro hoHAa, HO IPH 3TOM
JIOITYCKaeTCsl BBICOKUH YPOBEHb YCIOBHOCTH B MCIIOJIb30BAaHUM JaHHOTO TepMuHa. [lox
HoKa3zaresaeM «KOJIMYECTBO 3K3EMIUIIPOB» CYMMHUPYIOTCS:

— OTJEJIbHO U3JaHHbIE, UMEIOIIUE CAMOCTOSITEIbHOE 3HAUEHUE €INHUIIBI TeYaTHbIX
u3JlaHuil (Kpome razer);

— I'O/I0BbI€ KOMILJIEKTHI Ta3€T;

— €IMHMILIBI XpaHEHHsI PYKOIMCHBIX MaTepHUasoB;

— OT/eNbHbIe (PU3HYECKHe eAMHUIIBI Ha TUIEHOYHBIX M WHBIX BHIAX HOCUTEIEH
uHpopManuu (pyIoHbl MUKPOGHIEMOB, MUKPO(DUIIHN (TIJIACTUHBI), CIal1bl, 00OUHBI, AUCKH,
KaCCeThl);

— (paiibl Ha YpOBHE AJIEKTPOHHBIX KO OTJEIBHBIX (PU3HMUECKUX €AUHUL] OPUTHHAJIOB;

— 0a3bl JaHHBIX WHCTAJUTUPOBAHHBIX JJIEKTPOHHBIX JOKYMEHTOB U BKIIFOUEHHBIEC B HUX
MOJTHOTEKCTOBBIE JIEKTPOHHBIE IOKYMEHTHI;

— 0a3bl JAHHBIX yJIaJI€HHBIX CETEBBIX PECYPCOB U BKIIOUEHHBIE B HUX MTOJIHOTEKCTOBHIE
AIIEKTPOHHBIE TOKYMEHTHI, UMEIOIINE CAMOCTOSTENILHOE 3arjiaBue.

O6uryto BennnuuHy 6MOIM0TEeYHOro (POHAa PEKOMEH IyeTCs MPEICTaBIATh
QG pepeHIIMPOBAHHO:

— OubnMoTeUHbIN QOH] BO BIIaJICHUHU (B ONIEPaTUBHOM YIPABICHHUH) — TOKYMEHTHI Ha
¢u3nueckux (MaTepraIbHBIX ) HOCUTENSAX; JOKAJIbHbIE CETEBBIE TOKYMEHTHI, 00pa3yrolue
ANEKTPOHHYIO (IU(PPOBYIO) OMOINOTEKY WIIM KOJIJIEKIIHIO, pa3MEIICHHYIO Ha CepBepe
O6MOIMOTEKH; NHCTAJUIMPOBAHHBIE IOKYMEHTHI;

— OubnMoTeuHbIi QOHJ B 1OCTYIE (B MMOJIB30BAHUH) — YAAJIEHHBIE CETEBbIE JOKYMEHTHI,
MoJIy4aeMble BO BpDEMEHHOE WJIHM MTOCTOSIHHOE MOJIb30BaHKE Yepe3 HH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIE CETH Ha YCIOBUSIX JIMIIEH3MOHHBIX COTIAIIEHUH ¢ TPOU3BOIUTENSIMU
uHpOpMaLIUH.

3. Yuém ookymenmoe no euoam u kamezopuam

3.1. I[leyamnvle uzoanus u HeONYOIUKOBAHHBLE OOKYMEHMDL.



K neuammwviv uzoanusm omuocamcs mupas)cupo8amHvle U30AHUA, NOTYYEHHble
newamanuem UIU MUCHEHUEM, HOAUSPADUUECKU CAMOCMOAMENbHO OQOpMIeHHble: KHU2U,
OpowWIOpLL, AHCYPHATBL, NPOOOIAHCAIOUWUECS UBOAHUS, TUCMOBble U30AHUS, 2ad3embl, U30U30AHUS,
HOMHble Uu30anus, Kapmozpaguueckue uz0auus, HOPMAMUBHO-MEXHUYECKUe U MexHudecKue
00KyMeHmbl, asmopeghepamoi Ouccepmayuil.

K neonybauxoeanuvim 0OKyMeHmam omHOCAMCS PYKONUCHblE OOKYMeHMblL (DYKONUCHbIe
KHUSU U apxueuvie OOKYMEHMbl), a makKdce OOKYMeHmbl, U320MOGIEeHHble 8 eOUHUYHBIX
IKZEMNIAPAX, AGNAOWUEC 00bEKMAMU UHMELLIEKMYATbHOU COOCMBEHHOCIU (0enoHUPO8aHHble
Hayuuvle pabomvl, Ouccepmayui, NPenPUHMbl, OMUEMbL O HAYYHO-UCCIE008AMENbCKUX
pabomax, nepesoovl, ONUCAHUA AN2OPUMMO8 U npozpamm IBM, npoekmHo-Koncmpykmopckas
0OKyMeHmayus), mMaKkmuibHbvle pPYKoOelbHble U30aHusi Ol CIAenviX U  ClaO08UOAUUX.
Pykonuchnvie 0okymenmsi, 6xoosawue 6 budiuomeyHvle GoHObI, AGIAIOMCA COCMABHOU YACMbIO
Apxuenozco ¢onoa Poccuiickou Dedepayuu U yUUMbIBAOMCA 8  COOMBEMCMBUU  C
HOPMAMUBHbIMU U NPABOGLIMU AKMAMU NO YUEMY aPXUBHBIX OOKYMEHMO8 U HACMOAUWUM
Tlopsokom.

3.1.1. Knueu u 6powropvl yuumul8aomcsi 8 dK3eMNAapax u Ha36aHusIx.

Kax omoenvHbiii sx3emniap u kak omoenvbHoe Ha386aHUue YYuUmvl8aomcs:

— Kadicooe omoenbHoe uzdanue (Knuea, opouopa),

— Kaoicooe 8xoosiuee 8 KOHBOIIOM U30aHue;

— KaxcOoblll 0MOeNbHbII MOM (8bINYCK, YACHb) MHO2OMOMHO20 U30AHUSL, UMEIOUULL
UHOUBUOYATIbHOE 3a2lasuUe;

— Kaxcoas u3 Opowliop, BbINYWEHHLIX 6 00beduHsAlowel ux u30amenbCkol nanke,
00110iCKe, MaHdcemke;

— Kadxcoas KHuea unu Opowropa, 6xXo0Auds 8 KHUNCHYIO cepulo (HYyMepo8aHHYIO Uiu
HeHYMepOBaHHYI0),

— 0MOeNbHO UB0AHHBIE NPUTIOHCEHUS K KHU2AM U OpOwIopam, umerowue UHOUBUOYAIbHOe
3aenasue u camocmosmenbHoe 3Hadenue.

3.1.2. Jlokymenmpi, 8blnoaHeHHble penbedhHo-moueunvim wpugmom (wpugpmom bpaiins),
VUUMBIBAIOMCS 8 IK3EMNAAPAX U HA3ZBAHUSX.

Oxzemnaapom 01 0AHHO20 6UOA UB0AHUU ABNAEMCSA KAXCOas U3 KHU2 KOMNIeKmd,
00bEOUHEHHBIX 0OUUM HAZBAHUECM.

Kak oono nazeanue yuumvisaemcs KOMNAEKM U30AHUSA HE3ABUCUMO OM YUCTA BXOOSUUX
8 He2o KHU2.

3.1.3. XKypnanol u npooondxcarowuecs u30aAHusi YUUMBIBAIOMCA 8 IK3eMNIAPAX U
HA368AHUSIX.

DK3eMNAsApOM CuUmaemcs. Homep, mom, 8blNycK, U30AHHbIE NO OMOETbHOCMU, A MAKICEe
KOMNJIEKM HOMepPO8, MOMO8, 8bINYCKO8, NePeniemeHHbIX 8 00UH DJIOK U30amenbCmeoM.

Kak 00no naseanue yuumvleéaemcs KOMNieKm HOMEPOS, MOMOB, GbINYCKO8, 00PA3VIOUWUX
OMOENbHYI0 eOUHUYY C OMAUYUMENbHBIM 3aznasueM. Tlpu usmenenuu 3a2naeus HO8oU Y4EMHOU
eouHuyell cuumaemcs us0anue, eciu UsMeHeHue 6HeCeHO 8 nepevle Nams Cl08 3a21A6US.

Ilepuoouueckue npunodCeHUss K HCYPHANAM, BbIXOOSUUE CAMOCMOAMENbHO, UMeloujue
UHOUBUOYANIbHOE 3a2laéue U COOCMBEHHYIO HYyMepayuio, Y4umvléaromcs Kak omoelbHble
9IK3EMNIAPLL U OMOENbHbIE HA36AHUA.

Kaoicoas cepus npoodondicarowecocs uzoanus, umeroujas UHOUBUOYAIbHOE 3azlasue U
COOCMBEHHYI0 HYMePayuro 8blNyCcKos, Y4umvléaemcs Kak omoeibHoe Ha38aHue.

Kaoicowiii camocmosmenvhwiii mom (8b1nycK) npoooa#caowe2ocs u30aHus yuumoléaemcs
KaK omoenbHoe Ha36aHue.

3.1.4. I'asemvi yuumsigaromcs 6 20006b1X KOMNJIEKMAX U HA36AHUSX.

Kak oono nazeanue yuumovieaemcs Kkomniekm 2asem, oopasylouux omoeibHyio eOunuyy
¢ omaudumenvHuiM 3a2nasuem. Ilpu usmenenuu 3a2na6us HOBOU Y4EMHOU eOUHUYell cuumaemcs
uzoauue, eciu U3MeHeHue GHeCeHo 8 nepsevie NAmby CJ08 3a2NA8USL.



OonooHesHbie (pazosvie) eazemvl YUUMBIBAIOMCA 8 IKIZEMNAAPAX (HOMeED, 8bINYCK) U
HA36AHUSX.

OmoenvHo  u30aHHble  NEPuUOOUYECcKUe  NPUTONCEHUs K 2azemam,  umerujue
UHOUBUOYAIbHOE 3a2lasue U COOCMEEHHYI0 HYMepayuro, Y4umvl8aomcs CamoCmoamenbHo.

3.1.5. H3ouzoanus (anbbomwl, KOMNIEKMbL, OMOeNbHble TUCMOB8ble U30AHUS) U PelbehHO-
epaghuyeckue nocoous O Crenvix U ciabo8UOAWUX YUUMBIBAIOMCS 8 IKZEMNIAPAX U HA36AHUSIX.

Kax omoenvnulii sx3emninp u omoenvHoe HA36AHUE YYUMBIBAENIC KANCObIL JIUCH
(6vinyck) cepuu uzouzoanull, He 00bLEOUHEHHble UB0AMENbCKOU NANKOU  (00JI0JCKOL,
MaHaCcemKoti).

Jlucmosvie uzdanus, obOveouHenHvle U30AMENbCKOU NANKOU (00N0NHCKOU, MAHIHCEMKOL,
00epmKolL), Y4Umvl8arOmMcs KaKk 0OUH IK3eMNIAp U 0OHO HA38AHUe.

3.1.6. Homuvie uzoanus y4umulearomcs 8 IK3eMniapax u Ha36aHusx.

Kax omoenvhbie sx3emninpvl u omoenvHvle HA36aHUs: YUUMbIEAIOMCL:

— camocmosmenvhvle HOMHble U30aHus, 00beOUHeHHble 6 O0OHOM nepenjeme

(konso0Me);

— omoebHble napmuu (2010ca) u napmumypa (Kiasup), u30anHvle pazoebHo.

Kak ooun sxsemnisnp u 00Ho Hazeanue yyumvl8arOmcst:

— omoenvhble napmuu (2010¢a), 00veOUHeHHble ¢ Napmumypou (Kiasupom) 6 00HOM

uz0anuU, a maxdice napmuu, 00veOUHeHHble U30AMEeNbCKOU NANKOU (0010JCKOLL).

3.1.7. Kapmoepaguueckue uzoanuss yaumol8aiomcsi 8 IK3eMIAApax U HA36aHUsX.

Kax omoenvhuwiil oax3emnisip u omoenvbHoe Ha36anue YYumvl8aomcesi:

— amaacwl, cocmosawjue U3 OMoeIbHbIX HYMEPOBAHHBIX UNU OAMUPOBAHHBIX 8bINYCKO8,

— Kadicowblll 8bINYCK CePUUHO20 U30AHUSL KAPMbl WU AMIACd.

Kak o0un sxkzemnisap u 0OHO Ha3zeanue yyumvléaemcs Kapmd, u30aHHAsL HA HeCKOJIbKUX
aucmax (noonexcawux ckietike), 00beOUHeHHbIX 0OWUM 3A2TABUEM.

Mnocomommuble (MHO2OIUCMOBbIE) KapmozpagduuecKkue uz0anusi, 00beOuHenHvle 0OuuUM
3aenaguem, Y4umul8aromcs no KOIUYecmsy momoe u 00HOMY HA36AHUIO.

OmoenvHo  uz0anmvie, HO  He  UMelOWuUe  CAMOCMOAMENIbHO20  3HAYEHUS,
KapmogpaguuecKue NpuiodceHusi K pPasiudHblM U30AHUAM (KHU2AM, OPOWIopam, dCypHaIam)
VUUMBLBAIOMCSL €OUHBIM KOMNIIIEKIMOM C OCHOBHbIM U30AHUEM.

3.1.8. Hopmamusno-mexnuueckue U  mexHuueckue OOKYMeHMbl  (nameHmHubvle
OOKYMEHMbl, MUNoebie NPOEeKMbl U YEPMedHcu, KAmaiocu NPOMbIULIEHHO20 000pY008aAHUsL U
u30enutl, HOpMamueHvle OOKYMEHMbL N0 CIMAHOAPMUZAYUL, MEXHUUECKUE VCI08UsL, PYKOBOOsUUe
OOKYMEHMbl U NPABUILA) YHUMBIBAIOMCS 8 IKZEMNIAPAX U HA36AHUSX.

Kax o0un skzemniap u 0OHO HA36aHUE YUUMBIEAIOMCS CMAHOAPMbL U KAMAI02U
NPOMBLULIEHHO20 000PY008aHUs U U30enUll, 8bINYUEeHHble 8 00beOUHsAIoWel UX U30amenbeKou
nanxe (00102/cKe) npu HAIUYUU HA NANKe 0Owjell YeHvl, COOEPHCaAHU 8Ce20 U30AHUS, eOUHbIX
BbIXOOHBIX OAHHDLX.

Kax omoenvubiti sx3emniasp u omoenvHoe HA36AHUE YUUMBIBAIOMCA CMAHOAPMbL U
Kamano2u npOMblULIEHHO20 000PY008aHus U uz0eaull, opyeue cneyudaibHvle 8Uobl OOKYMEHMO8,
8bINYUJEHHBIE 8 8UOE OMOETbHBIX TUCO8, eCliU KAXHCObIU U3 HUX UMeem C80U 8bIXOOHble OaHMHbIE,
yeny, mupasxic, oaxce eciu OHU 00vbeOUHeHbl 0OHOU U30AMENbCKOU NANKOU (0010H4CKO).

3.1.9. HeonybaukogaHnuvie OOKYMEHMbl Y4UMbIEAIOMCA 8 IKIEMNIAPAX U HAZBAHUSIX.

Kak ooun sxsemnisap u 00Ho Hazeanue yyumvl8arOmcsi:

— OeNnoHUpPOBaHHAsl HAYYHASL paboma (KOMNJEeKm, COCMOAWUL U3 08YX IK3EMNIAPOS

pabomul) u conposooumenbhbvie OOKYMEeHMbl,

— HeonyOIUKOBAHHbBLE OOKYMEHMbL, COPOULIOPOBAHHbBIE UU COOEPAHCAUUEC 8 OMOETbHOU
nanke.

Hna KoHcmpykmopckol OoKymenmayuu eouHuyell yuéma AGNAemcs uYepmedc Ui
NOAHBIU  KOMNAEKM KOHCMPYKMOPCKUX OOKYMEHMO8, OMHOCAUWUXCS K OOHOMY U30ETUI0
(06vexmy).



3.1.10. Obnoensemoe neyamnoe uzoaHue yyumvl8aemcs Kaxk omoeibHoe HA36aHue U
OMOENbHLILL  IKZEMNIAP NPU  NepPeUdHOM nocmynienuu 6 oubnuomexy. Illocredyrowue
NOCMYNJIeHUs. ~ 8KIAOHBIX — JUCMO8, NPEOHA3HAYEHHbIX Ol  OONOJIHEHUs UIU  3AMeHbl
COOMBEMCMBYIOUUX TUCTNO8 8 U30AHUL, OMOETLHOMY YUEmY He NoOJeHCam.

3.1.11. @axcumunvroe uzoanue yuumvl8aemcs Kaxk OpuSUHal.

3.2. AyouosuzyanbHvle OOKYMEHMDbL.

K ayouosuszyanvuvim Ooxymenmam OmHOCAMCA (HOHOOOKYMEHMbL, BUOCOOOKYMEHMb,
Gomoooxkymenmoi, KUHOOOKYMEHMbL.

3.2.1. Eounuyamu yuéma gponoa ayouosusyaibHvix 0OKYMEeHMO8 AGNAIMCI IKZEMNIAD U
Hazeauue.

Kax omoenvhwiil 9x3emMnasp yuumol8aromes:

— OUCK — OJIS1 2PAMNIACIMUHOK,

— Kamywka, kaccema uiyu 60oUHa — 015l MACHUMHBIX YPOHOSPAMM,

— Kaccema — OJisl BUOEO0OOKYMEHMO8;

— Kaop — 0711 homoOOKyMeHmos (Ouano3umueos, ciaioos);

— 60OUHA — 01151 KUHODUTLMOS.

Kax 00no naseanue yuumwisaromesi:

— OMOENbHO BLINYWEHHASL SPAMNIACMURKA, Kaccema aubo KoMniekm (aiwoom)
CPAMNIACMUHOK, KAccem, 00beOUHEHHbIX 0OWUM HA36AHUEM,

— MAcHUMHAA POHOZpAMMA HA 0OHOU Kamyuwike (Kacceme), MACHUMHASL hOHOSPAMMA HA
HEeCKONbKUX Kamywkax (kaccemax), 00beOUuHeHHbLX 00WUM HA38aAHUEM,

—  0omoenbHo  U30aHHbIUL  (POHOOOKYMEHm  UIU  KOMIJIEKm  (OHOOOKYMEHMOS,
00bEOUHEHHBIX 0OWUM 3a2T1a8UeM,

— KUHO@UIbM, OUAPUIbM HE3ABUCUMO O YUCIA COCMABTAIOWUX Yacmell Ul Kaopos
(01151 KOMNIEKMA OUANO3UMUBOB).

3.2.2. AyouosusyanvHvle OOKYMeHMbl, ABAANOWUECS NPULONCEHUEM K DPA3IUYHBIM
UBOAHUSIM U BLINOJHAIOWUE CAMOCMOSIMENbHbLE (DYHKYUU, A MAKHCe UCNOTb3YeMble 8 pabome
0MOENbHO OM OCHOBHO20 U30AHUS, MOZYM YUUMbBIBAMbCA KAK OMOebHble IK3EMNIAPLL.

AynuoBu3yallbHOE  TNPWIOKEHHE, HMEKIIee  HWHAWBUAyalbHOE  3arfiaBue U
CaMOCTOSITEIILHOE 3HAUYCHUE, YIUTHIBACTCS KaK OT/ICTbHOC HA3BaHHE.

3.3. [{okymenmsl Ha Muxpogopmax.

K ooxymenmam na muxpoghopmax omuocamesi MuKpoghuibMmvl U MUKpODULL.

3.3.1. Eounuyamu yuéma OOKYMEHMO8 HA MUKDODOPMAX SGIAOMC IK3EMNIAP U
Hazeauue. IK3EMNIAAPOM Ol OOKYMEHMO8 HA MUKPODOPMAX AGIAIOMCA. PYIOH — O
MUKpOPUILMO8, huua — 0 Mukpoghu.

Kax o0o0no Hazeanue yuumovieaemcs KOMNJIEKM MUKPOQDUILMOE UL MUKPODuUL,
00beOUHEHHBIX 0OWUM 3a2N1a8UeM, He3ABUCUMO O YUCIA COCMABTAIOWUX YACME.

3.3.2. Obwuii obvem GoHoa OOKYMEHMO8 HA MUKPOGOpMAX Yyuumvléaemcs no
KOUYecmey pyJloHO8 U @uui, 6KII0YAs KONUU PA3HbIX HNOKONEHUU (apxueHvie/pe3epsHvie U
noIb308amenbeKue).

3.4. Dnexmpoumvie 00KyMeHmbl.

K onexmpounvim  OoKymeHmam OMHOCAMCA OOKYMEHmMbl HA CHeMHbIX HOCUMENSIX
(komnakm-oucky,  grew-xapmel); OOKYMeHmMbl, pazmewjaemvlie HA  HCECMKOM  OUCKe
Komnvlomepa (cepgepe) OubIUOmMeKu U OOCMYNHble NOAb308AMENAM Yepe3 UHPOPMAYUOHHO-
MeNeKOMMYHUKAYUOHHble cemu (Oalee — cemegvle JIOKAIbHble OOKYMEHMbl), OOKYMEHMb,
pazmewjaemvie Ha AGMOHOMHBIX ABMOMAMUUPOBAHHBIX PAOOUUX CMAHYUAX ObubIuomeKu (Oaiee
- UHCMALIUPOBAHHbIE OOKYMEHMbL);, OOKYMEHMbl, pA3MeUjeHHble HA BHEWHUX MEeXHUYECKUx
cpedcmeax, noayyaemvie OUOTUOMEKOU 60 6peMeHHOe [N TIOCTOSIHHOE| Mo/b308aHUE uYepes3
UHGOPMAYUOHHO-NENEKOMMYHUKAYUOHHbIE — CemU  HA  YCI08UAX — 002080pd, KOHMPAKMA,
JUYEH3UOHHO20 CORNAWEHUsL C NPOU3BOOUmENIMU UHpopmayuu (daree - cemegvle yOAieHHbIE
OOKYMeHmbl).
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JIOKyMEHTbl Ha KOMIAKT-JUCKaX pa3[eNloTCs IO CBOEMY (DYHKIMOHAIBHOMY
HA3HAYECHUIO:

— 3aBEpUICHHOE IEKTPOHHOE H3JIaHUE, KOTOPOE HEPACTOPKUMO C HOCHUTEIEM U
POrPaMMHOM 000JI0UYKOIA;

— IPUJIOKEHHUE K IIEYaTHOMY U3AHMIO;

— Bepcus 0a3 JaHHBIX, KOTOpas MpeaHa3HaueHa WCKIIOYUTENBHO IS 0OCTYKMBAaHUS
II0JIb30BATENECH U MOMJIEKNAT BO3BPATY MOCTABIIUKY MM YHUUYTOKEHUIO 110 MCTEUYEHUH BPEMEHU
HOJIUCKH;

— apXuBHas / pe3epBHas KOIUS 3JEKTPOHHBIX JIOKYMEHTOB, I10JIb30BaTEIbCKUE BEPCUU
KOTOPBIX JOCTYIIHBI C c€pBepa OMOIHMOTEKH.

VY4éry nojuiexkaT BCe BUBI IEPEYUCICHHBIX JOKYMEHTOB HA KOMITAKT-IHCKAaX.

He nomnexar y4éTy KOMIAKT-IMCKA TEXHUYECKOTO HAa3HAUEHUS, NIPEAHA3HAUEHHBIE IS
nepeHoca uHpopMmanuM Ha cepBep OMONMOTEKHM, T.e.  BBINOJHAIONIME  (DYHKIUIO
IPOMEKYTOUHOTO HOCUTEJIS.

@ueni-kaptel B Ilopsanke yuéra paccMaTpuBarOTCs HE KaK YHHBEPCAJIbHbIE HOCUTENN
AIIEKTPOHHON MHPOPMALINH, a Kak crienupuieckas Gopma dIEKTPOHHBIX U3IAaHUH JUIS CICTIBIX U
ciaboBuaAmuX. B 1aHHOM citydae uiem-kapThl MpeICcTaBiIsOT co00il MaTepHalbHYy (GopMy
roBOpsAIMX KHUT B 1uppoBoM Qopmare ¢ Kpunrtozammroi. OHM  BBITYCKAIOTCA 10
rOCylapCTBEHHOMY 3aKa3y CHELUAJIN3UPOBAaHHBIMU M3AATEIbCTBAMU U PACIPOCTPAHSAIOTCS
cpeau OMONMOTEK IJIsi CIENBIX M JPYTUX OpraHu3amuid, OOCITYKUBAIOIIMX HHBAJIHIOB II0
3peHuto. BocnpousBonarcs Ha3BaHHBIE JOKYMEHTHI TOJIBKO Ha CHELUANbHBIX ammnaparax —
tudodenmieepax.

WNHcTannupoBaHHblE JOKYMEHTBI — JIOKYMEHTBI, pPa3MEIIAeMble Ha aBTOHOMHBIX
ABTOMATH3UPOBAHHBIX  pabo4YMx  CTaHIMIX  OuOmuoreku. Jms  yTOUYHEHHS  TIOHSATHS
MHCTAJUIMPOBAHHBIX JIOKYMEHTOB MOXXHO NPUBECTH B IMpuMep O0a3bl JaHHBIX KOMITaHMHA
«Koncynbrant Ilmocy, «["apant», «Komekc» um T.m. Ecnu Takue JOKYMEHTHI TPUOOPETAIOTCS
OMOIMOTEKOM JUIi COBMECTHOTO HCIIOJb30BaHUS COTPYAHUKAMHU B CIYXKEOHBIX wLemax (s
Oyxranrepa, FOpUCTA U T.J.) U JUIsl 0OCTYKMBAaHUS YUTATENCH, OHU YUUTBIBAIOTCS B COCTaBe (oHAA
oubmmorekn.  Crneuuanu3upoBaHHble — 0a3bl  JAHHBIX,  IpUOOpeTaeMble  OUOIUOTEKOM
UCKIJIIOUUTENBHO B CIyKeOHbIX 1ensx (Hanpumep, 1C Byxranrepus, «/lexnapant [Imroc» u T.1.), B
O6UOIMOTEeYHbIH (POH/T HE BKIIIOYAIOTCS U HE MOJUISKAT YUETY.

CereBble JIOKaJIbHbIE JOKYMEHTHI 00pa3yloT B OMOIMOTEKAX AJIEKTPOHHYIO (LM(POBYIO)
OMONMMOTEKY WM KOJUIEKIUIO, KOTOpbIE BKIJIIOYAIOT NPEUMYILIECTBEHHO OLM(pPOBaHHBIE
OMOIMOTEKOM JOKYMEHTBI, HO MOTYT BKJIIOYaTb M JOKYMEHTHl B IUPpoBOil ¢opme,
npuoOpeTeHHbIe IyTeM TOKYNKH WM MOJy4YeHHble Oe3Bo3Me3/HO. JIOKyMEHThl MOryT
MCIIOJIb30BAThCS M0 MH()OPMALIMOHHO-TEIEKOMMYHUKALMOHHBIM CETSIM KaK BHYTpU OUOIHOTEKH,
TaK U B BUPTYaJbHBIX YHTAJIBHBIX 3a]aX JPYTrUX YUPEKICHUH, a TaKKe B CBOOOJHOM JOCTYyIE B
UHTEpPHETE.

CeteBble yJalneHHbIE TOKYMEHTHI, K KOTOPbIM OMOJIHOTEKa MPUOOpEeTaeT AOCTYI, MOTYT
MPEJICTaBIATh:

— IPOAYKLHUIO U3/1aTeNel U (MIN) arperaTopos;

— DJEKTPOHHbIE (OHIBI WIM KOJJIEKIMHU APYyrux OubmuoTek (3JIEKTpOHHBIH (oHA
[Tpesunentckoit O6ubnmorekn umenun b.H. Enpnmna, snektponHas OubmmoTeka auccepTanuit
Poccuiickoif TocymapcTBEHHOW OMONMHMOTEKH, OJJICKTpOHHas Oubnmoreka aBTopedepaToB
mucceprauuii  Poccuiickoit  HanmoHaneHOW — OuOnmMoTekw, HarmuoHanbHas — 3IEKTpOHHAS
OoubmoTeka u 1p.);

— CBOOOJIHBIE HMHTEPHET-PECYPCHI, OTOOpaHHBIE OWOIMOTEKOW W BKIIOUYEHHBIC B CBOH
HABUTALIMOHHO-ITOMCKOBBIE CUCTEMBI.

BHyTpnOnOmmoreynsiii  y4é€T CeTeBbIX  yNAJEHHBIX JOKYMEHTOB, KakK 4acTu
6ubnuoreyHoro ¢poHaa, HaXOASIIEHCA B JOCTYIE, pEKOMEHAYETCS BECTH B OTHOLIEHUU TOJIBKO
JIMIIEH3UOHHBIX PECYpCOB M3/aTeNell W arperatopoB. UTo KacaeTcst 3JEKTPOHHBIX (POHIOB MU
KOJJIEKIMH Jpyrux OMONIMOTEK, a TakKe CBOOOJHBIX MHTEPHET-PECYPCOB, BKIIOUEHHBIX B CBOU
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HABUTAIIMOHHO-TIOMCKOBBIE CHUCTEMBI, HMX Y4€T MOXKET BECTUCh B OHOIMOTEKE B
YIPaBIEHYCCKUX LEISX.

3.4.1. Eounuyamu yu4éma 21eKmpoHHbIX OOKYMEHMO8 HA CbeMHbIX HOCUMENSX AGNAI0MCS
9K3eMNIAp U HA36aHUE.

B opranmzanuu y4éra SJ€KTPOHHBIX JIOKYMEHTOB, 3allMCAHHBIX HA Pa3MYHBIC BUIIBI
ChEMHBIX HOCHTEJICH, CIIeyeT OPHUCHTUPOBATHCS HA HAJIUMYHUE MPUHIUIHAILHON BO3MOXHOCTH
nepe3anyucu COACPKUMOro CheMHOro HocuTens. Ecnu HocuTenb 3amucaH OAMH pa3 U
nepe3anucy HE MOJUICKHT, TO €ro CIEAyeT paccMaTpuBaTh Kak JJIEKTPOHHOE H3JaHUE U
VUUTHIBaTh KaK OJIHO Ha3BaHME€ M OJMH DOK3eMIULp. OJEKTPOHHBIH JOKYMEHT Ha
Mepe3anrchiBAEMOM HOCHUTENE CIEAYyeT YYUTHIBATH HA YPOBHE IEJIOCTHOTO MPOU3BEICHUS,
UMEIOIIee CAMOCTOATEIbHOE 3arjaBue, HE3aBUCUMO OT TOrO 3aHMMAeT JIU 3TO MPOU3BEIECHUE
OJIMH HOCUTENb, YaCTh HOCUTEJISI WJIM HECKOJIBKO HOCHTEIICH.

3.4.1.1. Kax omoenvuvlii 3K3eMNsAp YUUMbIBACMCS KANHCObIL ABMOHOMHbIUL 00beKm
(KOMRAaKkm-ouck).

Kax omoenvuvie sk3emniapvl u HA36AHUA MO2YM  YUUMBIBAMbCS NPUNONCEHUS K
PA3IUUHBIM U30AHUAM, 8bINOJHAIOWUE CAMOCIMOAMENbHbIe QYHKYUU, a MAKXHCe UCNOIb3YeMble 8
pabome omoenbHO Om OCHOBHO20 U30AHUSL.

Kax omoenvnvie oKk3emniasippl  He  yuumwvleaiomcs KOMNAKM-OUCKU, eCau  OHU
npeocmasiaom cobotl 6KNA0KY (6104CeHUe) 8 UZ0AHUE UTL €20 HeOMbeMleMoe NPUTOAHCEHUE.

3.4.1.2. Kak 00Ho Ha3zeéaHue y4umul8aomcsi.

— 0MOEIbHO BbINYUWEHHBIN KOMNAKM-OUCK,

— Kax#cowlli KOMNAKmM-0UCK, 8X00AWUll 8 HYMEPOBAHHYIO UNU HEHYMEPOBAHHYIO CepUio
9NeKMPOHHBIX UZOAHULL

— KOMNJIeKM KOMNAKM-OUCKO8, 00beOUHEHHbIX 0OWUM HA36AHUEM,

— U30aHHble 8 Kayecmee CAMOCMOSAMENbHbIX UZOAHUL NPUTONCEHUSL K UOAHUAM 1100020
0py2020 6uda, umeloujue coOCmeeHHoe 3aziasue U OOnycKalowjue ux UCnoIb308aHue 0e3
obpawenuss K 0CHOBHOMY U30AHUIO

.3.4.1.3. B ookymenmax Ha ¢hrew-kapmax KaxK OOUH OIK3eMNIAP U OOHO HA38AHUE
VUUMBIBAEMCS KANHCO0€E Yel0CMHOoe Npou3gedeHue, umerujee CamocmosmebHoe 3a2iasue.

3.4.2. Eounuyamu yyéma cemesvix JOKAIbHLIX U UHCMALIUPOBAHHBIX OOKYMEHMO8
ABNAIOMCS IK3EMNIIAD (YCIO08HAS OUHUYA YUEMA) U HA3BAHUE.

Kax  oono  mnazeanue  yuumwvieaemcs — yenocmHoe — npousgedeHue,  umerouee
camocmosmenvbHoe 3azidasue, GHe 3asUcuMocmu om e2o npeocmasnenus. Kax ooma eounuya
Vuumvieaemcsi NONOIHAEMbLU U OOHOBTISIEMbIU 2JIeKMPOHHBIN OOKYMEHM.

Oxzemnaapom A6nsemcsi OOKYMeHm 6 ONpeoeleHHOM @opmame XpaveHus uiu
npeocmasnenus. Popmamol 0OHOU U MO e eOUHUYbL KOHMEHMA YYUMbIBAIOMCS OMOENbHO.

Enuannbr  yu€Ta OIEKTPOHHBIX  JOKYMEHTOB OINpPEAENeHbl B  COOTBETCTBUHU C
MEXIyHApOAHBIM CTaHAapTOM 1o 6ubnuoreunoi craructuke (MCO 2789), cormacHO KOTOpOMY
eANHHIY Y4E€Ta «HA3BaHHWE» MOXKHO HHTEPIPETUPOBATh KAaK «UH(MOPMALUOHHYIO EIUHHUILY,
JOCTYITHYIO MTOJTb30BATEIIO.

Hcxons w3 COBPEMEHHOTO COCTOSHHSI DIIEKTPOHHBIX KOJUIGKIIMA B POCCHHMCKHX
OuOIMOTEKAX, PEKOMEHIYIOTCS CJICTYIONTNE TTOAXO0bI K YIETY JOKYMEHTOB:

— MHCTaJUIUPOBAHHBIE IOKYMEHTHI YUUTHIBATh Ha YPOBHE 0a3 NaHHBIX M BKIIIOUEHHBIX B
HUX OTJICTBHBIX MOJTHOTEKCTOBBIX JIOKYMEHTOB, HMCIOIIMX CaMOCTOSITEIILHBIC 3arIaBys;

— CETEBBIC JIOKATbHBIC JOKYMEHTHI YUYUTHIBATH HA YPOBHE KOMUN OTACNBHBIX, PU3NIECKU
000COOJICHHBIX €MHHII OpUTHHAIA (JINCT JINCTOBOTO M3JIaHUS, TOM KHIDKHOTO HM3JIaHUS, HOMEP
JKypHaJla, HOMEp Ta3eThl) U OTICIbHBIX MPOU3BEACHUNA JIOKYMEHTOB DJIEKTPOHHOTO
MIPOUCXOXKICHUS.

VY4Yér 3K3eMIUIIPHOCTU 3JIEKTPOHHBIX KOIHUM HAa OCHOBE BBIJCICHHUS MacTep-KOIUN U
M0JIb30BATEIbCKUX KOMUN OCYIIECTBISITH BO BHYTPeHHeM Yu€re (oHAA MO pPEIICHUI0
aIMUHHUCTpAMK OuOIMOTeKu. B cratucThdeckwii y4€T BKIIIOYATH AJICKTPOHHBIE JTOKYMEHTHI
TOJIBKO B (hopmate mpeacTaBiaeHus (T0JIb30BaTEIbCKNE KON ).
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Ecnm B ¢hoH mOCTyMmaeT JIeKTPOHHBIN CETEBOM JTOKAIBHBIM JOKYMEHT, COCTOSIIUN U3
MHO>KeCTBa (ailyIoB Jake B Pa3IMUHBIX (hopMaTax, OH YUUTHIBACTCS KaK OJJHA CIUHUIIA.

3.4.3. Eounuyamu yuéma cemesviX YOQIEHHbIX OOKYMEHMO8 SAGIAIOMCA IKIEMNIIAD
(ycrnosnas edunuya yuéma) u HazaHue.

Kax ooun skzemnnap u 00HO Hazeauue yyumvléaemcs Kaxicowlil NOJIHOMEKCMOBbIl
9NEeKMPOHHBIUL OOKYMEHM, UMEIOWUll CaMOCMOAmMeNbHoe 3a2nasue, BKIIOYEHHbI 6 nakem, K
KOMOpoMy 0ghopMIieHO npaso docmyna y e2o npouszsooumens. Kax oona eounuya yuumvieaemcs
HONOJHAEMbIN U OOHOBIAEMbIU IJIEKMPOHHBIU OOKYMEHM.

Buenpenue B mpaktuky padotsl Oubmuotek Ilopsaka yduéra mokasano, 4TO B CBSI3U C
MOOUIIBHOCTBIO  JAHHBIX PECYpCOB H  OONBIIMMU MAaCCHBAMH  TOCTYIUICHUS/BBIOBITUS
JOKYMEHTOB I€JIeCO00pa3HO BECTH MX YYET B ABYX EAMHMIIAX — KOJMYECTBO 0a3 JNaHHBIX U
KOJIMYECTBO BKJIIOYCHHBIX B HHX IOJIHOTEKCTOBBIX JOKYMEHTOB, UMEIOIIUX CAMOCTOSATEIHHOE
3aryiaBue.

bubnuorekn He Bcerna MMEIOT HAACKHBIC JAHHBIE O COCTABE IOJIMCAHHBIX PECYPCOB.
OTU AaHHbIE HEOOXOIMMO MOJIy4aTh OT MOCTABIIUKOB B DJIEKTPOHHBIX TAOIHIAX WM B MHOMN
ynoOHoM a1t 00paboTku hopme.

Kak npaBumo, mpou3BOIUTENH MPEAOCTABISAIOT Takue JaHHbIE HA CBOMX caiiTax B
OTKPBITOM JIOCTYIIC MJIM B MOJYyJIC aJMUHHCTPUPOBAHUS pecypca, TNIe MPOIUCAHBI TOJBKO Te
JIOKYMEHTBI, K KOTOPBIM UMEET JOCTYyI OUOInOoTeKa.

PedeparuBHbIe )KypHAIBI, OMOIHOrpadUUecKue yKa3aTelnu, CrielualbHbIe CIIPABOYHUKN
B DJIEKTPOHHOM BH/JI€ TPEACTABIAIOT CO00M 0a3bl JaHHBIX, KOTOPbIE YUUTHIBAIOTCS COTJIACHO UX
CaMOCTOSITCIILHBIM 3araBUsIM.

4. Yuém nocmynnenusn 00Kymenmoe 6 ouodiuomeyHwlit hono

Joxymenmst nocmynarom 6 OUOIUOMEKY U BKAIOUAIOMCA 68 OubIUOmeyHvlti QoHO 6
pe3yibmame NOCMABKU 003amMeNbHO20 IK3eMNAApa, NOKYNKU (ROONUCKU), 0OMeHa, OapeHus,
NOACEPMBOBAHUS, KONUPOBAHUS OPUSUHALO8 U3 YOHOA OUDIUOMEKU.

4.1. [lokymenmvl NPpUHUMAIOMCA NO NEPEBUUHBIM YYEMHBLIM OOKYMEHmMAam (Hakiaonas,
axkm), 8KII0YAIOWUM CNUCOK NOCHYNIEHUIL.

Cornacno ®enepanbHoMy 3akoHY OT 6 nexadbps 2011r. Ne 402-d3 «O Gyxrantepckom
yaére» (TI1. 2, ¢T. 9) Kaxaplii (akT XO35MCTBEHHON KU3HH MOJICKHUT 0O(POPMIICHUIO TIEPBUYHBIM
YYETHBIM TOKYMEHTOM.

[lepBuYyHBIME YYETHBIMH JOKYMEHTAMH, TOATBEPKIAIOIUMHU (aKT TOCTYIUICHUS
JIOKYMEHTOB JUIsl KOMIUIEKTOBaHUs OMOIMOTEYHOTO (hOHA, SABISAIOTCS:

— ToBapHas HakjagHas yctaHoBieHHOU (popmbel TOPI'-12 (kox mo OKVY]I 0330212), mo
KOTOpO# OMOIMOTEeKa MpUHUMAET MPUOOPETEHHbIE y IOPHINYECKOTo JIMIA M3JaHus; TOBapHas
HaKJIagHas TIOCTYMaeT OT TIOCTaBIIMKAa BMECT€ C TMapTHed W3JaHWd, TOJIHCHIBACTCS
MaTepHaJIbHO OTBETCTBEHHBIM JIMLIOM U 3aBEPSETCs MevyaTbio OMOIMOTeKH (OpraHu3aIim);

— aKT TMpHeMa-Tiepelayd K JOTOBOPY KYIUIM-TIPOJ@KH TpPH TOKYIKEe W3AaHUN Yy
¢u3mvecKoro auIa;

— aKT IpHeMa-TepeIaud K JOrOBOPY MOKEPTBOBAHUS WIIM aKT O TIPUEME TTOKEPTBOBAHUS;

— aKT O MpHUeMe JOKYMEHTOB, MOCTYMUBIIMX B OMOIMOTEKY Ha OE€3BO3ME3/IHONW OCHOBE
(KxpoMe MoXKepTBOBAaHUN );

— aKT O MpHeMe IOKyMEHTOB B3aMEH YTepSHHBIX;

— aKT TpHeMa-Tiepeaud K JOTOBOPY O MHUKPO(DMIBMHUPOBAHUM, CKAaHHUPOBAHUU
(omdpoBKe), MPOU3BEACHHOMY CTOPOHHEH OpraHu3anuei.

OO6s13aTeIbHBIMU PEKBU3UTAMH IIEPBUYHOTO YUETHOTO TOKYMEHTA SIBIISIOTCS:

1) HauMeHOBaHUE TOKYMEHTA,

2) nata cocTaBJIeHUS JOKYMEHTA;

3) HauMEHOBaHUE YUPESKACHUS M CTPYKTYPHOTO TOAPA3ICICHHs, COCTABHBILIETO
JIOKYMEHT;
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4) conmepxanue (paxkTa MoydeHUs NOKyYMEHTa (MCTOYHHUK TOJIYYCHHS, HAMMEHOBAHUE
TOBapa u T.I1.);

5) KOJIMYECTBO MOCTYMUBIIHUX IK3EMIUISIPOB U UX CTOUMOCTb;

6) HauMEHOBaHUE MOHKHOCTH JMLA (JIML), COBEPIIMBILEIO (COBEPIUMBIIUX) CHEIKY,
OMepalyi0 U OTBETCTBEHHOTO (OTBETCTBEHHBIX) 3a ee odopMieHHe, JTUOO HaUMEHOBaHUE
JOJDKHOCTU JIUIA (JTUI]), OTBETCTBEHHOTO (OTBETCTBEHHBIX) 32 O(OPMIICHHE CBEPIIMBLIETOCS
COOBITHS;

7) TOTKCH JIHII, TPEyCMOTPEHHBIX MYHKTOM 0, C YKa3aHHeM UX (aMUIHA U HHUITUAIOB
100 UHBIX PEKBU3UTOB, HEOOXOIUMBIX JJISl UACHTU(DUKAILIMY STUX JIHII.

B nepBuyHOM y4€THOM JOKYMEHTE JOIYCKAKOTCS MCIpaBiieHMs. McrpaBieHue TOJKHO
CoJlepKaTh JIaTy HCIPABJICHHS, a TAKXKE€ IMOJAINKCH JIUI], COCTAaBUBIIUX JOKYMEHT, B KOTOPOM
MIPOM3BE/ICHO UCIPABIICHUE, C yKa3aHWEM WX (aMWIHA ¥ WHUIHAJIOB JHOO WHBIX PEKBH3UTOB,
HEOOXOUMBIX JJIS1 MACHTU(DUKAIIMY STUX JIHII.

4.1.1. Ilpuem OOKyMeHmMO8, NOCMYNAWUx 6 O6ubIUOmMeKy 6e3 nepeudHbIX OOKYMEHNO8
Ha  0e3603Me30HOU  OCHOBe  (0Os3amenbHble  IK3EMNIAPLL,  OeNno3UmHble  IKIEMNIIAPLL
MeAHCOYHAPOOHBIX Opeanu3ayuli, 6e3603me30Hble NOCHMYNIAEeHUS U3 HeU38eCMHbIX U AHOHUMHbBIX
UCTMOYHUKO8, O)OPMASAEeMCs AKMOM O npueme OOKYMeHMO8.

OO0s3aTeNbHBIE YK3EMIUIIPBI OTEYECTBEHHBIX H3IaHUN, TOCTABIISIEMbIC B OMOJIMOTEKH B
COOTBETCTBUH C 3aKOHOJIATEIILCTBOM, JCTO3UTHBIE HK3EMILIAPBI MEKIYHAPOIHBIX OpPraHU3allu,
JIOCTaBIIsSIEMbIC B OMOIMOTEKH-ICTIO3UTAPUH ITHX OpPTaHHW3aIfil, IOCTYIAT B OMOIMOTeKH 0e3
COTMPOBOUTENBHBIX JOKYMEHTOB JINOO C COMPOBOIUTEIBHBIMHU JTOKYMEHTAMU, HE OTBEYAIOIIUMHU
TpeOoBaHUSAM O0(DOPMIICHUS IEPBUYHBIX YUETHBIX IOKYMEHTOB.

Kpome Toro, B OMOIMOTEKY MOCTYNAIOT WU3/IaHUs OT AapuTeliel, aHOHUMHO IO TMOYTe U
UHBIMU criocoOamu 0e3 opumanbHON nepeaayn ux oudaroreke. Bo Bcex 3TuX cirydasix, 4ToObI
MOCTaBUTh HOBBIE TOCTYIJIEHUS Ha OanaHC OMOTMOTEKH, CO3[aeTCsl TMEePBUYHBIA YUYETHBIN
JOKYMEHT W TIPOU3BOJUTCS OICHKA CTOMMOCTH IMOCTYIUICHHH. OIEHKY CTOMMOCTH W3JIaHHid
MPOU3BOIUT OICHOYHAS WJIM JKCIEepTHAs KOMHUCCUS OWMONMOTEKH, YTO O(OPMISETCS aKTOM
orneHku. 3areM Komuccus mo mpueMmy H3JaHUM, MOCTYMAMOMIMX Ha O€3BO3ME3IHONM OCHOBE
(Ha3BaHME YCJIOBHOE), COCTaBIsieT akT o Tmpueme. bonee KOHKpeTHbIe JeHCTBUS
pa3pabaThIBalOTC TMPUMEHUTEIIBHO K OTIEIbHOM OUOIHMOTEKE W OTpaKaloTcs B «YUETHOU
MOJIUTUKE» OMOIMOTEKHU, B YACTHOCTHU OIPEAETSIOTCS CPOKU MPEICTABICHUS OyXTaaTepuu akTa
0 mpueme (3a JIeHb, MeCSII, KBapTa).

dopma aKTa U COCTaBbl KOMHUCCHI MO MPHUEMY U IO OLIEHKE HM3JAaHUN YTBEPKIAAIOTCS
pUKa3aMu JUPEKTOpa OMOIMOTEKH UM MHOTO YIIOJIHOMOUYEHHOTO JIUIIA.

[IpumepHas ¢opma akTa O TpHEME TOKYMEHTOB, MOCTYNHUBIIMX B OHMOIMOTEKY Ha
0e3BO3ME3THON OCHOBE MpezcTaBieHa B [Ipmioxenun 9.

4.1.2. Ilpuem O00KyMeHmMO8, NOCMYnAwWux 6 OUbIUOmMeEKy Om PUOUYECKO2O,
@uszuueckoeo 1uya 6 ude 0apa ¢ yKazaHuem e20 Ha3HaueHus OJisi NONOJHeHUs OUOIUOMEYHO20
gonoa, oghopmnsemcs 0o2co080pom nodcepmeosanus 6 coomeemcmeuu ¢ I padxcoanckum
kooekcom Poccutickou @edepayuu (cm. 574, 582).

CornacHo c1. 582 I'paxkganckoro kojaekca P® moxkepTBOBaHMEM MPHU3HACTCS apCHHE B
oOmienone3nbix 1ensax. Creays AaHHOMY OINpENeNIeHUI0, JI000e JapeHHe W3JaHul s
JOKOMILJIEKTOBaHUST ~ OuOnmuoteyHoro ¢GoHAa MOXHO Obuto OBl paccMaTpuBaTh — Kak
MOKEePTBOBAHMUE, TIOCKOIBKY OMOIMOTEUHBI (OHA TpeaHa3Ha4deH I  OOIIECTBEHHOTO
Monb30BaHMsA. HoO Kak TOKa3bIBaeT TMpakTUKa, OECCHOpHBIM ATO TPU3HAETCA, €CIU
JToKyMeHTanbHO odopmieHo. CormacHo cr. 574 I'paxknaHckoro koaekca P® mucbMeHHOE
oopMIIEHHE OTOBOpA MOKEPTBOBAHUS O0S3aTENBHO B CIydasX, KOTJa JapUTelIeM BBICTYIAET
IOpUIMYECKOE JIMIIO M CTOMMOCTh jaapa mnpesbimaer 3000 py6neit. B ocrambHBIX ciydasx
peleHne TPUHUMAETCS TI0 COTJIACOBAaHUI0 MEXAy Oumbnmorekoi u maputeneM. K moroBopy
MOKEPTBOBAHMSI IIPUJIATAETCS aKT IpHUeMa-Niepeaun, KOTOpble MepeialoTcs B OyXraaTepuro Ais
MPUHSITHUSI HOBBIX TIOCTYIUICHUH K OyXTalITepCKOMY YUETY.
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[Ipn Hamuuyuu mUchbMa OT JApUTENs C yKa3aHUEM LEeNH JTapeHHs] B COOTBETCTBUU C
YCTABHOW JI€ATENBHOCTBIO OHOIMOTEKH, IOIycKaeTcs O(pOpMIICHHE IOCTYIUIEHUS aKTOM O
npueMe TNoXKepTBoBaHUA. I[Ipu 3TOM akT o TmpuemMe MOXKEPTBOBAHHS HaIpaBiseTCS B
OyXrajuTepuio BMeCT€ C MHUCHbMOM JapuTens (Kak BOJECH3bABICHHE OJHOW M3 CTOPOH).
[TpumepHas popMma aKTa o mpreMe MoKepTBOBaHUs npezacTasieHa B [Ipuoxenun 8.

4.1.3. Ilpuem Ooxymenmog om yumameneu 63aMeH YMEPAHHbLIX U HNPUSHAHHBIX
PABHOYEHHBIMU ~ YMPAYEHHbIM, OQOpMAAemcss aKmom O npueme OOKYMEHMO8 B83dMeH
ymepsaHubiX. B akme ykazvlearomcs hamunus, uHUYUATLL YUMAMens, c8e0eHUsl 00 YMePAHHbIX
U30AHUAX (pecucmpayuoHHbllL HoMep, KpamKoe dubauoepaguueckoe onucanue u30anus, Yyena),
CBe0eHUsL 0 NPUHAMBIX U30AHUAX (KpamKkoe Oubnuozpaghuyeckoe onucamue u30aHus, YeHa),
HOONUCYU Yumamers U NPUHUMAIOUfeti CopOHbL.

[Mopsimox yuéra mpeaycMaTpuBaeT BO3MOXHOCTh OTKa3a OT 00S3aTElNbHOTO BEACHUS
«Xypuana (Terpanu) yuéra AOKYMEHTOB, MPUHATHIX OT YMUTATENEW B3aMEH YTEPSHHBIX» U
OTPAHWYUTHCSA aKTaMH, KOTOPBIC IOJDKHBI CTaTh NEPBUYHBIMA YYETHBIMU JOKYMEHTAMH B
OyxranrepckoM yuére. BpiObITHE yTpaueHHOro u3AaHus O(OpPMIIAETCS aKTOM O CIHCaHUH,
MOCTYIUICHUE JIPYTOTO M3JAHMs — aKTOM O Ipueme. AKT o criucanuu opopmirssercs Komuccnei
M0 HCKIIIOUEHUIO JOKYMEHTOB IO OOIIMM IpaBWIaM CIHMCAaHUS, aKT O IpHeMe JOKYMEHTOB
COCTABIIICTCS TMOJpa3/ieJICHHEeM OMOIMOTEKH, NMPUHUMAIOMIMM H3/IaHUE B3aMEH YTPAueHHOTO,
MOJIMUCKHIBACTCA JABYMS CTOPOHAMHU: MpelCcTaBuTeleM OuOnmuoTekn M yurarenem. I[lpumepHas
¢dopma akTa 0 mpuemMe JOKYMEHTOB B3aMEH YTEePSHHBIX npeacTasiena B [lpunoxenun 10a.

B To e BpeMs momyckaetcs mpu Heobxonumoctu Benenue «Kypuana (Terpaau) yuéra
JIOKYMEHTOB, TPHHSATHIX OT YHUTATEJICd B3aMEH YTEPSHHBIX» C TOCICAYIONIUM OQOPMICHHEM
CBOJIHOTO aKTa O TMpueMe JIOKYMEHTOB Ha OCHOBE HECKOJbKUX 3amuceid B <« KypHaie
(Terpamm)...» Ho Takoil akt nomkeH O(OPMIATHCS KOMHCCHEH IO TMPHEMY TOKYMEHTOB.
[TpumepHas popMa CBOJTHOTO aKTa O IpueMe JOKYMEHTOB MpejactaBieHa B [Ipunoxennn 100.

[Tpuem m3gaHus B3aMeH YTEPSHHOTO MPEIoIaraeT IpeoCTaBlIeHIe YUTATEIeM 3aMeHbI,
PaBHOILIGHHON 10 XYHOXXECTBEHHOW, HAy4YHOH, KYyJIbTYpHOW 3HAYUMOCTH U CTOMMOCTH,
aJICKBaTHOM MOHECEHHOMY YIIIepOy.

Cnenyer oOpaTWTh BHHMaHUE Ha HM3MEHEHHE, BHECEHHOE B MOPAIOK BO3MEIICHUS
ymepba mpukazom MunucrepctBa ¢unancoB PO ot 29.08.2014 Ne 89 «O BHeceHUH
UM3MEHEeHUH B mpuka3 MunucrepctBa ¢punanco Poccuiickoit ®eneparnuu ot 1 gexabps 2010 r.
Ne 1571 «“O06 ytBepxkaeHun EnumHOro mmaHa cyeToB OyXralaTrepckoro ydéra JUisi OpraHoB
rOCy/IapCTBEHHOW BIACTH (TOCYIAapCTBEHHBIX OPraHOB), OPraHOB MECTHOTO CaMOYIPaBIICHUS,
OpPTaHOB YIPABIICHUS TOCYAAPCTBEHHBIMA BHEOIODKETHBIMU (DOHIAAMH, TOCYIAPCTBEHHBIX
aKaJeMHuil HayK, TOCYJapCTBEHHBIX (MYHHUIIMMAIBHBIX) yupexaeHui u WHCTpyKIMU MO ero
IIPUMEHEHHIO .

CornacHO JaHHOMY U3MEHEHUIO TIpPHEM U3JaHUS B3aMEH YTPAYCHHOTO CIIeyeT
NPOM3BOIUTh HE II0 PBIHOYHOW CTOMMOCTH, Kak TpeOOBaJOCh paHee, a IO TeKyleH
BOCCTaHOBUTENBHON cTouMocTH. «Ilo1 Tekyieit BOCCTaHOBUTENBLHON CTOMMOCTBIO TTIOHUMAETCS
CyMMa JICHEeXHBIX CPE/ICTB, KOTOpasi HEOOXO0IuMa JIJIsl BOCCTAHOBJICHHS YKa3aHHBIX aKTUBOBY (B
pen. Ilpukaza Munduna Poccum ot 29.08.2014 N 89H). To ecTh u3MaHHE CIHCHIBACTCS H
NPUHUMAETCSI TI0 OJJHOH CTOMMOCTH, MCUHUCIISIEMOW Ha OCHOBE TEPBOHAYAIBHONH CTOMMOCTH C
y4€TOM MPOU3BEIECHHBIX MEPEOLICHOK.

I[To cormacoBaHUIO CTOPOH JOMYCKAETCsl B3aMEH YTPAaueHHOTO M3IaHUs TONyYEeHUE IBYX
u Ooiee U3IaHuM, COBOKYIHAS CTOMMOCTh KOTOPBIX HE HUXKE CTOUMOCTH YTPAuE€HHOTO.

I[To cormacoBaHUIO CTOPOH JONMYCKAETCsl B3aMEH YTPAa4eHHOTO M3IAaHUs TONyUYEeHUE ABYX
u Oosee n3IaHui, COBOKYITHAS CTOMMOCTh KOTOPBIX HE HUKE CTOMMOCTH YTPauye€HHOTO.

4.2. Oyenxka cmoumocmu nepuooudecKux Uz0aHuil, NOCMynarowux 8 OubIUomexy Ha
8pemeHHOoe [U IOCTOSTHHOE | XpaHeHnue, He nPpou3800UmCcs.

Cnenyer oTMeTuTh, YyTO B JaHHOM myHKTe [lopsnka y4éra pomyiieHa HETOYHOCTD.
OneHka NEpUOIUYECKUX H3AAHUN HE MPOM3BOJIUTCS OTHOCUTEIBHO BCETO IOCTYHAIOIIEro
MOTOKA, BHE 3aBUCUMOCTH OT MPEIOIaraéMbIX CPOKOB UX XpaHEHHs. DTO OOBSACHSAETCS TEM, YTO
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COTJIaCHO TpaBWJIaM OyxrainTepckoro yuéra (mpuka3 MunucrepcTBa puHancoB Poccuiickoit
®eneparun ot 01.12.2010 Nel57H), yunThiBatoTcsi Ha 3a0aJaHCOBOM CYETE B YCIOBHOM OLICHKE:
OJIMH 00BEKT (HOMED KypHaJia, TOJOBOM KOMIUIEKT T'a3€Thl), OJIMH PYOJIb.

4.3. Jloxymenmul, nocmynaiowue 6 OubIUOMeKy, nooieHcam CyMMapHOMY YUEmy.

CymmapHbii  y4€T — perucrtpauss B Y4YETHOM JOKYMEHTAIIMM KaXIOW MapTHUH
MOCTYMAIOMIMX ¥ BBIOBIBAIONIMX JOKYMEHTOB Ha OCHOBAaHHMM NEPBHYHOTO YYETHOTO JOKYMEHTa
(HaKJIaHOM, aKTa) U MOJIBEICHUE UTOTOB JBMKEHUS (DOHA 32 ONpEeIeIICHHbII TepUO/I.

CyMmMapHbIi yu€T MOCTYIIICHHH OCYIIECTBISAETCA MyTeM (PUKCAIIMH BCEX MOCTYHAIOIINUX
B OHOIMOTEKY NapTUi M3JaHUM [0 BCEM MCTOYHHUKAM MOCTyIuieHus. CyMMapHbI yuéT
NOCTYIUICHUN SIBJISIETCS OCHOBOM JUIsl NPHUHATHS JOKYMEHTOB K OyXIalnTepCcKOMy YYETY
O6ubmoTeyHoro Gouaa u st GOPMUPOBAHUS JTAHHBIX OMOJIMOTEYHOM CTATHCTUKH.

Bce Buzpl nzganmii (KpoMe ra3er) NpUHUMAIOTCA K OyXTaJTepCKOMY U CTATUCTHYECKOMY
yuéTy MO Mepe HUX IMOCTYIUIeHHs B OHOTMOTEKY, ra3eTbl - MO OKOHYAHUU ToOja IOCIie
(bopMHpPOBaHUS TOJOBOTO KOMILJIEKTA.

4.3.1. Ceedenus o sxnroyaemvix 8 OubIUOMEUHBIL POHO OOKYMEHMAX QuKcupyromcs 8
KHU2e CYMMApPHO20 Y4éma OubIUOmeyHo2o (GoHOa uiu 6 Opyeom uoe pe2ucmpa CONACHO .
1.5.2.

Pecucmpur cymmapnozo yuéma 0ondichvl umems 3a2010804Hble OAHHbIE. HAUMEHOBAHUE
peaucmpa, HauMeHO8aHue op2aHuzayuu, noopasoenenus. B pecucmp enucvigaromces danmnvie o
nocmynusuieti napmuu OOKyMeHmos8: 0ama U NOpsOKO8blli HOMED 3anucu (NOpsOKoGulll HOMeD
3anucu edxice200Ho HauyuHaemcsi ¢ Ne 1), ucmounux nocmynjienus, Homep u 0ama nepeutdHo2o
VUEMHO20 OOKYMenma, KOAU4ecmseo noCcmynueuux 00OKyYMenmos u CmoumMocms.

[TpumepHas ¢dopma oTpakeHUS HOBBIX MOCTymieHHil B Kuure cymmaphHoro ydéra
JOKYMEHTOB Ha (PM3WYECKUX HOCHTEISIX TpecTaBieHa B [Ipuioxkenun 4a.

[IpumepHass gopma OTpakeHHS HOBBIX TMOCTYIJIeHHH B Peectpe cymmapHoro yuéra
MHCTaJUIMPOBAaHHBIX IOKYMEHTOB IpejicTasiieHa B [Ipunoxennn Sa.

4.3.2. Cymmapusiii yuém nocmynieHus 31eKmpOHHbIX CemesblX TOKANbHbIX OOKYMEHMO8
6edemcs 8 INEeKMPOHHOM peecmpe 6 coomeemcmeuu ¢ noxazamenamu n.4.3.1, ¢ yxazanuem
0amvl 3a2py3KU NOCMYNJIeHULl 8 CUCTEM).

[IpumepHass gopma oTpakeHHS HOBBIX MNOCTyIUIeHHH B Peectpe cymmapHoro yuéra
CETEBBIX JIOKAJIbHBIX IOKYMEHTOB IIpecTaBieHa B [Ipunoxenun 6a.

4.3.3. CymmapHnulil yuém nocmynjieHus 31eKmpOHHbIX CeMesblX YOALEeHHbIX OOKYMEHMO8
6edemcs 6 SIeKMPOHHOM peecmpe ¢ OmpajyceHuem cledyrwux nokasamenet: O0amvl U
NOPSIOKOBO20 HOMEPA 3aNUCU, DPEKSUSUMO8 JNUYEHIUOHHO20 002080pa (HA36AHUA U HOMEpPA
O0OKYMeHma, CpoKa e20 Oelucmsus, CMoOuMOocmu), Koauvecmeéa 0a3 OAHHbIX (nAKemos) u
BKIIIOUEHHBIX 8 HUX HA3BAHUI.

Ilpu nodcueme cymMmapHoeo KOIUYECMEA HA3BAHUL UCKIIOYAIOMCA OYOIupyowuecs
HA36aHUs 8 naKkemax Ha 0OHOU niamgopme.

[IpumepHas ¢gopma OTpakeHHS HOBBIX IOCTYIUICHHH B PeecTpe cymmapHoro yuéra
CEeTEBBIX yJaJICHHBIX TOKYMEHTOB TIpe/icTaBieHa B [Iprtoskennn 7a.

4.4. Jlokymenmol, n0020MoGeHHble K Npuemy 8 Oudiuomeunslii hoHo, no08epearomcs
nepeuuHol 00pabomke u UHOUBUOYATILHOMY YVUEM) .

WNHnuBuayanbHbld YY4ET — PErHCTpalisa B YYETHOM JOKYMEHTALMK KaXI0r0 dK3eMILIApa
U (MJIM) KaXJI0TO Ha3BaHUS JOKYMEHTA, MOCTYIMAaromero B GoH OUOIMOTEKH U BbIOBIBAIOIIETO
u3 Hero. [lo3BosiseT MpOCIeaUTh UCTOPUIO OBITOBaHMS KaXJIOTro0 JOKYMEHTa B OMOIMOTEYHOM
¢doHIEe, yCTAaHOBUTH €T0 HAIWYHE VI IPUIHHBI HCKITFOUYCHUSI.

4.4.1. HnousuoyanvHovlii yuém OOKYMEHMO8 OCYWEeCMEIAEeMCs Nymem NpUc8OeHUs.
KAANCOOMY IK3eMNIAPY OOKYMEHMA pecUCmpayuoHHo20 HOMepd, UHO020 3HAKA 6 Kauecmee
PecUCmpayuoHHo20 HoMepa (CUCMEMHO20 HOMEPA KOMNbIOMEPHOU NPOZPAMMbL, WUMPUX-KOOd U
opyeux). Huousuoyanvhvili HoOMep 3aKpenisemcsi 3a OOKYMEHMOM HA 6ce 6peMs e20
Haxoodicoenust 8 ¢honde OubIUOmMeKU. Pecucmpayuonnvie HoOMepa UCKIIOYEHHBVIX U3 hoHOA
O0OKYMEHmMO8 He NPUCBAUBAIOMCS BHOBb NPUHAMBIM OOKYMEHMAM.
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Pecucmpayuonnvie nomepa npocmasnaromcs HenocpeoCmeeHHO HA OOKYMEeHmax u
Ompasxcaromcs 8 pecucmpe UHOUBUOYANLHO2O VY4Eéma OOKYMEHMOS8, NPUHAMOM 6 Oubauomexe.
Pecucmpuvl unousudyanonoco yuéma O00nHCHbL UMEmMb 3A2010804Hble OAHHble: HAUMEHOB8AHUE
peaucmpa, HAUMEHO8AHUE Op2aAHU3AYUU, CMPYKMYpHO20 noopaszdenenus. B peecucmp
BNUCHIBAIOMCSL OAHHbLE O KANCOOM OOKYMeHme. 0ama 3anucu 6 pecucmpe, pecucmpayuoHHbll
HoMep, Kpamkoe bubauozpaghuueckoe onucanue OOKymenma (asmop, 3aziasue, mom, 4acmo,
8bINYCK, MECMO U 200 U30AHUS), YeHAd OOKYMEHMA, YKA3AHHASL 8 CONPOBOOUMENbHOM OOKYMEHMme.

OCHOBHBIM PETUCTPAIIMOHHBIM HOMEPOM SIBJISIETCS. WHBEHTAPHBIA HOMEp - MOPSIKOBBIN
HOMEp B MHBEHTAPHOW KHHUTE, PUCBAUBAEMbIH JOKYMEHTY MPU PETUCTPALIMH U MPOCTABIISEMBIii
B OIpEICICHHOM MECTe Ha JOKYMEHTe. B KauecTBe JOMOIHHUTENBHBIX (MapajlieNIbHBIX) WIN
CaMOCTOSITENIbHBIX PETUCTPALIMOHHBIX HOMEPOB MOTYT HCIOJIb30BATHCS:

— CHCTeMHBIi HOMEpP — HOMEp, TeHEPHUpPYeMblii Tpu 0O0pabOTKEe JTOKYMEHTOB
MPOrpaMMHBIM 0OecTieYeHUEM, IPUHATHIM B OMOIHOTEKE;

— MITPUX-KOJ (IITPUXOBOH YHHBEPCAIBHBIA KOJ) - CIIOCOO KOIMPOBaHMS MHPOPMAILIUH C
MOMOIIbI0 KOMOMHALIMM HAHOCUMBIX TUIOTPapCKUM CHOCOOOM NapauiebHBIX IITPUXOBBIX
JVHAN Pa3IMYHON TOJIIUHBI C Pa3HBIM PACCTOSHUEM MEXIY HUMH, CUUTBHIBACTCS CIICIIUATEHBIM
ONTUYECKUM YCTPOHCTBOM; B aBTOMATH3UPOBAHHBIX HMH(POPMAIMOHHO — OUOIMOTEUHBIX
cHCTEeMaXxX UCTOIb3YyeTCs U KOAUPOBAHUS €IUHHLl XPAaHESHUS U JPYTUX LENeH.

4.4.2. Unousudyanvuviii y4ém nepuooudeckux u30anuil 8e0emcs 6 pecucmpayuoHHol
Kapmomexke NepuooudecKux u30anull, NpeoOHA3HA4eHHOU Ol Y4éma Kaxcoo2o0 HA36aHUS U
KAxNC0020 IK3EMNAAPA, UL 8 ABIMOMAMUZUPOBAHHOL 6a3e OAHHDIX.

Mna  nepuoouueckux u30anuti 6 Kayecmee pecUCMpAayuoOHHbIX HOMEPOE MO2Ym
ucnonvszoeamsvcs  a0Ovle  UOSHMUPDUKAYUOHHbIe — HOMepd:  CUCMEMHbl  HoMep 8
ABMOMAMU3UPOBAHHOU 0a3e OAHHBIX, pPecUCMPAYUOHHDBIL (NOPAOKOSbIU) HOMep 3anucu 8
pe2ucmpayuoHHoLl Kapmomexe.

B perucrpanoHHON KapTOTEKE MOXET (PUKCHUPOBATHCA MOPAIKOBBIN (ITOCTOSHHBIN)
HOMEp Ha3BaHMsI )KypHaJla WU ra3eThbl, KOTOPbIM JOMOIHIETCS 0003HAYEHUSIMH T0/1a U HOMEpa.
Ha kaprouke Takoi KapTOTEKH BEAETCS KOHTPOJIb 3a ITOJIHOTOM MOCTYIUIEHUS KOMILJIEKTA.

4.4.3. HHOusuoyanvuviti yuém OOKYMEHMO8, UMEWUX 8 c8oemM OopopmieHuu
OpazoyenHvle Memaiivl U (Unu) opazoyeHuvie KAMHU U OMHECEHHbIX K Kame2opuu celigho8o2o
XpaHeHus, OCYWecmeisemcs 6 CHeyudibHOM pe2ucmpe, 8 KOMOpPOM, Kpome MpaouyuoHHuLX
nokasameret, 0aemcs onucamue sHeutne2o ogopmaenus ookymenma. Kaoscowvii nucm pecucmpa
CONpOBOIHCOAEMCs UMO2080U 3ANUCLIO C YKA3AHUEM O0amvl ee COCMABIeHUs U KOJIUYeCmed
ONUCAHUL HA IUCme.

4.4.4. B pecucmpax uHOUBUOYANLHO20 Y4EMA 68 NPUMEUAHUAX VKA3blAemcs HAaudue u
8UO NPUNOICEHUSL K OCHOBHOMY OOKYMEHMY, a4 MaKice 0CODEHHOCMU IK3EMNAAPA YEHHbIX U
PeoKux OOKYMEeHMO8 (Hanpumep, Haluyue YHUKAIbHO2O0 Nepeniema, MapeuHaiui, oeghekmos u
m.n.). Ilpu nanuuuu nacnopma 0okymenma 0aemcs OMcwbliKa K Hemy. B npumeuanusax moocem
VKA3b18AMbCs NPUHAOTIEHCHOCb OOKYMEHMA K KAMe20puu KHUMCHLIX NAMAMHUKOS.

Y4ér KHIDKHBIX TaMITHUKOB OCYIIECTBISIETCSS B COOTBETCTBHH C  INPHKA30M
MunucreperBa KynbTypsl Poccuiickoit @enepannu ot 3 mast 2011 1. Ne 429 «O0 yTBepxkIeHUH
MOPSIIKOB  OTHECEHHsI JTOKYMEHTOB K KHIDKHBIM TaMSITHHKAM, PETHUCTPAlMKA KHHKHBIX
NaMITHUKOB, BEJICHUSI peecTpa KHU)KHBIX MaMATHUKOBY.

4.4.5. Hnousuoyanvuoli yuém 3J1eKMPOHHBLIX CeMmeBblX JIOKANbHLIX OOKYMEHMO8
ocyujecmensaemcs nymem 66004 6 0a3y OAHHbIX MemauH@opmayuu o 3azpys3ke OOKYMeHma 6
INeKMPOHHYIO  OUOIUOMEKY € A8MOMAMUYECKUM  NPUCBOEHUEM  UOEeHMUPDUKAYUOHHO2O
(cucmemno20) Homepa KaHcoOOMy OOKYMEHM) .

Peectp mpeacraBnsier co0oil yu€THO-pErUCTpallMOHHYI0 0a3y JaHHBIX, BKIIOYAIOMIYIO
UICHTU(PHUKAIIMOHHBIE CBEJICHUS 00 3JIEKTPOHHBIX CETEBBIX JIOKAIBHBIX JTOKYMEHTAX.

4.4.6. Huousuoyanouwlii yuém O21eKMPOHHLIX CEemMesblX VOALeHHbIX OOKYMEHMO8
ocyujecmensaemcs 8 JIeKMpPOHHOM 6ude nymem pecucmpayuu 60a3 OauHwlx (nakemos) 6e3
NPUCBOEHUS UM Pe2UCPAYUOHHO20 HOMeEPA.
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B peecmp umousuodyanvnozco yuéma cemesvix YOAnNeHHbIX OOKYMEHMO8 GKII0UAIOMCS
OCHOBHble Xapakmepucmuku 0azvl OaHHLIX (nakema): onucanue 6a3vl OAHHBIX (HA36aHUe,
npousgooumensv, niamgopma u (uiu) aopec 6xo0a), CpoK OKOHUAHUS Npasa O00CMynd,
KOIUYeCmae0 HA36AHULL, 8X00UUX 68 0a3y OAHHbIX (nakem,).

B konuuecmeo Hazeanuul  exnouaemcs obujee  KOIUYECmMBO  NOJHOMEKCHOBLIX
OOKYMEHMO8 (KHUe, JCYPHAN08, 2d3em, NAMeHmos, CMAaHoapmos u Opy2ux OOKYMEHMOS,
yuumsigaemvix 8 oubnuomexe). He exntouaromcs 6 3mo Koauuecmeo OOKYMeHmbl, KOMOpbvle
00bIYHO He U30alomcsi OmoenbHO 6 NeYamHoM gopmame, maxue KaK NPoDUIU KOMNAHULL
cmamucmuyeckue mabauysl, aHAIUMUYecKue mamepuaivl Mmapkemuned. s 6a3 OaHHbIX
(nakemos), He coOepiHcawux HNOJIHOMEKCMOBbIX OOKYMeHmos8, 6 peksusume "Hazeanue"
npocmasifiemcs eOuHUYa.

B konmuecTBO Ha3BaHUI BKIIIOYAETCS 00IIEe KOJIUYECTBO MOJHOTEKCTOBBIX IOKYMEHTOB,
SBIISIONIMECS CAMOCTOATEIbHBIMU OOBEKTAMH KOMIUIEKTOBaHMSI OMOIMOTEYHOro (JOHIA, B TOM
YHUCJIe HEOMyOJIIMKOBAHHBIC IOKYMEHTHI (JIMCCepTaIlliy U Ap.).

[TpumepHas popma oTpaskeHUs HOBBIX NMOCTYIUICHHH B PeecTpe nHauBUyanpHoOro yuéra
CEeTEBBIX yJAJIEHHBIX IOKYMEHTOB TIpe/icTaBieHa B [Ipunoxxenun 3.

4.5. Jlokymenmsi, exarouaemvie 8 ono oubruomexu, maprupyromces. Ipu smom mozym
ObIMb UCNONB308ANbI UIMEMNENU, KHUNCHbLE 3HAKU, UHOUBUOYATbHbLE WMPUXO08ble KOObL, Opyue
8u0bl Maprkuposku. OcHosHble mpebosanusl, KOMopble O0INCHbL COONOOAMbCA NPU MAPKUPOBKE
O00KYMenmog: 0003HaueHue NPUHAONEHCHOCIU, ICMEMUKd, 00J208€4HOCMb MAPKUPOBOUHO2O
3HAKA, COXPAHHOCMb MeKCMa Uil Opy2oll 3HAK0BOL UHpopMmayuu.

4.6. Ha ookymenmax, A81AIOWUXCS NPUTLONCEHUEM K OCHOBHOM)Y HOCUMENIO U €20
HeomwveMIeMOol Yacmuvio, NPOCMABIAIOMCS Me Hce PeKSUIUMDbL, YMO U HA OCHOBHOM OOKYMeHMe.

4.7. OnekmpouHnvlie cemegvle NOKANbHbIE OOKYMEHmMbl U IJIEKMPOHHbIE Cemegble
yoaneHHble 00KYMeHMbl UOEHMUDUYUPYIOMCSL CREYUATbHBIMU NPOSPAMMHBIMU CPEOCEAMU.

4.8. Ha npunsameix nepeuunvix YUEmHbIX OOKYMEHMAX NpOU3BOOUMCs 3anuUch,
noomeepcoaowas, 4mo nocmynuguiue OOKyMeHmvl NPUHAmMvl 8 OUOIUOMeYHbIl POHO KaK 6
00vekm 0cobo yeHHo2o 08udxicumMoco umywecmea (danee - OLI[IH) unu xax 6 ob6vekm uHO20
O0BUINICUMO20 UMYUEeCMEa.

Ha sk3emmiisipe mepBUYHOro y4ETHOIO JOKYMEHTa OMOIMOTEKapb, MPHUHSBIIMNA HOBBIE
HOCTYIUIEHUS, JOJDKEH YKa3aTh PErMCTpallMOHHbIE (MHBEHTApHbIE) HOMEpa MPUHATHIX W3JIaHHH
WIN CAETaTh WHYI0 OTMETKY JUIsl OyXrajiTepa O TOM, YTO M3/IaHUS 3apETHCTPUPOBAHEL, T.€. MOTYT
OBITh IPUHATHI K OyXralTepckoMy yué€Ty.

B 6ubnmoTexax, MMEIOMMX CTaTyC OIOKETHOTO HIJIM aBTOHOMHOTO YUPEKACHUS, TPU
paszzaeneHun GoHaa Ha 0co00 LEHHOE U MHOE JBMKMMOE UMYIIECTBO, CIEAyeT yKa3aTh K KaKkou
KaTerOpUU HMYIIECTBAa JIOJDKHBI OBITh OTHECEHBI NpUHATHIE W3MaHus. OTHECEHHE HOBBIX
NOCTYIUIEHUH, B TOM 4YHcCIe Nepuoandeckux uzganuii, k OLIJIM wnu x MHOMY IBHKHUMOMY
UMYIIECTBY pEIIaeTcsi KOMIUIEKTaTOPOM COBMECTHO C OyxrantepoMm (B COOTBETCTBHU C
«Y4ETHOU MOJIUTUKOI», YCTAHOBIIEHHON B KaXJI0M KOHKPETHON OubImoTeke).

4.9. Ilepsuuynvie yuémmuvle OOKYMeHmMbl, NOOmMEepxicoarwue Gaxkm nocmynieHus,
nepeoaromes 8 Oyxeanmeputo 05 GKIIOYEHUs 8 YUém OUOIUOMEUHO20 POHOA.

4.10. Excexsapmanvho, npu ycrosuu usmenenus cocmaea OL[/[U, ceedenuss 06 obwem
KouYecmee u CmouMOCmu OOKYMEHMO8, BKIIOYEHHbIX 8 cOcmag oubauomeuno2o ¢ounoa, Kax
00BeKm 0c000 YEHHO20 OBUNICUMO20 UMYUIeCEd, Nepedaromcst yupeoumernio.

CBenieHHs 0 TIOCTYIUIEHUSAX IOKYMEHTOB B OMOIMOoTeuHbIl (hoH, oTHeceHHbIH k OLIIN,
BKJIIOYAIOT JAaHHBIE O MOCTYIUIEHUsIX HenocpenactBeHHO B OIJIM u nmaHHble O TiepeBoOjie
JOKYMEHTOB M3 MHOTO ABMKUMoOro umymiectsa B OLIJIM. CBeneHust 0 MOCTYMIICHUSAX SBISIOTCS
YacThiO OOIIEH CBOAKHU JUIS YUPEOUTENs, MO3BOJSIONICH B CPaBHEHUU C JAHHBIMU O BBIOBITHUU
JOKYMEHTOB M3 OMOIHOTEYHOro (poH/a AeTaTh BBIBOBI O COCTOSHUU OMOIMOTEYHOro (poHa Kak
oobekTa OLIJIN.

5. Yuém eviovimus 0okymenmoe u3 oudauomeunozo gponoa
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Cormacio n.11 ct.13 ®enepanbHoro 3akona ot 29.12.1994 N 78-®3 (pen. ot
02.07.2013) "O 6ubmmoTeyHoM zene" OMONMMOTEKH MMEIOT MPABO «U3bIMATh M PEATM30BLIBATH
JOKYMEHThI M3 CBOMX (OHJOB B COOTBETCTBUU C TOPSIKOM HCKIIOYCHUS JTOKYMEHTOB,
COIJIACOBAHHBIM C  yUpeAUTEIsIMH OMOMMOTEK B  COOTBETCTBHUM C  JACHCTBYIOLUIUMHU
HOPMAaTUBHBIMH IMPABOBBIMH aKTaMI». ITO O3HAUYAET, 4TO OMOIHOTEKaM He0OX0IMMO Ha OCHOBE
[Topsinka yuéra co3gaTb M COIJIACOBATh C YYPEAUTENSIMH HOPMATUBHBIM JOKYMEHT JUIs
pEerJIaMeHTHPOBAHMS BBIOBITHS JOKYMEHTOB C YYETOM CrernupuKu OMOIMOTEYHBIX (OHIIOB U
yupexxaenuit. [Ipu stom OuOIMOTEKaM, MMEIOIIUM CTAaTyC OIOHPKETHOTO WM aBTOHOMHOIO
YUPEXKIIEHUS, CIeIyeT YYUTHIBAaTh Takxke craryc Oubnmoreunoro (onma: OV wnm wmHOE
JTBUKUMOE UMYILECTBO.

Omnpenenenue craryca OMOMMOTEYHOTO (OHIA JODKHO OBUIO OBITH MPOU3BEACHO B
oubnuorekax Ha ocHoBaHuM IlocranoBnenus IIpaButensctBa P® ot 26.07.2010 Ne538 «O
MOPSIIKE OTHECCHUSI MMYINECTBA aBTOHOMHOTO WJIM OFOJDKETHOTO YUPESKICHUS K KaTeropuu
0c000 IIEHHOTO JBUKUMOTO UMYIIIECTBAY.

Cornmacno nanHomy IlocranoBieHuto OHONMMOTEYHBIH (OHJ aABTOHOMHOTO — HIIH
OIOKETHOTO YUpexkIeHUs MOKET ObITh oTHeceH K OLIJU:

— KaK JBWKUMOE HMYIIECTBO, OallaHCOBasi CTOMMOCTh KOTOPOTO IPEBBIMIACT
YCTaHOBJICHHBIN pa3Mmep: Ams (eaepanbHbIX yupexaeHuit — B unrepsaie ot 200 Teic. pydneit 10
500 TeICc. pybnelt; mns yupexaeHuii cyonekta Poccuiickoit denepanuu — B nHTepBasie ot S0
ThIC. pyOneir mo 500 Tteic. pyOneil; AJis MyHUIUOAIBHBIX OIOJKETHBIX YYpPEXKICHUH — B
uaTepBasie ot S50 ThIC. pybnedr mo 200 TeIc. pyOneit; mpu 3TOM OHOTHMOTEYHBIA (OHIT
paccMaTpuBaeTCs Kak eANHbIA 00BEKT OyXraiTepcKoro y4éra;

— KaK «UMYIIECTBO, 0€3 KOTOPOTO OCYIICCTBIICHHE ABTOHOMHBIM HIIH OIO/KETHBIM
VUpPEXKIEHUEM TMPEAYCMOTPEHHBIX €ro yCTaBOM OCHOBHBIX BHJOB JI€ATEIbHOCTU Oyzaer
CYIIECTBEHHO 3aTPYIHEHOY;

— KaK «MMYIIECTBO, OTYYXKICHHE KOTOPOTO OCYIIECTBISETCS B CHEIMAIBHOM IOPSIIKE,
YCTAHOBJICHHOM 3aKOHAMH W WHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PoccHiicKoin
®denepaliiy, B TOM YUCIE ... JOKYMEHTHI HAIIMOHAIBHOTO OMOIMOTEYHOTO (DOHIAY.

CrienuaibHBINA TOPSIIOK OTYYXICHUS UMYIIECTBA, & UIMEHHO HCKIIOYEHUE JOKYMEHTOB
u3 Oubmuoreunoro ¢GoHma, pernameHTupyercs HacrosmmM l[lopsakom yuéra, KOTOPBIN
MpeaycMaTpuBaeT OOIIMI MOPSIIOK HCKIIOUEHHUS (CIHUCAHMS) JOKYMEHTOB M3 OUOIMOTEYHOTO
doHa U 0COOEHHOCTH BBIOBITHS JTOKYMEHTOB, MOJUICKAIINX MOCTOSHHOMY XPAaHEHHUIO, B TOM
YHUCJIE OTHOCSIINXCS K HAIIMOHATHbHOMY OMOIHOTEYHOMY (DOHTY.

Jlokymenmoi gvlOvIBAIOM U3 OUOIUOMEUHO20 POHOA 8 CBA3U C PUULECKOU YMPamou uiu
yacmuyHoU auO0 NOJHOU Ympamou nompeoumenbCKux ceolcms. Bwibvlsarowue 00KymeHmbl
UCKTIIOYAIOMCs U3 OUOIUOMEYH020 (POHOA C BO3MONCHOCMbIO nociedyrouell 0e3603Me30HOU
nepeoauu 8 opyaue oubIUomexu 1ubo peaiuzayuu.

[ToHATHS «UCKITIOYEHHE JOKYMEHTOB» W «CIHCAaHWE JOKYMEHTOB» HCIOIB3YIOTCS B
OMOMMOTEYHOM JIeJie KaK CHHOHUMBL VICKIIIOUeHHWE JIOKYMEHTOB OIPECNsIeT BBIOBITHE
JIOKYMEHTOB U3 OMOIMoTedHOro (oHIa KaK cOOpaHusl KyIbTypHBIX IIEHHOCTEH, CIIMCaHne — KaK
UMYIIECTRA.

Bri6bITHE TOKYMEHTOB U3 OMOMMOTEYHOTO (hOH/Ia — 3aBEPUIAIOIIMIA TPOIECC ABUKCHUS
JIOKyMEHTOB OMOMMoTeyHoro (oH/aa, CBSI3aHHBIA ¢ oopmileHHeM B yYETHOW JOKYMEHTAIMH
OMOTMOTEKH UCKITIOYEHUS IOKYMEHTOB.

5.1. Ucknouenue 0oKymenmos uz oudbiuomeuno2o oHoa 00nycKkaemcs no ciedyiouum
ApUYUHAaM.  ympama, — 6emxocmv,  0e@eKmHOCmb,  YCmapenocms  No  COOEPHCAHUIO,
HeNnpopUILHOCMb.

Henpogunvnocme ~ 0okymenmog  ycmauaeiueaemcsa  Ha  ocHoge  IIpoguns
KOMNIIEKMOBanus — (GoHoa uiu UHO20  HOPMAMUBHO20  OOKYMEHmMA,  YMEepHcoaemozo
pyKogooumenem oudbruomexu. Ilo npuyune HenpoguibHoCmu Mo2ym UCKIIOUAMbC U3 GOHOA
O0OKyMeHmbl, He KOMNIeKmyemble OUbIuomeKou (npu omrase om KOMNIEeKMOBAHUs OMOEeNbHbIX
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Kamez2opuii 0OKYMeHmMOo8), usnuuine 0yoiemHule SK3eMIIApbl, 3aMeHeHHble 00lee NOTHbIMU NO
cooepaHcanuio, IyHuumu no 0QopmieHuI0, PU3ULECKOMY COCMOSIHUIO UZ0AHUAMU, NO UCMeYeHUU
CpoOKa XpaHeHus OOKYMEHMO8, HNpU HUZKOM YPOGHE YUMAMENbCKO20 Chpocd, Npu
Hecoomeemcmeuu 3J1eKMpPOHHLIX OOKYMEHMO8 MEXHUYECKOMY U NPOSPAMMHOMY Obecneyenuio
oubnUOmexu.

VYTpata — mponaxka JOKYMEHTOB M3 (DOHIOB OTKPHITOrO JOCTyNla HIM BO BpeEMs
nepecsUikd o MBA, yTeps winm He BO3BpaT uYMTAaTEIsIMM, XMILEHHE, HeoOpaTuMas Iopya,
yTpara B pe3yibTaTe O€ACTBUN CTUXMIHOTO, TEXHOTEHHOTO MJIHM COIMAIBLHOTO XapakTepa,
yTpara 0 HEYCTAaHOBJIIEHHOW IpUYMHE (HEBO3MOXHOCTb YCTAHOBJIEHUS MECTOHAXOXKICHUS
JIOKYMEHTA), TOTEPsI NEKTPOHHBIX TOKYMEHTOB B pe3yJIbTaTe BUPYCHOM MITM XaKEPCKOM aTaku.

VYTpaueHHBIMU B IIPOLIECCE XPAHEHHUS] MOTYT CUMTATHCS JOKYMEHTBI, OTCYTCTBYIOIUE HA
MECTE I10 HEYCTAHOBJICHHOM INPUYMHE B TEUEHHME OIPEAEICHHOIO INEPHUOJA, YCTAaHOBJIEHHOTO
61OIMOTEKOH, MOCie BBIABICHHUS UX OTCYTCTBHS (HAalpUMep, B TEUEHUE TPEX JIET) WU IOocie
NpoBEpKH Bcero (oHAa (IBYX IUIAHOBBIX IPOBEPOK pPEaKoro (oHIa), €CliM IMyTH PO3BICKA
HCUEPIIaHBl.

YTpaueHHBIMH B TPOLECCE UCIONB30BAHUS MOTYT CUHMTAThCS JOKYMEHTBHI, He
BO3BpalIeHHbIE B ()OH] MOCIE BbLAAYM IOJIb30BATENSAM (UMTATENsIM, aDOHEHTaM, COTPYIHUKAM
OuOIMOTEKN) B TEUCHHE TPEX JIET, €CIH MTyTH B3auMopacyeTa U po3bICKa HCYEepIIaHbI.

Berxoctb — ¢Qu3nueckuil M3HOC JOKYMEHTOB BCJEJICTBHE €CTECTBEHHOI'O CTapeHHUs
MaTepHajoB, HENPHUTOJHOCTh JUISI HWCIOJB30BAaHUS M HEBO3MOXKHOCTH (HEPAIMOHAIBHOCTD)
pecraBpaLuy.

HedpextHocTh —  yTpara  (QparMeHTOB  TEKCTa, MOJUrpapuueckue  JIeeKTHI,
HEeKauyecTBeHHoe (hoTorpaduueckoe n300pakeHUe JOKYMEHTOB Ha MHUKpodopmax, aedexTsl u
MEXaHUYECKHE TOBPEKICHUS TUCKOB M IUICHOYHBIX HOCUTENEH (CKpyYMBaHHE, BBICHIXaHHE,
pas3pbIBbl, 0OJIOMBI U T.I1.).

YcTapenocTs Mo COAEpPKAHUIO — MOTEps aKTYalbHOCTH TEMATHKH, IOATBEpIKaaeMas
OTCYTCTBHUEM CIIpOCa YMTaTesel, HeBOCTPEOOBAHHOCTBIO B MEpepaCIIPEeIe/IEHUH U Pealn3aliu.

B TIlopsake yu€ra moOHATHE «HEMPOPHUIBLHOCTHY» TPAKTYETCSl PACIIUPUTENHEHO U
IPUMEHHUTEIbHO K KOHKPETHOW OMOJIMOTEKe: OHO HE OTpaHUYMBAETCS, KaK paHee, KaTeropusiMu
HE KOMIUIEKTYeMBIX OHOJIMOTEKOW W3AaHWH, a OXBaThIBAET BCE INPUYMHBI HEOOXOAUMOTO
UCKJIIOUYEHHUS] JOKYMEHTOB, €CIM JOKYMEHTbl HE€ SBISIOTCS BeTXUMH, Je(PEKTHBIMH,
YCTapeBIIMMH 110 COJACpKaHWIO. M3maHWs CTaHOBATCS HENpOoUIBHBIME B pe3yJbTare
nepenpopuInpoBaHus OMOIMOTEKH, HCTEUEHHS CPOKA XPAHEHUS, yTpaThl UNTATEIbCKOTO CIIpoca
U T.J.

B nensx ynopsjioueHus criucaHusi TOKyMEHTOB U3 OMOIMOTEYHOro (oHAA MO NpUYHMHE
«HETpOoPUILHOCTHY OMOIMOTEKa pa3pabaThIBaeT KPUTEPUH OTHECEHUSI IOKYMEHTOB K KaTerOpUu
HeNMpOoPUIBHBIX U 0QOPMIISIET UX B BUE NpUiIoKeHus K [Topsaky MCKITIOYEeHUsT TOKYMEHTOB M3
O6ubnuoreyHoro (GoHAa WIM K TEMATHKO-TUIIOJOTUYECKOMY (TeMAaTUYECKOMY) IUIaHy WU
npod 0 KOMIUIEKTOBaHUS (OHTA.

K OCHOBHBIM KpHUTEpHSIM OTHECEHHs JIOKyMEHTOB K KAaT€TOpPHH HENPOQUIBHBIX
OTHOCSITCSL:

— HE COOTBETCTBHE TEMAaTWKE W BHUAaM JOKYMEHTOB, ompeneneHHbx [Ipodurem
KomIuiekToBaHus Gponzaa (TeMaTHKO-TUIOIOIHYECKUM [UTAHOM);

— WBJMIIHAS AYOJETHOCTh SK3eMIUIIPOB W3JaHMs, oOpa3yemasi BCIEICTBHE CHUKCHUS
YUTATENLCKOTO CIPOCa;

— HE COOTBETCTBHE WH(POPMAIMOHHBIM MOTPEOHOCTSM MOIB30BaTENCH, BHIPAKEHHOE B
OTCYTCTBUHM (WJIM HHXKE YCTAaHOBJICHHBIX OHOIMOTEKOW IIOKa3areseil) I0JIb30BaTeIbCKOTO
Crpoca;

— MCTEUEHUE 3apaHee ONPeIeIEHHOI0 CPOKa XPAaHEHHs! TOKYMEHTA.

5.1.1. HUcknouenue OOKYMEHMO8 NO NPUYUHAM YCMAPELOCMU NO  COOEPHCAHUIO,
Henpo@uibHOCmMU (Manochnpawiusaemvie), a makice N0 NPUYUHAM 6eMXOCMU U OedeKmHOCmu
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He 00oNnycKaemcs no OMHOULEHUI0 K eOUHCBEHHbIM IK3EMNIAPAM OOKYMEHMO8 NOCMOAHHO20
(beccpounoeo) xpanenusi.

JleiicTBHEe [aHHOTO MYHKTa PpAcCHpOCTPaHSETCSs Ha BCE JOKYMEHTHI MOCTOSHHOIO
XpaHEeHHs, B T.4. BXOSIIMX B COCTAB HALIMOHAIBHOTO OMOIMOTEYHOTO (HOHIA.

5.1.2. Uckniouenue 0OKyMeHMO8, OMHECEHHbIX K KHUNCHbIM NAMAMHUKAM, 0ONYCKAeMmCsl
MOILKO NO NPUYUHE YMPamyl NPU YCI08UU OMPANCEHUS UHPOPMAYUU O KHUHCHOM NAMAMHUKE 8
Peecmpe xknuosicHvix namamuukos.

5.2. Buibvimue Ookymenmos u3 oOubauomeuno2o Gonoa ogopmisemcs Axmom o
CNUCAHUU UCKTIIOUEHHBIX 00beKmMos8 bubauomeyno2o honoa (danee — Akm o cnucaruu) no gopme
(k00 no OKY/] 0504144), ymeepoicoennoui Ilpuxazsom Munguna Poccuu om 30.03.2015 N 52n
"O6 ymeepoicOeHuu (hopm NepeutHvIX YYemublX OOKYMEHMO8 U PecUcmpos 0yXeaimepcKozo
yuema, NPUMEHAEMbIX OP2AHAMU 20CYOAPCMBEHHOU 61ACMU (20CYOAPCMBEHHBIMU OP2aAHAMU),
OpeaHamu  MeCmHO20  CAMOYNPAGIEeHUs,  Op2aHaMu  YNpAGleHus  20CY0apCmeeHHbIMU
8HEOI00NCEMHbIMU  (POHOAMU, 20CYOAPCMBEHHLIMU — (MYHUYURATbHLIMUY) — YUPEHCOCHUIMU, U
Memoouueckux ykasanuii no ux npumenenuro” (3apecucmpuposano 6 Muniocme Poccuu
02.06.2015 N 37519. Hauano npumenenus ¢ 19.06.2015 e.

B Axme o cnucanuu ompadcaromcs ceedeHus o Koauvecmee u obujeti cmoumMocmu
UCKTIIOUAeMbIX OOKYMEHMO8, YKA3bl8Aemcs: NPUYUHA UCKIIOYEHUs U HANpasileHue 6blOblmusl
UCKTIIOYAEeMbIX OOKYMEHMOB.

AKT O CNHCAaHWM WCKJIIOYEHHBIX OOBEKTOB OmOIMoTedHOro ¢ouma (mamee — AKT O
CIIUCAHMH) COCTABJIAECTCS KOMUCCUEH MO UCKIIOYEHUIO TOKYMEHTOB U3 OuOIroTeyHoro Gpouaa u
CIIY’)KAT OCHOBaHHEM JUISI OTPXEHUS BO BHYTPUOMOIMOTEYHOM, OyXTalTepcKOM |
CTaTHCTUYECKOM yu&Tax OMOIMOTEKH BBIOBITHS YKa3aHHBIX OOBEKTOB yuéTa. AKT O CIHCAaHUU
SBIISICTCS €AMHOM POpMOit 17151 0hOpMIIEHHUS BBIOBITHSI JOKYMEHTOB M3 OMOIHOTEYHOTO POHIA, B
TOM YHUCJIE MEPUOANYECKUX H3JaHMH, YHCIAIuXcs Ha 3abanaHcoBoM cuere. dopma AKTa O
cnucaHu npejacrasieHa B [Ipunoxenun 12.

B Akte 0 cnMcaHuu yKa3bIBaeTCsl MPHUYMHA, MOCIYKUBILIAS OCHOBAHHUEM JUJISI TIPUHSITUS
pelieHuss 0 cnucaHuu OOBEKTOB OuOIMOTEeYHOro (oHAa (yrpaTa, BETXOCTb, IEPEKTHOCTb,
yCTapesiocTh MO COJEPKAHUI0, HENPOPHUIBHOCTh) U MEPONPUATHE M0 HCIIOJHEHHUIO PEIIEHUs O
cnucaHui (repenada B OOMEHHBIN (QOHJ AJs JaJIbHEHIIETo nepepacnpeesieHus, 0e3Bo3Me31Has
nepefaya JApyroMy y4dpexJIeHHIo, peannsauus (Mpojaxa) IOpHINYECKOMY WIH (U3UUYECKOMY
JUILY, YTUTA3ALINS).

5.3. K Axmy o cnucanuu npunrazaemcs CNUCOK Ha UCKI0YeHue 00beKmo8 OubIuomeyHo2o
¢onoa (Oanee — cnucox), Komopwlil KIOUAem Cledyioujue C8e0eHUs. PecUCmpPayuoHHblll Homep
U wugp Xxpaneuus OOKyMeHmMa, Kpamkoe OubIuocpaguueckoe onucanue, yewy OOKYMeHmMA,
3apuxcuposannylo 6 peeucmpe UHOUBUOYAILHO2O YYEMA OOKYMEHMO8, KO duyuenm
nepeoyenKu, YeHy nocie nepeoyenKu U 00wy cmouMocmy UCKII0UAeMblX OOKYMEHMOS.

s neuamuvlx OOKYMEHMO8 6pPEeMEHHO20 XpaHueHusi OONYCKAemcs 3aAMeHd CHUCKA
KHUMNCHBIMU (DOpMYAPaAMU.

s 0okymenmos, 00pabOmMaHHLIX 2PYNNOBLIM (YNPOUWEHHbIM) CHOCOOOM, 6MeCcmo
cnucka oaemcs nepeveHb pPecUCMPAYUOHHBIX HOMEPOS, U0 UCKIIOYAEMbIX U30AHUL, UX
KOIU4eCmao.

[Ipy HEoO0XOAMMOCTH OTPaXEHHUS JOIMOJHUTEIbHBIX CBEACHUNH 00 MCKIIOYaeMbIX
U3JIaHUSX B AKTE€ O cnHMcaHud OHOJIMOTEeKa BIpaBe J100aBUTH JOMOJIHUTENbHBIE Tpadbl B
IpUIaraeMoM CIUCKe.

[lpy  odopmieHHH WCKIIOYCHUS TEPUOTUYECKUX  H3/IaHUH, YHCIAIMUAXCS Ha
3abanaHcoBoM cuere mo 1py6. 3a 1 emunumy yuéra, B rpade "Kodh(UIMEHT mepeoreHKH"
CJIeTyeT MOCTaBUTh MPOUYEPK.

[Ipu uckimroueHUH Apyrux u3gaHui rpada «kod3((UIMEHT NepeOLEHKN» 3aroIHIeTCs
M0 COTJIaCOBaHUIO ¢ Oyxraiarepwedl ¢ yd€TroM TMepeoreHOK Oubamoredynoro ¢oHaa,
NPOM3BEACHHBIX 3a MEPHOJ HAXOXKJCHHUS U3aHHUs B OMOIMOTEKE, T.€. C MOMEHTa MOCTYIUICHUS
W31aHus B OMOIHMOTEKY.
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5.4. K Axmy o cnucanuu no npuuune ympamsl U CHUCKY NPULA2AIOMC OOKYMEHMbl,
noomeepxcoaowue ympamy (NOACHUMENbHASL 3ANUCKA, 6 CAydae KpaXdcu UlU XUWjenus —
NPOMOKON, aKm, 3aKIiodeHue YHOIHOMOUYEHHbIX Op2aHos, Npu B03MeuwjeHuu ywepoa —
Gunancogulii 0OKyMeHm o 803meujeHun yuepoa).

Bosmewenue uumamensmu ywepba Oonyckaemcs 6 ¢hopme 3amMeHbl YMEPIHHOZO
O0OKYMEHmMAa PABHOYEHHbIM JIUOO0 nymem OeHexdCHOU Komnencayuu. Ilpu npueme Oemee om
yumamernell 63aMeH YMEPAHHbIX KHUZS UIU Opyeux OOKYMEHMO8 COCMAGIAeMCs NPUXOOHblll
opoep, u yumameinto 8bl10aemcs KGUMaHyus YCMaHoei1eHH020 00pasya.

5.5. Ilpu eosmewenuu uumamenem ywjepboa CMOUMOCHbL YMPAYEHHBIX OOKYMEHMO8
YCMAaHABIUBAemcs: IKCNEPMHOU KOMUccuell no oyenke OOKYMEHMO8, HA3ZHAYEHHOU NPUKA30M
PYKogoOumens oubauomexu.

Ilpu ymepe unu xuwjeHuu yYeHHbIX U PeOKUX KHue OJisl OnpedeieHus ux CmoumMocmu
KOMUCCUSL MOJICEM NPUBLEKAmMb K C8Oell pabome COOMBEMCMEYIOWUX IKCHePmos, a Mmakice
UCNONb308AMb MAMEPUATILL HAYUHO-MEMOOUYECKUX YeHMPO8, KHUMCHBIX AYKYUOHO8 U APMAPOK.
B smux cnyuaax onpedenenue npuuunenHo20 yuepba npeoenbHuIMU KOdDduyuenmamu
KpamHOCmu He 02paHudu8aencsl.

5.6. Akm o cnucanuu no 0OHOU U3 NPUYUH, YKA3AHHBIX 8 N.5.1, ¢ NPUNOIHCEHHBIM CHUCKOM
noonucvleaemcs npedcedamenem U YieHamMu KOMUCCUU NO CRUCAHUIO 00bEKMO8 OUOIUOMEYHO20
gonoa, ymeepoicoaemcs pyKogooumeiem yupericoenus.

[Tpu ucknroueHnn W3MaHUNA U3 OMOIMOTEYHOTO (POHIA, OTHECEHHOTO K 0CO00 IIEHHOMY
JBW)KUMOMY MMYILECTBY, AKT O CIIMCAHHH YTBEPKIACTCS PYKOBOAUTEIEM OMOIMOTEKH:

— C YBEJIOMJICHHEM YUPEAUTENS O CUCAHHH - €CJIM KOJMYSCTBO M3IaHUM, CITUCHIBAEMBIX
u3 OuOaMoTeuHoro (oHma, OTHECEHHOTO K 0C000 IICHHOMY JBM)KUMOMY HMMYIIECTBY, HE
MIPEBBINIACT KOJIMYECTBA MOCTYIUICHUH 3a TOT e IMEePHO/I;

— TIO0 TMPEABAPUTEIBHOMY COTJIACOBAHMIO C YydpeauTeneM B (opMe MNHCHMEHHOTO
oOpamieHnss W COOTBETCTBYIOUIETO pa3pelieHHs WM OTKa3a - €CIIM KOJMYECTBO HW3JIaHUH,
CIUCBIBAEMBIX M3 OWOIMOTeUHOro (OHAA, OTHECEHHOTO K OCO00 IEHHOMY JIBHKHMOMY
UMYIIECTBY, MIPEBBINIACT KOJTUYIESCTBO MOCTYIICHHUH 3a TOT K€ TIEPHO/I.

[Ipyn wuckmoyeHnn wu3gaHUN U3 OHOIMOTEYHOro (OHIA, OTHECEHHOTO K HWHOMY
JIBIKUMOMY HMMYIIECTBY, AKT O CIHCAaHWW YTBEPXKIACTCA PYKOBOAWTEIEM OHOIHOTEKH
CaMOCTOSITENILHO.

Bo3moxeH WHOW MOpsimoK pabOTHl ¢ aKTaMd O CIUCAHWH, €CIIH TOPSIOK MPUHAT H
OpUIMATEHO YTBEPKICH YUpeauTeneM OUOIHOTEKH.

5.7. Hocne ymesepowcoenus Axkma o CRUCAHUU OCYUECMBIAIOMCA MePOnPUIMuUs No
nepepacnpeoenenuio U pearu3ayuu CRUCAHHbIX 00beKmos bubIUOmeyHo20 Goroa.

[Ton mepepacmpeneneHueM TIOHUMAaeTcsi Oe3BO3ME3HAas Iepenada  CIUCAHHBIX
JOKYMEHTOB ~ TOCYJapCTBEHHBIM, HMHBIM  HEKOMMEDPYECKMM  OpraHM3alusM B  IIEJIX
KOMILJIEKTOBAaHHS OMOTHOTEUHBIX (POHIIOB.

[Mon peanu3anuedl MOHMMAETCS MPOJAKa CIMCAHHBIX JIOKYMEHTOB (U3NYECKUM U
IOPUIMYCCKHUM JTHIIaM.

5.7.1. Jloxymenmol (cnucaunuvie 0O0vekmvl OuOIUOMEUHO20 (POHOAG), UCKTIOUEHHbIE NO
NPUYUHAM  8eMXOCMU, OeDeKmMHOCMU, YCMAPeNoCmu Ho COOEPHCAHUIO, HANPABTAIOMCS 8
NYHKMbl  8MOPUYHO20  Cbipbs.  Mcknoyennvle  u3  (oHO08  MUKpogopmvl  Ha
2anoeeHudocepeOpsaHol  nienke nooedxcam coave Kak cepebpocooepicawue omxoovl 8
coomeemcmauu ¢ 3akoHooamenscmeom Poccutickou @edepayuu.

IIpu omcymcmeuu nyHKmMo8 6mopcvipbs UIU 6 CAVYASX, K020d cOayd OOKYMEHMO8 Ha
nepepabomky IKOHOMUYECKU Heyenecooopasna, OubIUOMeKU YHUUMONCAIOM UCKIIOUEHHble
OOKYMEHMbl HA MeCme 8 NPUCYMCMmeUU auy, KOmopvie COCMAGIAmM aKm 00 VHUUMONCEHUU
CRUCAHHBIX 00bEKMOo8 OUbIUOMeEYH020 PoHIA.

B Axme o cnucanuu ompadcaromcs HAuMeHO8aHue, HoMmep U O0ama OOKyMeHma,
noomeepcoaiouje2o paxkm coayu CNUCAHHBIX 00BEKMOE 8 NYHKM 8MOPULHO20 CIPbS, UIU AKMA
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00 YHUYMOICEHUU CNUCAHHBIX 00beKkmo8 bubauomeurnoco gownoa. JJokymenm npuiacaemcs K
Axmy o cnucanuu co CRUCKOM.

[IpumepHas popma akTa 00 YHUUYTOKEHUH CITUCAHHBIX 00BEKTOB OMOIMOTEUHOTO (POHIA
npencrasieHa B [Ipunoxxenun 11.

5.7.2. Jloxymenmol (cnucanHnvle 00vekmvl OUOIUOMEUHO20 (POHOQ), UCKIIOUEHHble NO
npuyuHe Henpo@UILHOCMU, Nepedalomcs no aKkmam 8 0OMeHHbIl (POHO 8 yersx OdanbHelulell
nepedauu Ha 0e3603Me30HOU OCHO8e OUOIUOMEKaM UMW peanu3ayuu  Qu3udecKum u
IOPUOUYECKUM TIUYAM.

OO6menHbIit hoHa — HoHM, TpeTHa3HAYCHHBIN sl OOMEHa JOKYMEHTaMH, 0€3BO3ME3THOM
nepenaun OuOIMoTeKaM, HHPOPMAIIMOHHBIM IIEHTpaM ¥ (WJIM) MPOJAXH MX OpPraHU3aIlUsIM U
yactHbIM Juuam (I'OCT 7.76-96).

OOMeHHBIH (OHA, COCTOAIIMNA U3 HE TPOPMIBHBIX JUIS JAaHHOW OMOIMOTEKH M3JaHWM, B
TOM YHCJIC CIIUCAHHBIX 00BEKTOB OMOIMOTEYHOTO (HOHJIA, IO TPaBUIIaM OyXTalITepCKOro y4éra,
YUCIIUTCS Ha 3a0aJlaHCOBOM cueTe, KOTOpbli OMONIMOTEKa OIpeneisieT CaMOCTOSITEIBbHO B
HOPSIJIKE OYEPETHOCTH 3a0aJIaHCOBBIX CUETOB.

[lepenaya WCKITIOYEHHBIX W3 JCHCTBYIOIIUX W PE3EPBHOTO (POHIOB JOKYMEHTOB B
OoOMEHHBIN (OHJ I JaTbHEHIIEro NepepacnpeiciicHuss OCYIIECTBISCTCS Ha OCHOBE
YTBEPKACHHOTO AKTa O CHHCAHHH MO MPHYUHE «HENPOQUIHLHOCTH», KOTOPBIA JOMOIHSICTCS
HaxmagHoW Ha BHyTpeHHEE MepeMelieHUe M31aHui (B MPOU3BOJIBHOM (hopMe), O YeM jenaeTcs
3anuch Ha Akre o criucanuu (Ilpunoxenue 12).

be3Bo3mesHas nepeaaya UCKJTFOUCHHBIX JIOKYMEHTOB OCYILIECTBIISCTCS
HEKOMMEpPUYECKUM OpTaHM3alHsIM Ha OCHOBAHMHM NHCHMEHHBIX 3allPOCOB OpraHU3aINM,
odpopmiusiercss  JloroBopom 0 0e3BO3ME3THOM Tepeiade WM HMHBIM  JOKYMEHTOM  TI0
COrJIacoBaHWI0 CTOPOH. [Ipomaxka MCKITIOYEHHBIX JOKYMEHTOB OCYIIECTBIISICTCS IO 3alpocam
IOPUANYECKUX U (PU3MUECKUX JIHI] JTUOO MyTeM MOCTaBKM JOKYMEHTOB TOPTOBOM OpraHU3alluu
Ha OcHOBe joroBopa. OreHKa JOKYMEHTOB, MpeajiaraéMblX K TMPOJaxe, MPOU3BOJIUTCS
CPaBHHUTEIHHBIM METOJOM Ha OCHOBE PBIHOYHBIX IIEH C YYETOM (DU3MYECKOrO COCTOSHUS
uznanuii u ¢ yauérom HIAC 10%.

[Ipogaka MTOKYMEHTOB IOPHAMYECKOMY JIUIy OCYIIECTBISIETCS HAa OCHOBAHHH JOTOBOPA
(kak mpaBwIIO, MO OE3HATTMYHOMY pacyeTy).

[Ipogaka TOKyMeHTOB (hU3MUYECKOMY JIMILY OCYIIECTBISIETCS HA OCHOBE O0TOOpa M3TaHHIA
B oOMeHHOM (DoHE ¢ OIIaToOl 3aka3a HaJMYHBIMH CPEJICTBAMHU 4Yepe3 KOHTPOJBHO-KAaCCOBBIN
anmapar WM C HCIOJIb30BAHMEM HHBIX IUIATeXKHBIX CHUCTeM. COBMECTHO C KacCOBBIM HYEKOM
oopMmIsIeTcsT TOBapHBIM YeK, B KOTOPOM OTPaKaeTCsl IEpPEeUYeHb OIUIAUYEHHBIX HW3JaHUN C
YKa3aHWEM HX pealli3allMOHHBIX I[€H, CyMMa OIUIAThI, JaTa MPOJaXH, TOJDKHOCTh, paMuiIus u
WHUITHABI, TIOANKMCHh COTPYAHHKA (MaTepUalbHO OTBETCTBEHHOTO JIMIIA), HEMOCPEICTBEHHO
OCYIIECTBIISIBIIIETO TIPOAAKY.

5.8. Ilocne 3asepwienuss meponpusmuil, npeoyCMOMpPeHHbIX AKmom o Cchnucaruu
UCKTIIOYEHHBIX 00beKmo8 Oubauomeuno2o ¢oHoa, nepsvlii dK3emniap Axma o cnucamuu co
CNUCKOM U OOKYMEHMOM, HOOMBEPHCOAIOWUM BblObIMUE, Nepeddaemcs 8 Oyxeaimepuro, 6mopou
9K3EMNIAP OCMAemcst 8 NoOpa30eieHuU, OCYuWecmeaiauem yuém ouoauomeuno2o honoa.

Ha ocnosanuu Axma o cnucamuu uckiodeHHolx 00bekmos OudIuomeuHo2o0 @GoHoa
oubauomeynoe noodpaszoeneHue u Oyxeanmepus GHOCAM UBMEHEHUs 6 COOMEemcmeylouue
YuémHvle OOKYMeHMbl.

[TepBUYHBIME YUETHBIMUA TOKYMEHTAMHU, MOATBEPKAAOMINMU (DAKT BHIOBITHS 0O0BEKTA U3
6ubauoreyHoro hoHAa, ABISIOTCS:

— HaKJaJHas Ha BHYTPEHHEE IepeMellleHue M3JaHuil (B MPOU3BOIBHON (opme) mpu
nepeaade UCKIIIOUCHHBIX U3/ITaHui B OOMEHHBIN (POH/T;

— aKT MpueMa-Tiepeaady K JoroBopy o 0€3BO3ME3IHOM mepeaaye;

— TOBapHAas HAKJIAJHAs K JIOTOBOPY MPOJIAXKH CIIMCAHHBIX M3/IaHUH FOPUANYCCKOMY JIHILY;

— TOBapHBIN Y€K MPHU MPOJAKEe CIHCAHHBIX U3IaHUN (U3UYECKOMY JIUILY;
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— TOBapHas HakJIagHas (MHOW IOKYMEHT) K IOTOBOPY C OpraHU3alMel 1o nepepadoTke
BTOPUYHOTO CHIPBS;

— aKT 00 YHUYTOKEHHUH CIIMCAHHBIX O0BEKTOB OMOINOTEYHOrO POHA.

5.9. Akmel 0 cnucanuu pecucmpupylomcs 8 KHuze CYMMAapHO20 yuéma OubauomedHo2o
¢oHnoa (unu opyeom ude pecucmpa CymMmapHo2o y4éma ebloblmusi OOKYMEHMO8, NPUHAMOM 6
oubauomexe).

[IpumepHnas dopma oTpakeHus: BbIObITUS B KHHre cymmapHOro yuyéra JOKYMEHTOB Ha
¢du3nUecKux HOCUTENAX npencTaBieHa B [Ipunoxenun 40.

[Ipumepnass ¢opma oTpaxenuss BbIObITHS B Peectpe cymmapHoro yuéra
WHCTAJUTMPOBAHHBIX JIOKYMEHTOB TipecTaBieHa B [Ipunoxxenun 50.

5.10. B pecucmpayuonuou kHuee (uiu Opyeom ude pecucmpa uHOUBUOYAIbHO20 YYéma
OOKYMEHMO8, NPUHAMOM 6 ODUbIUOmMeKe) NpoCmagiaemcs Homep u oama AKma o cnucaHuu.

5.11. Bce uckniouaemvie uz ¢ponoa oubruomexu 0OKymMenmsl (KHUSU, HCYPHAIBL, Opyeue
8UObI OOKYMEHMO8) 00IHCHBL ObIMb COOMBEMCMBYIOUUM 00PA30M ODOPMIEHbL: CHeYUATbHBIM
wmemnesnem OOANCHbL ObIMb NOSAUEHb WMAMNBL OUOTUOMEKU.

5.12. DOnexmponuvle cemegvie NOKAIbHbIE OOKYMEHMbl YOANAIOMCSA U3 IJIEeKMPOHHOU
Oubnuomexu Ha OCHO8aHUU AKma o0 ChnucaHuu ¢ YKA3amuem NPUHUHbL  UCKTIOYEHUS.
Haumenosanue, nomep u oama axma 6800amcs 8 6a3y OAHHLIX 8 Kauecmee Memaun@opmayuu K
coomeemcmayoujemy 00KyMeHmY.

Ha ocnosanuu 86edennvix ceedenuti NPOSPAMMHBIM CROCOOOM (opMUpyemcs nepedeHs
Axmog o cnucanuu (peecmp CyMMapHo20 yY4éma GblObIMUSL CEMeBbIX TOKANbHbIX OOKYMEHMO8) U
nepeueHb CNUCAHHBIX 00beKMO8 IIeKMPOHHOU OubIuOmexu (peecmp UHOUBUOVAILHO20 YYéma
8bLObIMUSL CEMEBBIX JIOKANbHBIX OOKYMEHMO8).

[MpumepHass ¢opma oTpakeHHsl BBIOBITHS B Peectpe cymmapHOro y4é€ra CETeBBIX
JIOKAJIbHBIX JJOKYMEHTOB TNpezcTaBieHa B [Ipunoxenun 606.

5.13. Buvibvimue 31eKMPOHHLIX CemesblX YOANeHHbIX OOKYMEHMO8 He 0QopMIsemcs
cneyuanbHulM  OoKymenmoMm. Iloomeepaicoenuem 6vibbimus A618emMcsa  uUcmedenue Cpoxa
delicmaust 00KyMeHma (002080pa, KOHMPAKma, JTUYEH3UOHHO20 CO2NauleHUsl), OOPMIEHHO20 HA
npago docmyna K onpeoeieHHol 6aze 0aHHbIX (nakemy) cemesvlx OOKYMEeHMOo8s, U OMCYmcmeue
002080pa, KOHMPAKMA, TUYEH3UOHHO20 CO2NAULeHUsl, OPOPMIEHHO20 HA HOBbIU CPOK.

[Ipumepnass ¢opma oTpakeHus BbIOBITUS B PeecTpe cymmapHOro y4é€ra ceTeBbIX
ylaJeHHBIX IOKYMEHTOB IpeacTaBieHa B [Ipunoxenunn 70.

5.14. Excexéapmanvho, npu ycnosuu usmenenus cocmaea OL[[H, obwue ceedenus o
KOnu4uecmee u CmoumMocmu OOKyMEeHmMo8, CRUCAHHBIX U3 bubauomeuno2o ¢onoa, Kak obvekma
0Cc000 YEHHO20 OBUICUMO20 UMYWECMBa, C YKa3aHueMm nepeuts AKmos o cnucamuu, npuyuH u
HanpasieHull 8bl0bIMuUsi OOKYMEHMO8, NPeOCMABISIIOMCs Yupeoumeio.

CBeneHusi 0 BBIOBITUM JOKYMEHTOB W3 OubOmmoredHoro ¢onma, ornecenHoro k OLIJIU,
GbopMHUPYIOTCS Ha OCHOBE pErucTpa cymMMapHOro yuéra ombmuoreunoro (onma (dacte 2) u
SBIISIFOTCS. YaCThIO OOIIEN CBOJKU ISl YUPEIUTENs, MO3BOJISIONICH B CPABHEHHH C JAHHBIMH O
MOCTYIUICHUH JOKYMEHTOB B OHMOJIMOTEYHBIH (OHJ JellaTh BBIBOJBI O COCTOSHUHU
oubnuoreynoro honaa kak oowrexta OLJIU.

Konuuecmeso ewibviearowux O0oKymenmog He OO0NHCHO NPesblulamb KOIUYECHmEd GHOBb
HOCMYRAUUX OOKYMEHMO8 8 OUOIUOMEYHbIL OHO.

JlaHHBIN TTOKa3aTeNlb BBEJICH /TSI KOHTPOJIS 3a COXpaHeHHeM OnbanoTedHoro ¢hoHma, Kak
o0BeKkTa 0cO00 IIEHHOTO HMYIIECTBA, OTJIWYAIOMIETOCS  CHEeUU(DUKOW  OTUYKICHUS.
bubnuoreunbIit GOHT SBISETCS KOMIUICKCHBIM OOBEKTOM MMYIIECTBA, B KOTOPOM IPOMCXOJIUT
criucaHue He 0OBeKTa B IEJIOM, a OTAEIBHBIX €ro 3JEeMEHTOB — JOKyMeHTOB. Kpome Toro, o
ABIISIETCS JUHAMUYHBIM OOBEKTOM, OJHOM M3 BaXXHEHIIHMX XapaKTEPUCTUK KOTOPOTrO CUMTAETCS
00HOBIIsIEMOCTh cocTaBa. Vcxoas u3 nanHoW cneunpuku Oubiaroreunoro ¢onna, INopsakom
yaéTa TpeaycCMOTpeHa Mporeaypa oTayxacHuss oubdauoreunoro ¢onma, kak OLJIM, He uepes
COTJIACOBAaHUE CIHCAaHUS KaXIOTO JOKYMEHTa, a CHCTeMaTH4eckoe WH(POPMUPOBAHUE
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yapenuTens 00 M3MEHEHHUSAX B COCTaBe OOBEKTa C COOJIOJEHHWEM OanaHca «IOCTYIUICHHUE —
BBIOBITHE.

B 1O e Bpems cienyer OTMETUTb, YTO BO3MOXKHBI CHUTYaIlMd, KOTJa IMOCTYIUICHHE
JOKYMEHTOB B OIPEJCICHHbIC NEPUOJIbl MOXET ObITh OOBEKTUBHO HIKE KOJIMYECTBA
cruchIBaeMoil nuteparypsl. Hampumep:

— nmpuoOpeTeHne MeYaTHBIX M3/aHU 3aMEHSIETCSl JOCTYMaMH K 3JEKTPOHHBIM CETEBBIM
JIOKyMEHTaM;

— OTCYTCTBHE pa3pelIeHus Ha CIIMCAHNE JIUTEPATYPHI B TEUCHHUE ONPEIEICHHOTO MepHo/Ia
MIPUBEJIO K OOJIBIIOMY HAKOIUICHHIO TOKYMEHTOB, TPEOYIOUINX CIIUCAHUS.

B nmaHHBIX ciydasx cleayeT CBOEBPEMEHHOTO WH(POPMHPOBATH YUpenuTeNns u
MpeJIBApUTENILHO COTJIacoBaTh JEHCTBUS MO CIUCAHUIO TOKYMEHTOB.

B ciydasx HemoctaTOYHOTO (PMHAHCHMPOBAHMS KOMIUIEKTOBaHMSA OMOIMOTEYHOTrO (hoHIA
(HecoOm0IeHUsT YCTAaHOBJICHHOTO KO3 HIeHTa 0OHOBIsIEMOCTH (POH/IA) WIIH HEPETYIISIPHOCTH
NOCTYIUICHUsI ()MHAHCOBBIX CPEJACTB Ha KOMIUIEKTOBaHHWE (OHIA, HEOOXOIMMBI TaKKe
OTJICIbHBIE COTJIACOBaHMS OUOIMOTEKH C YUpEIUTENIEM.

6. Yuém umoczoe osusicenus oudauomeunozo gponoa

6.1. Hmoeu osudicenus GoHO08 nO0BOOAMCA 8 KHU2e CYMMApPHO20 yuéma
oubUOmMeyHo20 onoa (unu Opyeom pecucmpe CyMMAapHo20 Y4éma, NPuHImom 8 oubiuomexe)
HA OCHOBAHUU OAHHBIX CYMMAPHO20 YUEMa 0 NOCMYNJIeHUU U 8bLObIMUL OOKYMEHMO8.

Hmozcosvie dannvle umerom yemvlpe 00a3amenbHbIX NOKA3AMENA. COCMOAN0 HA HAYALO0
200a, NOCMYNUo 3a 200, 8bIOBLIO 3d 200, COCMOUM HA KOHeY 2004.

Hmozcosvie  Oannvle N0 9NEKMPOHHLIM ~ CEeMeBbiM  YOAIeHHbIM  OOKYMEeHmam
NPeOCMAasIAIOMCsL CledyIouWUMU NOKA3AMEIAMU VUEMHbIX eOUHUY: COCMOSIO HA HAYAL0 2004,
ogopmaeHo 6 docmyn 6 meyenue 200a, OOCMYN NPeKpaujer 8 mederue 200d, COCMoum Ha KoHey
2ooa.

[IpumepHass ¢opmMa OTpakeHHsS HUTOTOBBIX JaHHBIX B KHuUTE CcymmapHOro ydéra
JIOKYMEHTOB Ha (PU3NYECKMX HOCUTENSIX MpecTaBieHa B [Ipunoxenun 4B8.

[IpumepHass ¢opma oTpakeHHsS HTOTOBBIX JaHHbIX B PeecTpe cymmapHoro yuéra
MHCTAITMPOBAHHBIX JTOKYMEHTOB TipecTaBieHa B [Ipunoxenun 5B.

[IpumepHass ¢opMa oTpakeHHs HTOTOBBIX JaHHbIX B PeecTpe cymmapHoro yuéra
CETEBBIX JIOKAJIBHBIX IOKYMEHTOB Ipe/cTaBieHa B [Ipunoxkenuu 6B.

[IpumepHass ¢opMa oTpakeHHs HTOTOBBIX JaHHbIX B PeecTpe cymmapHoro yuéra
CETEeBBIX YJAJIIEHHBIX JOKYMEHTOB IpejacTaBieHa B [Ipunoxenun 7.

6.2. Ceedenuss 06 umoeosviX OAHHBIX QuKCUpyrOmcsa 6 Gopme 20cy0apcmeeHHoU
CMAMUCMuyYecKoll — oOmuyemHocmy U  npeocmasnaiomes 01 yenel  20Cy0apcmeeHHol
CMAamucmuyecKol OmyemHoCmiu.

Hmozcosvie Oanuvie 06 o0b6MeHHOM PoHOe He eKmouaromcs 6 obwjue nokasamenu
oubauomeyHo2o ghouoa.

7. Ilposepka nanuuus 00Kymenmos oudbauomeunozo ¢ponoa

[TpoBepka HamW4Ms JOKYMEHTOB — OIpPEACICHHE HAIWYMs 3apErHMCTPUPOBAHHBIX B
y4€THBIX PETUCTpPax JIOKYMEHTOB OHOIMOTEYHOro (OHIA, a TaKKEe YCTAHOBIEHHE UX
COOTBETCTBUS YIETHOM JOKYMECHTAIUH.

7.1. Ilposepxa nanuuus 0oKymeHmos oubnuomeyro2o ¢honoa (danee — nposepxa ¢onoa)
npouU3B0OUMCs 8 003aMenNbHOM NOPAOKe.

— NpuU GuIAGNIEHUU (DAKIMO8 XUWEHUsL, 310YNOMPeOIeHUs UTU NOPYU OOKYMEHMO8,

— 8 Cayyae CMUXUNHO20 OeOCmBUs, Noxicapa Uiy Opyeux Ype3BblualiHblX CUmyayull,
BbI36AHHBIX IKCMPEMATILHBIMU YCIO0GUAMU,

— NpU peopeaHu3ayuu Uiu IUKeUOayuu OUOIUOMeKU.
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s nposedenus nposepox pyKkogooumenem Opeanu3ayuu HA3HA4aAemcs KOMUCCUS, 8
COCMA8 KOMUCCUU OONAHCEH BXO0UMb NPedCmasumens Oyxeaimepuu.

bubimorteka BrpaBe OTPa3WTh BO BHYTPHOMOIUOTEYHOW ITOKYMEHTAIIMHA BO3MOXKHOCTH
BHEIUIAHOBOM MpPOBEpKH OMOIMOTEYHOrO (POHAA WM €ro 4YacTH IpPU CMEHE MaTepHalbHO-
OTBETCTBEHHOTO  JIMIA. OJTO  IOJIOKEHUE  PErJIAMEHTUPYETCS  HOPMAaTHBHO-ITPABOBBIM
JOKYMEHTOM, NpUHATBIM B Oubnuorexe. IIpoBepka ¢QoHma npu cMeHe MaTepuanbHO-
OTBETCTBEHHOTO JIOJDKHOCTHOTO JIMIIA CTPYKTYPHOTO TMojpa3ieicHus — (GOHIOAepKATeNs
IPOM3BOJIUTCS HA OCHOBAHUU MPHKa3a AUPEeKTopa oubmmoreku (opranuzanun). CpoKu MpoBEpKU
OpyU TMpUeMe-cliaye He perilaMeHTHPOBaHbl M OrOBapHBAIOTCA B MpHKaze. B memsx
OCYILIECTBIICHHS ONEPATHBHOM Iepeaud IPUHUMAETCSl PELIeHHnEe O MPOBEpKe BCero (GpoHAa Min
€ro 4acTH, PUMEHHUTH CILIOUTHYIO TIPOBEPKY UIIH BEIOOPOUHYIO.

7.2. I[Iposepka ghonoa é niano6om nopsoke ocyuecmeansemcs 6 ciedyloujue CpoKu.

— 0OKyMeHmbl, umerowue 8 opopmieHuu OpaoyeHHvle Memaiivl U (Uiu) opacoyeHHvie
KAMHU — eHCe200HO;

— (hOHO peOKUX U YeHHbIX KHUS — 00UH pa3 8 5 Jiem,

— honowl bubIUOMeEK 00 50 mbicAY YUEMHBIX eOUHUY — OOUH pa3 8 5 jiem,

— ¢ponovl bubruomex om 50 0o 200 meicau yuémuulx eOuHuy — 0OUH pas & 7 iem;

— ¢ponovl oudbruomex om 200 moicay 0o 1 muniuona yuémmuvix eOunuy — ooun paz 6 10

nem;
— ghonowl oudbuomex om 1 00 10 MULIUOHOB YUEMHBIX eOUHUY — 0OUH pa3 6 15 nem;
— ¢ponovl bubuomex om 10 0o 20 muniuoHos yuémuulx eOunuy — 00utr pas 6 20 rem,
— ponovl budbUuOmex cevle 20 MULTUOHO8 YUEMHBIX eOUHUY — | MULTUOH IK3EMNIAPOS 8
200.

IInanosas nposepka ¢ponoa OubIUOMEKU MOACEM OCYWECMEIAMbCA HOIMANHO 8
coomeemcmeuu ¢ epapukom npogedenus nposepKuU 6ce2o oHOA U e20 Yacmu (6 mom yucie
PEeOKUX U YEeHHbIX KHUS) C onpedeneHuem CpoKo8 U KOIUuiecmea nianupyemo2o obvema pabomol.

IIpoBepke  moanexaT  BCe  BUABI  JIOKYMEHTOB:  PYKONMCHbBIE,  I€YaTHBIE,
ayJIMOBU3yalIbHBIE,  DJEKTPOHHBIE  JIOKYMEHTHI, HE3aBHCHMO OT  TPUCBOCHUS UM
PETUCTPAIMOHHOTO HOMEepa (MHBEHTapHOTO, CUCTEMHOTO HOMEpa KOMITBIOTEPHOM MpOrpaMMBl,
HITPUX-KOJA, IPYTUX MapKUPOBOUHBIX 0003HAUEHUM) U JIp.

CylecTBYIOT CleAyIOIIKEe BUABI IPOBEPOK: CIUIOIIHAS, YACTUYHAS U BBIOOPOYHASI.

CnnomHas mpoBepka Bcero OubnuoredyHoro (oHaa — TMpoBEpKa JTOKYMEHTOB BCEX
noapaszienoB  6uOnaMoTeyHoro (oHma B COOTBETCTBMM CO CPOKaMH, YCTaHOBJIEHHBIMHU
HOPMATHUBHBIMU JOKYMEHTaMH.

YactuuHas TmpoBepKa — TMPOBEpPKa OINpPENENeHHOW COBOKYIMHOCTH JOKYMEHTOB,
BBIJICIIEHHBIX TI0 KakoMy — JHOO MPHU3HAKY B CAMOCTOSITENBHBINA IMO/Apa3/iei W SBISIONIHNACS
qacThlo obmiero ¢onga 6ubnuoreku (poHma yuTaIbLHOrO 3aja, aOOHEMEHTa, OTHEeNa PEeAKHX
KHHT ¥ T.J.).

BriOopouHast mpoBepka — MpoBepKa OTAETbHBIX JOKYMEHTOB MM YacTH MOJpasfelna
donma. Kak mpaBwino, TpuUMEHseTCS B CIyYasxX, BBI3BAHHBIX  HEOPIWHAPHBIMHU
00CTOSTEILCTBAMH.

Jlist IpOBEICHUS TUTAHOBBIX MPOBEPOK COCTABIISIETCS TPaUK MPOBEPOK HA TEKYIIUN TOJT
U Ha NEPCHEKTHBY C YKa3aHUEM MpoBepseMoro oobema (hoH1a 1 €ro yacTeil.

[TpoBepka OCYIIECTBIISIETCS C MOMOIIBIO PA3IMYHBIX METO/IOB HITH CIIOCOO0B. B mpakTuke
paboTbl OMOMMOTEK NPUMEHSIOTCS OCHOBHBIE METO/Abl (TJIaBHBIE) M BCIIOMOTaTENIbHBIE
(ympomieHnbie). B ocHOBe m0060r0 MeToza, 32 HEKOTOPHIM HCKIIFOUCHHEM, 3QJI0KEH TPUHITUT
CIIMUEHUS KaXA0r0 JOKYMEHTA (Ka)kKJI0M YCIOBHOM eIMHUIIBI yU€Ta (3K3EMILISAPA), BKIIOYEHHOTIO
B (oHJ OMONMOTEKH, C PErucTpaMu HHIMBUAYAJIBHOIO y4€Ta — MHBEHTAPHON KHUIOW WM
npyroii GpopMoii, mpuHATON B OMOIMOTEKE C MOMOIIBIO CIIEIHATBLHO CO3IaHHOTO JJIS ATUX LIeen
anmapara.

B nporuecce npoBepku (hoHIa MPOU3BOAUTCS TAKXKE M3yueHHE (POHMIA, OCYIIECTBIISAETCS
BTOPHYHBIA OTOOpP JOKYMEHTOB, BBIIBJICHHUE BETXUX, JEPEKTHBIX, YCTAPEBILUX IO COAEPIKAHUIO
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JOKYMEHTOB, COOTBETCTBHE HUX NPOMUII0 KOMIUJICKTOBaHHS, BO3MOXHBIM TMEepeBOA
JOKYMEHTOB Ha APYrol ypOBEHb XpaHEHUS H T.JI.

7.3. Ilposepka 31eKMPOHHBIX CemeBblX JIOKAIbHBIX OOKYMEHMO8 OCYWecmensemcs no
KONUYECMEEHHbIM NOKA3AMENAM, d MAKdice N0 KOHMPOTIbHbIM CYMMAM, NO3BOTAIOUWUM GbLABUMD
UsMeHeHUs. 8 OOKyMeHme.

Ilposepka  0ocmynHocmu  JJ1€KMPOHHLIX — CeMeBblX  YOANeHHbIX  OOKYMEHMO8
0CYuecmenaemcs ¢ aopecos 6xo0d, YKA3aHHuIX 8 pecucmpe UHOUBUOYATbHO20 Yuéma.

ITpoBepka ¢oHIA CETEBBIX JOKAIBHBIX JOKYMEHTOB MOXKET OCYLIECTBISATBHCS IyTEM
ABTOMATUYECKOTO COIMOCTAaBIJIEHUsI OMOIMOrpaguueckux 3amnuceil ¢ NOJHOTEKCTOBBIMU (paitamu,
U KOTJAa BBIBISIFOTCS «IIYCThie» (HEAKTUBHBIE) CCBUIKM, HAYMHACTCS MPOIECC IMOMCKA
OTCyTCTBYIOLIEro  (paitia (M0 CUCTEMHOMY HOMEpY, KIIOYEBBIM CJIOBaM H.II.) B
noJjb3oBarenbckoM (onne. Eciau ¢aiin HaxoauTcs, BHOCATCS HEOOXOIUMBIE HCIPABICHUS, U
daiin BcTpauBaetrcs B cuctemy. Ecnu Qaiin He HaXOQUTCsS B MOJIb30BATEIbCKOM (POH/E, MOUCK
OCYIIECTBIISICTCSI B apXWMBHOM/pe3epBHOM  (OHIe, H Ha OCHOBE  MAacCTep-KOIHHU
BOCCTAHABIIMBAETCSl  MOJIb30BaTelbcKas komua. Eciam  daiin  He Haxoautrcs # - B
apXUBHOM/pE3epBHOM (OHE, PEIIACTCS BOMPOC O MOBTOPHOM CKAaHHMPOBAHWUHU JTOKYMEHTA WU
00 MCKJIIOYEHUHU JTOKYMEHTa U3 3JEKTPOHHOM Onbianoreku. VMckmouenne ohopMisieTcss akToM O
CIIUCAaHWM TI0 TPHYMHE YyTpPaThl C BHECEHUEM HW3MCHCHUH B KOJMYCCTBEHHBIC ITOKA3aTEIN
Ooubnuoreynoro QoHga M B OalaHCOBYIO CTOMMOCTH (B CIy4yae OTPaKEHUS SJICKTPOHHBIX
CETEBBIX JIOKAIBHBIX JIOKyMEHTOB Ha Oanance OMOIMOTEKN).

[IpoBepka JIOKanbHBIX CETEBBIX 3JEKTPOHHBIX JOKYMEHTOB MOXET MPOU3BOJUTHCS Ha
negekTHOCTh — 1o "KoHTposbHOU cymme" ninn CRC (mukiamyeckoMy U30BITOYHOMY KOAY). DTO
HEKOTOpPOE 3HAYEHHUE, PACCUMTAHHOE MO0 HAOOpy MaHHBIX MyTeM MPUMEHEHUS OMPEeIICHHOTO
QITOPUTMA M HCIOJIB3yeMOE U MPOBEPKH MEJIOCTHOCTH JAHHBIX TNPH WX Tepeaade MiIn
xpaHneHnu. COOTBETCTBEHHO, €CITH B JJOKYMEHTE ObLT J00aBlIeH XOTA Obl TONBKO Mpoben, To
KOHTPOJIbHAsE CyMMa 3TOTO JOKYMEHTa U3MEHHUTCS, U OyJeT MOHSATHO, YTO B HEro MPOU30IILIO0
BMEIIATENhCTBO. ECTh HECKONbKO CHCTEM KOHTPOJBHBIX CYMM, MOITOMY Ba)KHO, YTOOBI HX
MPOCTABJICHUE U TPOBEPKA OCYIIECTBISUINCH OJTHOM MPOTrPaMMOM.

JlaHHBIN BUJ TPOBEPKU OOECIEUMBAETCS MOKYMKOW CIeNUaTIn3uPOBAHHBIX MPOrpaMM
WIA YCTAaHOBKOH IPOrpaMMHOTO OO0ECIeYeHHs, YK€ BKIIOYAIOMIETO B ce0sl OTy OIIHUI0 B
3aKpBITOM pEXHUMeE (OCYIIECTBIsieTcs aBTomaruyecku). [IpoBepka Mo KOHTPOJIBHBIM CyMMam
OCYIIECTBIISICTCS MHANBHIYATBHO JUISI K&KIOTO SJIEKTPOHHOTO IOKYMEHTA.

7.4. Ilposepxa 6ceco ¢homoa unu e20 uacmu 3a8epuiaemcs COCMAaGIeHuem akma o
pe3yibmamax npoeeodeHUus NpoBepKU HAIUYUsL OOKYMEHmMOo8 Oubauomeynoco ¢onoa u
NPUTLOdCEHUEeM K HeM) CNUCKA OOKYMEHMO8, OMCYMCMEYIOUWUX N0 HEYCMAHOBIeHHOU NPUYUHe.

B axme ¢ukcupyromces ceedenust o konruvecmee 0OKyMeHmMos 6uOIUOmeuyHo20 hoHoa no
OGHHBIM Y4EéMa; OOKYMEHMO8, UMEIOWUXCA 6 HATUYUU, OOKYMEHMO8, OMCYMCMEYIOuUX 6
bubnuomeyHomM onoe no HeyCmaHosleHHOU npuduHe. B akme makxoice yKkasvlearomes Homep U
dama akma o npogedeHuu npeovloyujeli NPoepKu.

Axm ¢ npunodxcenuem CnuUcka OOKYMEHMO8, OMCYMCMEYIOWUX NO HEYCMAHOBIEHHOU
npuuuHe, NOONUCLIGAemcs npedcedamenem U YIeHAMU KOMUCCUU U  YMEepHcoaemcs
PYKOBOOUmenem yuperHcOeHuUsl.

3aBepIuaronMi 3Tan NPOBEPKU — MOABEICHUE UTOTOB U 0(pOpPMIIEHHE COOTBETCTBYIOILEH
JOKYMEHTAIlMM — aKTa O pe3ysbTaTax IMPOBEACHUSI TMPOBEPKH HAIWYHS JIOKYMEHTOB
OoubnuoreyHoro ¢oHIa C MPUIOKEHHEM K HEMY CIHUCKa JIOKYMEHTOB, OTCYTCTBYIOUIUX IIO
HEYCTaHOBJICHHOU mpuurHe. Ecii Heo0X0aMMo, cocTaBisieTcs 00BSICHUTENbHAS 3aIiCcKa K aKTy.
B MecsuHBIN CPOK NPUHUMAIOTCS MEphl K Pa3bICKaHUIO BCEX M3JaHHUM, HE OOHAPYXEHHBIX BO
BpeMsl MPOBEPKH U K YCTPAHEHHIO BO3HHUKIIUX HeAOpa3yMeHWil. B TeueHue 3TOro BpeMeHU
OTpabaTHIBAIOTCS BCE BO3MOXKHBIE BEPCHU OTCYTCTBUS JOKYMEHTOB (XHUIICHHE, OIIUOKU IMPHU
paccTaHOBKE, MEPEeIBMKEHUU JOKYMEHTOB, MpUEME HUX Ha XpaHEHHe, HapylIeHHe MpaBUil
BBIJIaYM TIOJB30BATENSIM, HEJIOCTAaTKU B BeIeHWW yuéTa JOKyMeHTOB u T.1.). Ilepen
MOJMUCAaHUEM aKTa O pe3yibTaTax MPOBEACHUS MPOBEPKU IpelceaaTelb U YWICHbl KOMUCCHUH,
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MIPOBOJIUBIIIME TPOBEPKY, MHPOPMUPYIOT PYKOBOIUTEICH M COTPYIHUKOB OHUOIMOTEKH O
pe3yibTaTax MpOBEPKH, aHATTU3UPYIOT UX 3aMeuaHus U Bo3pakeHus. [Ipu Hanmuuuu pasHorinacui
[0 COJEPKAHUIO aKTa OKOHYATEIbHOE PELICHUE MPUHUMAET OJKHOCTHOE JIMIIO, MOJIICaBIlIee
IpUKa3 O MPOBEJICHHUU IPOBEPKU. AKT O pe3ylbTaTax MpPOBEIEHHs IMPOBEPKH U CIIHCKOM
JIOKYMEHTOB, OTCYTCTBYIOUIMX MO HEYCTAaHOBJICHHOW NMpPUYUHE, MOANUCHIBACTCS IMpeacenaTesieM
¥ BCEMHU WICHAMHU KOMHCCHUU. AKT (CO CIUCKaMHU) YTBEPIKIAACTCS PYKOBOAUTEIEM OMOIHOTEKU
(opranu3zanun).

7.5. Ilpu evisgnenuu 6 npoyecce npogepKu PoHoa Omcymcmeyiouux OOKYMeHmOo8 U
HEeBO3MONCHOCMU VYCMAHOBIeHUSI 8UHOBHLIX UY YOLIMKU NO He00CMAaydm CHUCLIBAIOMCA 8
coomeemcmeuu ¢ 0eucmsayrouumM 3aKoOH00AmenbCMeoM.

OtcyTcTByIOIIME B TMpolecce MPOBEpkH (OHAA JOKYMEHTHl MpPU HEBO3MOXKHOCTHU
YCTAQHOBJICHHSI BHHOBHBIX JIMI, CIMCHIBAIOTCA Kak "YOBITKM 1O HeAocTayam' MO TpaBHiIaMm
Oyxranrepckoro yuéra. Ho »sTomy [omkeH MpealiecTBOBaThH MPOIECC — Pa3bICKaHUs
OTCYTCTBYIOIIUX M3JIaHHUH, TOMCK BO3MOXKHOCTEH MX BOCCTAHOBIJICHUS, 3aTeM OQopMIIeHHE AKTa
O CIIMCAaHMHM HCKIIOYCHHBIX OO0BEKTOB OuoOmmoreyHoro ¢onma (kox mo OKVY]I 0504144).
HckmroueHue (cnucaHue) JOKYMEHTOB (KHUT, IPYTMX BUJOB JIOKYMEHTOB), OTCYTCTBYIOLIMX Ha
MECTe IO HEYCTAaHOBIIEHHOW NpUYUHE, OCYILECTBISETCS MO NpuuuHe '"yTpata'; K akry
NpUJIaraeTcs CHUCOK OTCYTCTBYIOIIMX JOKYMEHTOB M TOSICHUTENbHAS 3amicKa O Mepax IIo
MPEIOTBPALICHUIO YTPAT U MO Pa3bICKaHUIO, BOCCTAHOBIICHUIO OTCYTCTBYIOIIUX TOKYMEHTOB.

[IponienT pmomycTuMoil Hemoctayn B OuOIMoTedHOM (OHIE, Kak CcoOpaHHU
MaTepuaibHbBIX, HMHTEHCUBHO  HCIOJb3YEMbIX  IIEHHOCTEH, MOXET  YyCTaHaBIUBAThCS
PYKOBOAUTENEM OMOJIMOTEKH IO COTJIACOBAHMIO C yUpEAUTENIeM 3a0JIarOBPEMEHHO, M OH JIOJKEH
ObiTh 3adukcupoBan B I[lopsake uUCKIIOYEHHS MOKYMEHTOB H3 OubmuoredHoro ¢oHa.
Brruncnenne mporeHTa JOMyCTUMOW HeAocTaud B OuOnMMoTedyHOM (OHAE OmpenenseTcs
OTIBITHBIM MTyTEM HA OCHOBE aHANIN3a CTATUCTUYECKUX JTAHHBIX 32 ONpeNeIEHHBINA MEPHO.

8. lenonpouzeoocmeo ¢ opeanuzayuu yuéma oudauomeunoz2o gonoa

8.1. Opeanuzayusi pabomvl ¢ OOKYMEHMAMu NO yuyémy Oubauomeurnozo ¢onoa
ocyujecmansaemcs no npasuilam edeHust 0elonpouU3Bo00Cmad.

8.2. Cpoxu xpaneHusi OOKYMEHMO8 YCMAHABIUBAIOMCsL 6 coomeemcmeuu ¢ Ilpuxazom
Munucmepcmea xynemypwr Poccutickoii @edepayuu om 25.08.2010 N 558 «O6 ymeeporcoenuu
"[lepeunsi Munosevlx YNpaseieHYeCcKux apXuHvlX OOKYMEHMOS, 00pa3yiouuxcs 6 npoyecce
0esAmenIbHOCMU ~ 20CYOAPCBEHHbIX — OP2AHO8,  OP2AHO8  MECMHO20  CAMOYNPAGIeHUs U
opeanuzayull, ¢ yKazanuem cpokos xpamenus'"», sapecucmpuposannvim Munrwocmom Poccutickoil
@eodepayuu 08.09.2010 N18380.

8.2.1. I[locmosinno, 00 nukeuoayuu 6UOIUOMEKU, XPAHAMCS Pe2UCPbl UHOUBUOYATILHO20
U CYMMapHo2co yuéma OOKYyMeHmo8 Oubauomeynoco ¢onoa (pecucmpayuonHvie KHUlU,
UHBEHMApHble KHUU, KHUSU CYMMAPHO20 yuéma, yuémmblil Kamanoze, monozpaguueckue onucu u
Kamanoau,).

[Ipn ¢duzmyeckoM w3HOCE PETUCTPOB HHIUBUAYATHHOTO UM CYMMapHOTO y4éra
JOKYMEHTOB ~ BO3MOXKHO WX  KONMpOBaHHWE  (pempoaynuMpoBaHHe, pacredarka U3
ABTOMATHU3UPOBAHHOW CHCTEMBI) C 3aBEPEHUEM MOJMUCH JOHKHOCTHOTO nuiia. Co3laHue KOmuu
PETUCTPOB MHIUBUAYATBHOTO U CYMMapHOTO YIETa TOKYMEHTOB HE JIOMYCKAeT YHHUTOKEHUE MX
OpHUTHHANA.

8.2.2. B meuenue Oecamu niem Xpawsamcs AKmol 0 CRUCAHUU UCKTIOUEHHBIX 00BbEKmMOo8
oubnuomeyHo2o oHoa u akmsl 0 npueme — nepeoaie CHUCAHHLIX 00BEKMO8 OUOIUOMEYHO20
¢gomnoa.

8.2.3. B meuenue namu Jem XpawsAmcs nepeuuHvie yuémmuvie OOKYMEHmbl,
noomeepoicoarouue nocmynieHue OOKYMeHmos 8 OubauomeyHvlli PoHO (HaKIaoHvle, aKmol O
npueme, akmol cOauu — NPUEMKU).
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8.2.4. Jlo okoHuanus oyepeonoi nposepku (PoHOa XpAHAMCA aKkmvl O pe3yibmamax
npogedeHUsl NPOBEPKU HAIUYUS OOKYMEHMO8 OUbIuOmeuHo20 GoHoaA.



INPHJIO’KEHUA

IIpumepHbie popMbI U 00pa3ubl YHETHBIX JOKYMEHTOB

(B npuBeneHHBIX (hopMax KypCHBOM MPUBEACHBI 00pa3Libl 3aII0IHEHNU)

VYupexaenue

Ipunoowcenue 1

CtpyKkTypHOE TToApa3iecHIe

HNHBeHTapHAs KHUTa

Jara Homep HuBen- ABTOD, 3ariaBue, TOM, 4acThb, IleHa, Homep n IIpumeuan
3aIucHu 3alUCU B | TapHBIA BBIIYCK, MECTO, TOJ] U3JIaHUS pyo. Jarta us
Kuure HOMEp YTBEPKICHUS
cymmap- aKTa o
HOTO CIIMCaHUU
ydera
1 2 3 4 5 6 7
18.03.13 | 52 45687 TI'pasxcoarnckuil kooexc PD. - XXXX
Mockea,2012
52 45688 Ihwxun A.C. Eseenuti OnecuH.- XXXX
Mocksa, 2013
52 45689 Mou komnwvromep.- Mockesa, 2012 XXXX

B konne THBeHTapHOM KHUTH A€NIaeTcsl 3aBepUTEIbHAS 3aIHUCh:

«B oToli KHUTE NMeeTCsa

PyxoBonutens noapasaencHus

IIPOHYMEPOBAHHBIX CTPAHMID).

(moamuce)

20 T

(pacmudpoBKa MOAITUCH)

MII




Yupexnenue

CTpyKTypHOE Iopa3/iesieHne

Ilpunosxcenue 2

__ 1898

(perucrpanronHbIil HOMED)

Kaprouka y4yera :kypHaJioB

_ Bubnuomexogedenue

(HamMeHOBaHMeE JKypHaia)

Mockea, PI'h

(IoTIOTHHUTENBFHBIE CBEICHHS: MECTO U3IaHUs, N3MECHEHHE 3arjIaBus U Ap.)

Hara Howmep 3anucu T'on Homepa Howmepa uckmto- Homep u [Ipumevanus
3aMuCcH B Knure n3na- MOCTYIUBIIUX YEHHBIX JaTta
CYMMapHOIo HUs BBIIIYCKOB BBIIIYCKOB YTBEPXKIEH
yuera U aKTa o
CIIUCAaHUU
1 2 3 4 5 6 7
28.02.14 72 2013 1,2,3,4,5,6




Ipunoowcenue 3
Yupexnenue

CtpykTypHOE TToApa3iecHe

PeecTp MHAMBHIYAJIbHOI0 YUeTa CETEBBIX yAaJeHHBIX IOKYMEHTOB (JINIEeH3HOHHBIX)

No Jata Howmep Haspanue B/I (nmaketa), [Tnardopma u (nm) aapec KomuecTBO MOTHOTEKCTOBBIX OtmMmeTKa o [Tpumeuanust
/T 3aIucH 3aIIMCHU B TPOU3BOIUTEIb BXOJa JIOKYMEHTOB, BXOAuX B B/, BBIOBITHH
PCY Ha3B.(9K3.) (nmara
TIepBOHA- W3MCHCHHUSA B | OKOHYaAHUS
YaJIbHO cocrase b/l npasa
JIOCTYTIAa)
1 2 3 4 5 6 7 8 9
10.01.2011 2011-1 Oxford Journals Online. — http://www. oxfordjournals.org 180 31.12.2011
Oxford University Press
31.12.2011 +40
2. 06.04.2011 2011-2 H30anus no obwecms. u http://www.ebiblioteka.ru 80 05.05.2012 + 16 Hazeanuii/7x3.
eymanum. Haykam. — East View 0ybnemHuix
Information Services
31.12.2011 2011-2 -1




VYupexnenue

CTpyKTypHOE IoJIpa3ielieHne

Knura cymmapHoro yuera 10KyMeHTOB Ha GU3HMYECKHUX HOCUTESIX

Yacrs 1. [locTyniieHue 10KyMeHTOB B 0UOJIMOTeYHbIH GOHJ

Tlpunooicenue 4a

Ne Jara Uctounnk Hazsanwue, KomuuectBo CtoumMocTb, pyo. [Ipumeganwns
n/m 3aMKucu MIOCTYIUICHUSA HOMEp U Jara Ha3B. IK3.
IIEPBUYHOTO
YUYETHOT' O
JOKYMEHTa
1 2 3 4 5 6 7 8
1. 15.01.14 Obs3amenbHblil IK3. Axm o npueme dox Ne2 om 90 180 XXXX
17.03.14
2. 30.01.14 Tloxynka Tosapnas naxn.Nel247 om 150 250 XXXX
31.03.14
3.
Hmoeo 3a 1-1i k6. 2014 e.
4.
5.
6.

HUmoezo 3a 2-11 k6. 2014 2.




Ipunooicenue 46

VYupexnenue

CrtpykTypHOE TT0/Ipa3ieieHIe

Knura CYMMAapPHOIo yu€Ta I0KYMEHTOB Ha (])n3uqec1mx HOCHUTECJIAX

Yactb 2. BbiObITHE JOKYMEHTOB U3 OM0JIMOTEYHOr0 (pOHIa

Ne [Marta 3anucu u | Homep u naTta yrBepxaeHus KonunuecTBo CroumocTsb pyo. IIpyunna Hampasnenue [Ipumeuanus
/o COCTaBJICHUA aKTa O CIIMCaHHUH 9K3. HUCKIOYCHUA BBIOBITHS
aKTa (ctiucanus)
1 2 3 4 5 6 7 8
1. 03.03.14 Axm Ne 19 35 XXXX Bemxocmyo Ilepeoaua 6 nynkm Tosapras naknaouas Ne2
om 03.03.14 npuema emopcwvipvs | om 25.03.2014
2. 12.03.14 Axm Ne 21 48 XXXX Henpoghunonocms | Ilepedaua 6 Haxknaonas na
om 12.03.14 (uznuwunsis 0OMeHmHbIl HOHO BHYMPEHHee
0ybaemuocmy) nepemeujeHue
Nel7om 27.03.14
3.
Hmozo 3a 1 —ii ke. 2014 2.
4.
5.
6.

Hmoeo 3a 2-1i ke. 2014 2.




Yupexnenue

CTpyKTypHOE Mopa3/iesieHne

Knura cymmapHoro yuera 10KyMeHTOB Ha (U3HYECKHUX HOCUTEJISIX

Yactb 3. UToru nBuxenusi 6udanoreynoro gonga:
HTOTOBbIE JaHHbIE HA KOHELl 0TYeTHOI0 Mepuoaa

Ipunooiwcenue 46

Cpoxu
OTYETHOTO
nepuosa

CocTOs1710 Ha HAYaJIo OTYETHOTO

nepuoja

[octynuio 3a oTYeTHBIHN epron

BrIOBLTO 32 OTYETHBIN TIEPUO

CocTouT Ha KOHEI[ OTYETHOT'O

nepuozaa

KOJIMYECTBO,
JK3.

CTOUMOCTb,
pyo.

KOJIMYECTBO,
JK3.

CTOUMOCTb,
pyo.

KOJIMYECTBO,
9K3.

CTOUMOCTb, pYO.

KOJIMYECTBO,
JK3.

CTOUMOCTb, PYO.

1

2

3

4

5

6

7

8

9

01.01.2013-
31.03.2013

63 750

XXXXXXX

300

XXXX

50

XXXX

64 000

XXXXXXX

01.04.2013-
30.06.2013

01.07.2013-
30.09.2013

01.10.2013-
31.12.2013

Hmoeo 3a
2013 2.

01.01.2014-
31.03.2014

01.04.2014-
30.06.2014




VYupexaenue

Ilpunooicenue 5a

CtpykTypHOE TToApa3iecHIe

PeeCTp CYMMApPHOIO y4€Ta HHCTAJAJIUPOBAHHBIX TOKYMCHTOB

Yacrs 1. [locTyniieHue 10KyMeHTOB B 0HOJIMOTeYHbIH (OH/T

Ne Hara HcTounmk HazBanme, Komm- Hazpanme B/ KommaectBo CrommocTth, | Mecto IIpumeuanus
n/m 3aucu MOCTYIUIEHUS HOMED U JaTa YECTBO Ha3B.(3K3.) B pyo. yCTaHOBKH BJ]
[IEpPBUYHOTO b b/
YYETHOTO
JIOKYMEHTa
1 2 3 4 5 6 7 8 9 10
1. 15.01. Tloxynka Axm npuema- 1 CIIC Koncynomanm 19 300 XXXXX Llenmp
2013 Koumpaxm nepeoaiu Imoc npagosou
Ne002/01/0148 om 15.01.2013 «3axonodamenbcmeo ungopmayuu
om 10.01.2013 Nel Poccuuy
2. 25.08. Toxynka Axm npuema- 1 CIIC I'apanm-cepsuc 14 900 XXXXX Llenmp
2013 Koumpaxm nepeoaiu «Mocroeckoe npasoeou
Ne002/01/0102 om 25.08.2013 3aKOHOO0AMENbCMBO» ungopmayuu
om 20.08.2013 Nel
Hmoeo 3a 2013 2. 2 34 200




Ipunosicenue 560

Yupexnaenue

CtpykTypHOE TToApa3iecHe

PeeCTp CYMMAapPHOTO0 yue€Ta HHCTAJJTUPOBAHHBIX TOKYMECHTOB

Yactb 2. BoiObITHE 10KYMEHTOB U3 0U0/1H0TEeYHOr0 (hoHIa

Ne | Jlara sanucu | Homep u gara | Kosngectso Hazpanue BJ| Konuuectso CroumocTb IIpyunna Mecto IIpumeuanus
/i YTBEPKICHUS b1 Ha3B.(9K3.) B pyo. HUCKITIOUCHUS ycTaHoBKHY b/
aKTa o Bl (crircaHus)
CIMCAaHUU
1 2 3 4 5 6 7 8 9 10
1. 10.12.13 Axm Ne [ 1 Teppumopuanvhwiii 1200 XXXXX Hedhexmnocmo Llenmp
om 10.12.13 opeaH eoc. npasosoti
CMamucmuxy ungopmayuu
«Cmamucmuxa no
PK»
Hmoeo 3a 2013 2 1 1200




Yupexnenue

CtpyKTypHOE TToApa3iecHIe

PeeCTp CYMMAapPHOTO0 yue€Ta HHCTAJJTUPOBAHHBIX TOKYMEHTOB

Yacrs 3. UToru auxeHus 0mdamorednoro gpouaa:
UTOrOBbI€E JAHHbIE HA KOHELl OTYEeTHOI0 NMePHoa

Tlpunooicenue 56

Cpoxu CocTosII0 Ha HAYaJI0 OTYETHOIO [MocTymuo 3a OTYETHBIH TEPHO. BEIOBLIO 32 OTYSTHBIN TTEPHOT COCTOHT Ha KOHEL] OTYETHOTO
OTYETHOT'O nepuoaa nepruoaa
nepuoaa KoamuecTBO, BJ] | ctonMocTs, KOJIMYECTBO, CTOMMOCTb, KOJIUYECTBO, CTOHUMOCTb, PYO. KOJIMYECTBO, CTOHUMOCTb, PYO.
/3K3. pyo. BJ1/ax3. pyo. BJ1/7x3. BJ1/5x3.
1 2 3 4 5 6 7 8 9
01.01.2013- 4/ 54 000 XXXXXXX 2/34 200 XXXX 171200 XXXX 5/87 000 XXXXXXX

31.12.2013




Ilpunooicenue 6a

Yupexnaenue

CtpykTypHOE TToApa3iecHe

PeeCTp CYMMAPHOI'o y4€Ta CE€ETEBLIX JTOKAJIbHBIX JOKYMCHTOB

Yacts 1. [locTymiieHue 10kyMeHTOB B GOHT

No JHara Hcrounuk U crmocoo HanmenoBanue, Homep u KomugectBo CTOMMOCT®, CucremHbIe [Mpumeganns
/n MIOCTYTIIICHHS KOMIIJICKTOBAHUS JaTa IepBUYHOTO YYETHOTO JIOKYMEHTOB pyo. HOMeEpa
JIOKyMEHTOB JIOKYMEHTa Has3B.(9K3.) JIOKyMEHTOB
1 2 3 4 5 6 7 8
1. 14.02.2014 Toxynka: Koumpaxm c Axm npuema-nepedayu 12000 XXXX
OI'HAY [HUTuC Ne om 14.02.2014 Nel
046/01/0108
om 10.01.2014
2. 15.04.2014 Oyugpposka: 0oeosop om | Axkm coauu-npuemxu 250 XXXX
01.02.2014 Ne34 om 15.04.2014 Nel
3.
Hmozo 3a 1-1i k6. 2014 .
4.
5.
6.
Hmoeo 3a 2-11 xe. 2014 2.




Yupexnenue

CtpykTypHOE TToApa3iecHIe

PeeCTp CYMMAapPHOI'0 y4Y€Ta CETEBLIX JJOKAJbHBIX JOKYMCHTOB

Yacrs 2. BoiObITHE 10KYMEHTOB U3 (pOHAA

No Homep u nata KonugectBo CroumocTs pyo. [Ipuunna rckIrOUEHUS [Ipumeganwns
/o YTBEPKICHUS aKTa O Ha3B.(3K3.) (crimcanus)
CIICaHUU

1 2 3 4 5 6

1. Axm Ne 1 om 27.10.2014 23 XXXX HENnpo@huIbHOCMb UBTUWHSASL OYOIeMHOCHb
2.

3.

Hmozo 3a 1-1i k6. 2014 .

4.

5.

6.

HUmoeo 3a 2-11 ke. 2014 2.

Ipunoocenue 60



VYupexaenue

CrpyKTypHOE Mojpa3/iesieHne

PeeCTp CYMMAapPHOTo0 yu€Ta CETEBLIX JIOKAJbHBIX JOKYMCHTOB

Yactp 3. UToru aBuxenusi 6udanoreyHoro gonga:
HTOrOBbI€ JaHHbIE HA KOHEll 0TYeTHOI0 Mepuoaa

Tlpunooicenue 66

Cpoxu
OTYETHOTO
nepuosa

CocTOs1710 Ha HAYaJIo OTYETHOTO

nepuoja

[octynuio 3a oTYeTHBIHN epron

BrIOBLTO 32 OTYETHBIN TIEPUOT

CocTouT Ha KOHEI[ OTYETHOT'O
nepuosa

KOJIMYECTBO,
JK3.

CTOUMOCTb,
pyo.

KOJIMYECTBO,
JK3.

CTOUMOCTb,
pyo.

KOJIMYECTBO,
9K3.

CTOUMOCTb, pYO.

KOJIMYECTBO,
JK3.

CTOUMOCTb, PYO.

1

2

3

4

5

6

7

8

9

01.01.2014 -
31.03.2014

12500

XXXXXXX

500

XXXX

50

XXXX

12950

XXXXXXX

01.04.20___ -
30.06.20___

01.07.20___ -
30.09.20___

01.10.20___ -
31.12.20___

Uroro 3a
20T

01.01.20___ -
31.03.20___

01.04.20___ -
30.06.20___

01.07.20___ -
30.09.20___

01.10.20___ -
31.12.20___




VYupexaenue

CTpyKTypHOE Mojpa3iesieHne

Ilpunoscenue 7a

Yacts 1. [locTymiienue (opopmiieHo B 10€TyN)

PeecTp cyMMapHOro y4yera ceTeBbIX YIAJeHHbIX JOKYMEHTOB (JIMLEH3MOHHBIX)

No [Hara 3anucu Hassanue, Ucnonan- *Cpok KomuuectBo KommaectBo | Croumocts, py6. | [Ipumeyanus
3amnucu HOMeEp, Jara TEJb OKOHYaHUs BJ/1 (makeToB) Ha3B.(3K3.) B
COTJTAIIICHHS JeHCTBUS B/ (makerax)
COIJIAIICHUS
1 2 3 4 5 6 7 8 9
2011-1 10.01.2011 Jlozoeop HOUKOH 31.12.2011 1 180 XXXXXX B/ ¢ usmensrowumest
Ne002/01/0148 cocmagom
om 10.01.2011
2011-2 06.04.2011 Jlozo6op HUBHUC 05.05.2012 2 100 XXXXXX + 16 Has8./3k3. dyOnemmvlx
Nel02/01/0043 B/ ¢ usmensrowumest
om 06.04.2011 cocmagom
2011-3 01.11.2011 Jlocosop BUHUTH Jlo ucuepnanus 1 1 XXXXXX BJ[ ¢ neusmernnvim
Ne(78/01/00117 aUMUmMa (¢purcuposannvim) cocmagom
om 01.11.2011 8b12DY30K
Umoeo 3a 2011 a: 4 281 XXXXXX
2012-3 15.06.2012 Jozoeop HOP bes 1 150 XXXXXX b/ ¢ neusmennvim
Ne056/01/0237 oz2panudenus (¢uxcuposannvim) cocmagom
om 15.06.2012 cpoKa

*I'pacha 5 BBOIUTCS O YCMOTPEHUIO OMOIMOTEKH IS YIPOILEHUS KOHTPOJIS 32 CPOKAMH ACHCTBUSI COTTAIICHHS




VYupexnenue

Ipunosicenue 76

CrtpykTypHOE TT0/Ipa3ieieHIe

PeeCTp CYMMAapPHOT0 y4u€Ta CETEBLIX YIAJICHHBIX TOKYMCHTOB (J'll/IIIeH3I/IOHHLIX)

Yactp 2. BoiObITHE (IpeKpalieH 10CTy)

Ne

[Hara 3anucu Hassanue, Ucnonan- Cpox oKOHUYAHUSA KomuuectBo KonugectBo [Mpumeganwns
3aucu HOMeED, 1aTa TEJb JIeHCTBUS B/l (makeroB) | Ha3B.(3k3.) B BJ]
COTJIALIEHUS COTJIALIEHUS (makerax)
1 2 3 4 5 6 7 8
2012-1 10.01.2012 Jlozoeop HOUKOH 31.12.2011 1 220
Ne002/01/0148
om 10.01.2011
2012-2 06.05.2012 Jlocosop HUBHUC 05.05.2012 2 99 + 16 Ha3zs./3k3. Oybremubix
Ne102/01/0043
om 06.04.2011
Hmoeo 3a 2012 2: 3 319
2013-1 10.01.2013 Jlozoeop HOUKOH 31.12.2012 1 240
Ne002/01/0013
om 10.01.2012




VYupexnenue

CtpykTypHOE TT0/Ipa3ieieHIe

PeeCTp CYMMAapPHOTO0 yu€Ta CETEBLIX YIAJICHHBIX TOKYMEHTOB (JIHIIGHZSHOHHBIX)

Yactp 3. UToru 1BMKEHHS PECypPCOB:
HTOrOBbI€ JaHHbIC HA KOHEll OTYETHOI0 Nepruoaa

Tlpunooicenue 76

Cpoku CocTos10 Ha Ha4YaJo OdopmiieHo B 1oCTyI Hoctyn npekpartiex Usmenenusi B | CocTOHT Ha KOHEI] OTYETHOTO
OTYETHOTO OTYETHOTO EPHOIA coctaBe b/ rnepuona
nepuoa (makeToR)
koi-Bo BJ{ KOJ-BO K0J1-BO B/ KOJ-BO kon-Bo BJI KOJI-BO KOJI-BO kon-Bo0 BJI KOJI-BO
(TaKeToR) Ha3B.(9K3.) (TakeToB) Ha3B.(3K3.) (TakeToR) Ha3B.(9K3.) Ha3B.(9K3.) (TakeToR) Ha3B.(3K3.)
1 2 3 4 5 6 7 8 9 10

01.01.2012 - 90 180 000 5 639 3 319 + 35 92 180 355

31.12.2012

01.01.2013 -

31.12.2013

01.01.2014 —

31.12.2014

01.01.2015 -

31.12.2015




VYupexaenue

CtpykTypHOE TToApa3iecHe

Ipunoowcenue 8

YTBEPXJIAIO
PyxoBonutens yupexIeHUs

(moamuce) (pacmuppoBKa IMOIMHCH)

«__» 20 T.

AKT Ne
0 mpueMe MOKePTBOBAHMS

oT

20

Hacrosmuii akT cocTaBieH B TOM, 4TO Ha ocHoBaHWU mucbMa Cemenosa Mnvu Heanosuua ot 29.06.2012

Nol27 (Ilpunooicenue 1) IPOU3BENCH NPUEM KHue B KOJMUYECTBE _J3 3k3. Ha cymmy 1200_(Oona muicsaua

osecmu) pyoneu 00 koneex.

Ne ABTOp, Ha3BaHHUE, BBIXOIHBIC TaHHBIC JTOKYMEHTA KonuuectBo, | lleHa, CymmMa,

1/ 9K3. pyo. pyo.

1. B 6opvoe co cmuxueil. - Mockea, 2010 1 700 700

2. MHYC Poccuu. Xponuxa coovimuii. - Mockea, 2010 1 200 200

3. Casno-lllywenckas I'29C (MYC). - Mocxkea, 2010 1 300 300
Bcezo 3 1200

Kuuru npeHa3HaYeHbI [T peaTH3alivy 1ejiel, YKa3aHHbIX B ycTaBe buOIMoTeku, a UMEHHO:

- YIIOBJICTBOPEHNE YHUBEPCATBHBIX MH(OPMAIIMOHHBIX TOTPEOHOCTEH MMOJIb30BaTENEH;

- coOupaHue, COXpaHCHHWE W IPEIOCTaBICHHE B TIOJB30BaHUE OOIIECTBY YHHUBEPCATHHOTO OHOIMOTEYHOTO

thonna.

W3nanus npunsi

PykoBoauTens moapasaencHust

(moxmuch) pacumdpoBKa OATUCH)

(moxmuce)

(pacmudpoBKa MOIIUCH)

OTMETKa 0 TOCTAaHOBKE Ha YUET U perruCTpalvi MOCTYIMUBIIHUX H3IaHHAN



Ilpunooscenue 9

YTBEPXIAIO
PyxoBoaurens yupexaeHus

(moxmuce) (pacmmdpoBKa MOAIICH)

«_» 20 r.

VYupexaenue

AKT Ne
0 npueMe J0KYMEHTOB, NOCTYNUBIIMX B OUOJINOTEKY

Ha 0e3B03Me3/1HOH 0CHOBe (KpoMe MoKepTBOBaHMI)
«_» 20 T.

Komuccust 1mo npreMy JOKyMEHTOB, TIOCTYTAIOMIKMX B (POHIBI OMOIHOTEKH Ha 6€3BO3ME3HON OCHOBE, B

cocTaBe
(mOMMKHOCTD, (haMUIIHS, HHUIUAIIBI)
Ha3HAUYCHHAs TPUKa3oM (pacropspkeHWeM) OT «  » 20 1. Ne MpOU3BENa TPUEM
JIOKyMEHTOB, TIOCTYITUBIIIHX B OUOJINOTEKY C 20 rmo 20 T.
B KOJINUECTBE 9K3. Ha CYMMY pyo.

OreHKa CTOMMOCTH JJOKYMEHTOB IIPOM3BEICHA METOIOM

Buapl nocrymienunit Cratyc [TpuHMMaroTCS K OyXTalTepCcKOMY yUeTy
MTOCTYTIICHUH OuOIMOTEUHBIA (OHN (KHHTH | TIEPUOJIUYECKUAC U3TaHUS

U JIp. BUJBI HETIEPUOIUUECKUX | (KYPHAJIBL, TA3€THI) —
W3JIaHMIA) 3a0aiaHCcOBBIH cueT 23
KOJIMIECTBO cymma, KOJIMIECTBO cyMMa,
9K3. pyo. 9K3. pyo.

Hapsl u npyrue UHOE

0€e3BO3ME3IHBIE JIBIKUMOE

MOCTYIUICHHSI UMYIIECTBO

HpI/IHSITBIe AOKYMCHTBI ITOCTABJICHBI HA YUCT U 3apCTUCTPHUPOBAHBI.

(IIpu nocmynnenuu 0opo2cocmosuux OOKYMeHmMos Kk Akmy npunazaemcs ux CRUCOK, NPU UX OMCYMCMEUU
denaemcst COOMEEemMCcmeyowas 3anUcs).

Hpe):[ceuaTenL KOMHCCHHU

(OIKHOCTB) (moxmuce) (pactudpoBKa MOATUCH)
UneHbl KOMHCCUU:
(1OKHOCTD) (moamuce) (paciudpoBKa HOAIHCH)
(OIXHOCTB) (moxmuce) (pacuigpoBKa OAUCH)
(oImKHOCTB) (momuce) (pacmmudpoBKa HOAIICH)
(OMKHOCTB) (mmomuce) (pacmmdpoBKa HOAIICH)



Ipunoowcenue 10a

YTBEPXJAIO
PyxoBonuTens yupexaeHus

(moanuce) (pacmugpoBKa HOAIICH)

«__» 20 T

Yupexnenune

CrpyKTypHOE Mojpas/iesieHue

AKT Ne__

0 IIPpUEME JOKYMEHTOB B3aMEH YTCPAHHBIX

«__» 20 r.

Hacrosmuii akT cocTaByieH o TOM, YTO NPEACTABUTCIIb bubnuorexku

(mOMmKHOCTB, (haMHJIHS, IMS1, OTYECTBO)
MIPUHSI OT YATATEIIS

(pamumns, UMs1, 0TIECTBO)
H3IaHue

(aBTOp, HA3BaHME, BEIXOHBIEC CBEIICHNS)
B3aM€H YTEPSIHHOTO MU3JaHUs

(per. HOMeD, aBTOp, HA3BaHUE, BEIXOAHBIE CBEICHNS)

Hpe):[nomeHHoe YUTATCIIEM U3JAaHUEC ABIACTCA PABHOLUCHHBIM YTCPAHHOMY U IIPUHUMACTCA 10

TEKyIlel BOCCTAHOBUTEILHOW CTOUMOCTH pyo.
Ilepenan ITpunsn
(moamuce) (pacumdpoBKa MOATUCH) (moxamuck) (pacurrdpoBKa MOAITUCH)

« » 20 1. « » 20 T




Ipunoxcenue 106

YTBEPXJAIO
PyxoBonuTens yupexaeHus

(moanuce) (pacmugpoBKa HOAIICH)

«_» 20 T.

VYupexaenue

AKT Ne__

0 mpueMe JOKYMEHTOB B3aMeH YTePSIHHBIX (CBOJIHBII)

«__» 20 r.

Komuccust mo npuemy JOKyMEHTOB B COCTaBE

(MOMKHOCTD, (haMUJIHS, HHUIHAbI)
Ha3HAYCHHAs MPHKa30M (PaclopsHKEHHUEM) OT « » 20 1. Neo MIPOM3BENA TPUEM H3AAHUHA OT

yuTaTenei B3aMeH YTEpsIHHBIX.

YTepsiHHbIC U3TaHUsI [TpunsaTHIC U3AaHUS
WHB. HOMEp | aBTOp, 3arflaBUe, BRIXOMHBIE | [IeHa, pyO. aBTOD, 3arjIaBue, BRIXOAHBIE | IIeHa, pyO.
CBEJICHHS CBEJICHHS
123456 Taeel.B.36e30nble  dooicou.- | 200 JlesunH.C. Obumamenu | 200
Mockea, 1999 oxeana.-Mockea, 2003
8467 Kpymuvie nosopomut.-Canxkm- | 175 Ipuxnouenue xomauxa.- | 175
Ilemepbype, 2003 Mockea,2011

Hpe,}:[.]'[O)KeHHLIC YUTATCIIAMU U3JJaHUA ABJIAKOTCA PABHOLICHHBIMHU YTCPSAHHBIM W MPUHUMAIOTCA 10 TeKymeﬁ

BOCCTaHOBHUTEILHON CTOUMOCTH Ha _375 pyo.

IIpencenarens KOMHUCCUU

(mommuce)  (pacuMpoBKa MOIIUCH)
UJieHbI KOMUCCHH:

(moamuce) (pacumngpoBKa OAUCH)

(moanuce) (pacmndpoBka HOAIHCH)

(moamuce) (pacurigpoBKa MOAUCH)



Ilpunoswcenue 11

YTBEPXJIAIO

PyxoBonutens yupexeHus

(moamuce) (pacmugpoBKa HOAIICH)

«<_» 20 T.

Yupexnenue

AKT No

00 YHMYTOKEHUH CTIMCAHHBIX 00bEeKTOB OMOJIHOTEYHOTO (hoHIa

«__» 20 .

Komuccus B coctase

(momxHOCTH, (haMHUITNK, HHUILIAIIET)

Ha3HAYCHHAs IPUKA30M (PaclopsLKEHUEM) OT « » 20 . mpou3Besia YHUUYTOXKEHUE CIIMCAaHHBIX
00BeKTOB O0MOIHOTEUHOTO (DOHIA B KOTUUECTBE 9K3. (aKT 0 ciucaHuu Ne  OT «__ »
20 1)
Ne ABTOp, Ha3BaHUE, BBIXOJHBIC CBEICHUS U3/1aHUI ITpumeuanus
n/n
1. Jlopoghees. Bamommnoe npaso: yueb. nocobue. - Mockea,2000 6emxocmy
2. Kpamxuti sxonomuuecxuti cnosape. - Mockea, 1999 ycmap..no
COOEPIHCAHUIO
3. Eepona: Cmpanwi. Hapoowi...-.Mockesa, 2000 degexmuocmy

IIpencenarens KoMUCCUN

(moamuce) (pacumdpoBKa MOAUCH)
UJieHbI KOMUCCHH:
(moamuce) (pacndpoBka NOAIHCH)
(moamuce) (pacuridpoBKa MOAUCH)

(moamuce) (pacndpoBka MOAITHCH)



lpunoxerme 12
YTBepxnamn

PyxkoromuTesb
yUYpexneHud

(momnmce) (pacumbporka
IOONMUCHU)
" " 20 .

AKT N
O CHOMCaHMM MCKIIOYEHHHX OOBeKkTOB 6mbimmorTeuHoro donma

KOZH

dopma no OKVI 0504144

or " " 20 T. IaTa

YupexneHue no OKIIO

VHH KIIII

CTpyKTypHOE MNoApas3lesieHue

HpMQMHa MCKIIIOYEHMA

IHeberT cueTa Kpemur cuera

KomMmccma B cocTase

(mosmxHOCTE, GaMMIIMS, MHMULMAJIH)

Ha3HadYeHHas MNpMKasoM (pacnopsxeHueM) oT " " 20 r. N
npomusBeJla NPOBEPKY COCTOSAHMA HOOKYMEHTOB

(ykazaTbe BUIOE ODBEKTOB)

M YyCTaHOBMUJIA, UTO I[I€PeUMCJIeHHHEe B [IpuUjaraeMoM CIMCKE IOOKYMEHTE B
KOJIMUEeCTBE 5K3. Ha CyMMy (IPONMCHIO)
n umbpammu (0, 00) PpyO.

NOonOJIeXaT CHOMCAHMIO M MCKIIOUEHMIO M3 ydeTa.
[IpnJIOXEeHMe : CHMCOK Ha MCKJIIYEHMEe OOBEeKTOB OMOIMOTEYHOTO QOoHIA.
B MHBEHTAPHOM KapToOdYKe yueTa OCHOBHBIX CPEIOCTB BHOHTUE OOBEKTOB

BubamoTeuyHoro GoHIA OTMEUEeHO.

[lpencenaTesyib KOMUCCUMA:

(DOJIXHOCTE ) (momnmce) (pacumbpoBka IONNUCH)
UJIeHEl KOMMCCUM:

(DOJDXHOCTE ) (momnmce) (pacumdpporKa MNOONMUCH)

(DOJIXHOCTE) (momnmce) (pacumbpoBka IOONUCH)

(DOJIXHOCTD) (momnmuce) (pacumpporka MOONMUCH)

BrIGITHIE CHOMCAHHEX O6BekToB O6mbiamoreuHoro ¢oHma


consultantplus://offline/ref=BE62347E8EFC4075D1BF8A11B6043A1E101A954BF8C91588B59D3162AEc6q2N

HanpaBJjieHVe BHOBITUS ITOKYMEHTOB IoxyMeHT
HaVMMeHOBAaHME | HOMEP mara
1 2 3 4
1. [lepemaya B OOMeHHHM GOHI
(c orpaxeHueM Ha 3abaJlaHCOBOM yueTe)
2. Peanuzauusa
3. [lepenaua B NYyHKT IIpMeMa BTOPCHPLS,
MEeTaJIJIoJIOMa, IOPAaTOLIEHHBEIX MaTepMraJioB
4. Yrunuzauusa OubImMoTeKoM
5. BesposmMesnHasa nNepenada
[IlpencenaTesib KOMMCCUM :
(DOJIXHOCTH ) (momnmcso) (pacumdpoBKa MIOANMUCHU)
YJjieHBEl KOMMCCUMU :
(DOJIXHOCTH ) (momnmcso) (pacumdpoBKa MIOONUCHK)
(DOJIXHOCTH ) (momnmcso) (pacumdpoBKa MIOAONUCHK)
(OOJIXKHOCTB) (momnmce) (pacumdppoBKa MHOONMUCHU)



dopma 0504144 c. 2
[IpunoxeHmue K axTy N or " 20 .
CIIMCOK
Ha MCKJIIOUEeHME OOBEeKTOBR OMOIMOTEeUHOTO GoHIa
10 HNpUYMHE
N NHBEeH— HammeHnoBaHMe HammenoBaunme | Kommue | lleHa, Konsddbuument CymmMma,
/0 | TapHBEM | OOKYMEHTa M €ro € OMHWILIEL CTBO PyO. [IepeoleHKU pyO.
HOMeEp OCHOBHEIE U3MEPEHUI
XapPaKTEePUCTUKN
1 2 3 5 6 7 8
Hroro no Buny o0bekTa
Bceero
[lpencenmaTesyib KOMMCCUM X
(DOJIXHOCTE ) (momnmce) (pacumbpoBKa IONNUCH)
UJIeHE KOMMCCUM :
(DOJIXHOCTE ) (momnmce) (pacumbpoBka MIONNUCH)
(DOJIXHOCTE ) (momnmce) (pacumbporka MONNMUCH)
(ODOJIXKHOCTB) (monnmce) (pacumdppoBKa MOONMUCHU)



dopma 0504144 c. 3
[IpnioxeHre K axkTy N or " " 20 T.

CIINCOK
Ha MCKJIIOUEeHME OOBEeKTOBR OMOIMOTEeUHOTO GOoHIa
10 HNpUYMHE

N VIHBeH— HammMmeHOBaHMe Hammenoranue | Kommue | llena, | Kosdbouument | Cymma,
n/mn | TapHBM IOKYyMEeHTa M eTo e OVHMLIE CTBO pyoO. epeoleHKN pyoO.
HOMEP OCHOBHEIE U3MEPEeHMS
XapaKTepucCTUKA
1 2 3 4 5 6 7 8

NToro mno BuUIOy obOBbeKTa

Bcero
[lpencenmaTesib KOMMCCUM @
(DOJDXKHOCTE ) (momnmce) (pacumdpporKa MNOONMUCH)
YJIeHEl KOMMCCUM :
(DOJIXHOCTE ) (momnmce) (pacumbpoBka MIONNUCH)
(ODOJIXKHOCTB) (monnmce) (pacumdppoBKa MOONMCHU)
(DOJIXHOCTH ) (momnmce) (pacumbpoBka IOONUCH)




